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1. MIEPEYEHbB ITPOBEPSEMbBIX KOMIIETEHIIUM U PE3YJIBTATOB
OBYYEHUA

Kox u HauMeHoOBaHMe IPpOBepsieMOii KOMIIETeHIIUH

HNHaukaTopsl ¢hOPMHUPOBAHHOCTH KOMIIETEeHM I
(oOpa3oBaTeJibHbIC Pe3yJIbTAThI)

IIK 1.2. TIpuMeHATs HOPMBI IIpaBa JUIs peIIeHus 3a1au B
podeCCHOHANBLHOM e TeIbHOCTH

OK 0l. BeiOupate cmocoObl — pelieHus — 3amad
podeCCHOHANBHON JIEITENIFHOCTH TMPUMEHUTENBHO K
Pa3IMYHBIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBPEMEHHBIC CPEICTBA MOMCKa,
aHanW3a W UHTEpIpeTanuu  uHpOpMamuu  Hu
nH(pOpManMOHHBIC TEXHOIOTHH IS BBIIOJHEHUS 3a/ad
poQeCCHOHANBHOM NESITENbHOCTH

OK 03. IlmarnmpoBaTh W peEaNN3OBBHIBATH COOCTBEHHOE
npodeccuoHaIbHOE " JMIHOCTHOE pasBHTHE,
MIPEATIPUHIMATEIbCKYTO JeATEIBHOCTD B
npodeccHOHaNIbHON cdepe, HCIMOab30BaTh 3HAHHS 10
NpaBOBOH M (PUHAHCOBOW TPaMOTHOCTH B Pa3IMUHBIX
YKM3HEHHBIX CUTYalUsIX

OK 04. D¢ddexkTuBHO B3aUMOJCHCTBOBATh U PabOTaTh B
KOJIJIEKTHBE U KOMaH/e

OK 05. OcymecTBasiTe YCTHYHO M NHCbMEHHYIO
KOMMYHHUKAIIMIO HA TOCYAapCTBEHHOM si3bIke Poccuiickoin
denepa ¢ y4eToM OCOOCHHOCTEH COIMAIBHOTO W
KyJIBTYPHOTO KOHTEKCTa

OK 06. [IlposBiasTe TIpaxAaHCKO-NAaTPUOTHUYECKYIO
TIO3UIINIO, JEMOHCTPHPOBATh OCO3HAHHOE ITTOBEJICHUE Ha
OCHOBE TPAJMLHUOHHBIX 00IIEYeI0BEUSCKUX [IEHHOCTEH, B
TOM YHCIIE C YI€TOM TrapMOHHM3AalUU MEKHAI[MOHAIBHBIX U
MEXPEJIUTMO3HBIX OTHOLICHUH, NPUMEHSTh CTaHAapThI
AHTUKOPPYIIIHOHHOTO TOBEACHUS

OK 09. [Monb3oBatkest npodeccuoHaTbHOM
JOKyMEHTAaIlie Ha TOCYJapCTBEHHOM M HHOCTPAHHOM
SI3BIKAX

Ymenus:

CocTaBlaTh u IMMpaBUJIbHO O(l)OpMJ'IHTL OCHOBHBEIC

BUBI OpraHU3aIMOHHO-PACTIOPSIUTENBHBIX
JIOKYMEHTOB;

Odopmitath UH(POPMAIMOHHO-CITPABOYHYIO
JIOKYMEHTAIHUIO;

OdopMIIATh KaIPOBYIO JOKYMCHTAIHIO;

Odopmitath MIPETEH3UOHHO-UCKOBYIO
JIOKYMEHTALUIO.

3HaHuqA:

TepMI/IHOHOFI/IIO B o0Omactu JOKYMCHTAllTUOHHOT'O
obecrieueHus yIpaBJIeHNUS;

HopmaTtuBHBIE JOKYMEHTBI, periaMeHTUPYOLIHe
cocraBleHHEe ¥ O(OpPMICHHE NOKYMEHTAllMd H
TOPSOK ee 00paboTKH;

[TpaBuna COCTaBIICHUS " odopmteHHs
OPTaHM3AIIOHHO-PACTIOPSANTEIBHBIX TOKYMEHTOB,
BXOAAIIMX B  YHU(UIMPOBAHHYIO  CHCTEMY

OpraHU3alIOHHO-PACTIOPAUTEIBHBIX JOKYMEHTOB,
YHU(HULIUPOBAHHYIO CUCTEMY IEPBUYHON YUETHOU
JIOKYMEHTallud B 4YaCTU [IOKYMEHTAallUd IO Y4eTy
TpyAa,

[IK 1.3. Bnagets HaBbIKaMU HOATOTOBKH FOPUIUYECKHUX

JOKyMEHTOB, B TOM 4HCIIE C HCIOJIb30BAHUEM
nH(pOpPMAMOHHBIX TEXHOJIOTHUI
OK 0l. BriOupate cmocoObl  pemieHus — 3amad

IpoeCCHOHANBHON  JIEATEIbHOCTH TIPUMEHUTENBHO K
Pa3IMYHBIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBPEMEHHBIC CPEICTBA IOMCKa,
aHanM3a M UHTEpIpeTaudd  uHpopManuu  u
nH(pOpPMAIMOHHbBIE TEXHOJOTHH ISl BBITIOJIHEHUS 3alay
npodeccHoHATLHOM NeATENbHOCTH

OK 03. IlmanmpoBaTh W pEaNM3OBBIBATH COOCTBEHHOE
npodeccHoHaIBEHOE u JIMYHOCTHOE pasBuTHE,
NIPEANIPUHIMATEIbCKYTO JIeATeNIbHOCTh B
npodeccHoOHANBFHON cdepe, HMCHOIb30BaTh 3HAHUS MO
NpaBOBOH M (PUHAHCOBOW TPaMOTHOCTH B Pa3IMUHBIX
KM3HEHHBIX CUTYalUsIX

OK 04. D¢ddexTuBHO B3aUMOJCHCTBOBATh H PabOTATh B
KOJUIEKTHBE U KOMaH e

OK 05. OcymecTBiasTh yCTHYIO H HHCBMEHHYIO
KOMMYHHKAIMIO Ha FOCYAapCTBEHHOM si3bIke Poccuiickoit
Oenepanii ¢ y4eTOM OCOOCHHOCTEH CONMAIBLHOTO |
KYJIbTYPHOTO KOHTEKCTa

OK 06. IlposBIATh TIpaxIaHCKO-TIATPHOTHYECKYIO
MIO3UIMIO, JEMOHCTPHPOBATh OCO3HAHHOE IOBEJCHUE Ha
OCHOBE TPaMLIMOHHBIX 00IIEYET0OBECUECKUX ICHHOCTEH, B
TOM YHCJIE C YYE€TOM IrapMOHHU3AINHU MEKHAIIMOHAIBHBIX U

YMenus:

[IpuMeHsaTr Ha  TpPaKTHKE  TOCYIAPCTBEHHBIC
CTaHIAPTHI, JAPYrUe HOPMAaTHBHO-METOINICCKUE
JOKYMEHTHI, PETIAMEHTHPYIONINE OpPTraHU3aIrio

JAOKYMCEHTAITUOHHOI'O obecreueHus YIIPABJICHUS,

3HaHusa:

[opsimok  mpoBeAEHUsT  HKCHEPTU3bl  IIEHHOCTH
JOKyMEHTOB M TIOJTOTOBKH /M€l K apXUBHOMY
XpaHEHHUIO;

TexHonmoruto opraHu3any JOKyMEHTOOOOpoTa B
OpraHu3aIyAx (YIpexACHUsX).




SA3BIKaX

MEXXPEJIUTMO3HBIX OTHOLICHUH, NPUMEHSTH CTaHAAPTHI
AHTHKOPPYILHOHHOTO ITOBEICHUS

OK 09. ITomp30BaThcs npodeccuoHanTsHON
JIOKYMEHTAlMeH Ha rOCYAapCTBEHHOM W HHOCTPAHHOM

2. OHEHOYHBIE MATEPHUAJIBI JIUISA TEKYHIETI'O KOHTPOJIA

2.1. TecTroBble 3aJaHUA

BJIOK A - 3ananne KoOMOMHMPOBAHHOIO THIIA C BHIOOPOM O/THOT0 MJIM HECKOJIBKHX BEPHBIX
OTBETOB M3 YeThbIpeX NMpelJIo:KeHHbIX U 000CHOBaHUEM BbIOOpa (0a30BbIH YPOBEHD)

HUncempyrkyus: Ipoyumaiime mekcm, evibepume 0OUH UNU HECKOILKO NPAGUIILHBIX OMEEmos U
3anuuiume apeymernmsl, 000CHOBbIBAIOWUE 8bIOOD OMBema(-08)

Ne 11K, TexcT 3apanus Kurou k orBeram
OK
1. | IK 1.2 | Kakoii opraH SIBJISIETCS opranmzatopom | OtBer: 3
OK 01 | MeXBeIOMCTBEHHOT0 JJIEKTPOHHOr0 JA0KyMeHTo00OpoTa | OOocHOBaHHME: MeTonuueckue
OK 02 | M210)? PEKOMEHIAINU TI0 BHEAPEHUIO
OK 03 | Ilpouumaiime mexcm, @vibepume 00UH NPABUTbHLIL OMEem U | IEKTPOHHOTO
OK 04 | 3anuwume apeymenmol, 060cHosbl8aOWUE 8bIO0D OMEEMA. JOKyMEHTOO0OpOTa B LEIIX
OK 05 1. Munnudpsr Poccun obecrieueHus1 TMOIYJISIPU3aLNN
OK 06 2. ®HC Poccuun HCIIOJIb30BaHUs 3JIEKTPOHHOTO
OK 09 3. denepanbHast cinyxba oxpanbl Poccuiickoit deaeparmu | JOKYMEHTO000pOTa cpenu
(®CO Poccun) TpaXmaH ¥  OpraHU3alui
4. UentpaneHblit 0aHK Poccun Poccuiickoit ®enepanuu
Ortger:
ObocHOBaHHE OTBETA:
2. |IK1.2 | Kakass  3JekTpoHHasi moamuch  mpuaaer  mpukasy | Ortser: 3
OK 01 | ropuamyeckyio cmiry 6e3 JOTMOJTHHTEIbHBIX COTJIAIIEHMI? O6ocHoBanue: Meroguyeckne
OK 02 | Ilpouumaiime mexcm, @vibepume 0O0UH NPAGUNbHLIL OMEem U | PEKOMEHIAIUHN TI0 BHEIPEHUIO
OK 03 | 3anuwume apeymenmul, 060CHO8bI8AIOWUE BbIOOP OMBEemA. 3JIEKTPOHHOTO
OK 04 1. Ilpocras snexrponHas nojanuck (I1911) JOKYMEHTO000pOoTa B IEJIX
OK 05 2. VYcuneHHas HeKBaJM(UIMPOBaHHAs  OSJEKTPOHHAs | oOecrieueHHs MOMyJsIpU3aliU
OK 06 noanuck (HIIT) HCIIOJIb30BaHUS 3JIEKTPOHHOTO
OK 09 3. Ycunennas KBaTu(pUIIMPOBAHHAS 3JICKTPOHHAS MOJIKCH | JOKYMEHTO000pOTa cpenu
(KDIT) TpaXIaH ¥  OpraHU3aIui
4. ToNBKO «GKUBas» MOIINCH Poccuiickoit ®enepanuu
Ortger:
OO0ocHOBaHME OTBETA:
3. | IIK 1.2 | IlopAiaoK 3/J1eKTPOHHOI0 AKTHPOBAHHUSN NpoLecca 3aKymok, | OTset: 1
OK 01 | orpaxkaemblii B npuKa3e B KauecTBe OCHOBaHUsl, oTpa:keH B | OO0ocHOBaHHE: MeTonuueckue
OK 02 | moxkymeHTe, KOTOPBIii HA3bIBAETCSI: PEKOMEHAMK 10 BHEIPEHHIO
OK 03 | Ilpouumaiime mexcm, 6vibepume 00UH NPABUTLHLIL OMEem U | DIEKTPOHHOTO
OK 04 | 3anuwume apeymenmul, 060CHO8bI8AIOWUE BbLOOD OMBEMA.: JIOKyMEHTO000pOoTa B  IENIX
OK 05 1. Ne 44-03 obecriedeHnsT TOIMyIAPHU3ALNT
OK 06 2. Ne 273-03 HCTIOJB30BAaHUS ANEKTPOHHOTO
OK 09 3. Ne 18-®3 JIOKyMEHT0000pOTa cpeau
4. Takoro JOKyMEHTa HE CYIIECTBYET rpaxmaH ¥ OpraHu3alui
OTBeT: Poccuiickoit ®enepanuu
OO0ocHOBaHME OTBETA:
4. | IIK 1.2 | Kakne peKBH3UTBI 00s13aTeJbHBI ISl OyMaKHOTO npukasa, | Otser: 4
OK 01 HO He00s13aTeIbHbI 1JIs1 3JIEKTPOHHOr0? O0ocHOBaHueE: «OCT P
OK 02 | IIpouumaiime mekcm, evibepume oour npasuivhvii omeem u | 7.0.97-2016. HaunoHanbHBIM
OK 03 | 3anuwume apaymenmul, 060CHOBbI8AIOWUE 8bLOOD OMBEmMA.: CTaHmapT Poccwuiickoit




Ne 11K, TexcT 3amanus K04 x orBeTam
OK
OK 04 1. Homep npukaza Oeneparim. Cucrema
OK 05 2. OcHOBaHHE TIpUKa3a CTaHIApPTOB II0 WH(OPMAINH,
OK 06 3. lara mpukasa OuOIIMOTeYHOMY "
OK 09 4. Bce peKBHU3UTHI JOKHBI OBITH OJTMHAKOBEI HA3ATEeITLCKOMY JIeITy.
OTBer: Opraan3annoHHO-
ObocHOBaHHE OTBETA: pacriopsiIuTeNbHAS
JOKyMeHTanus. TpeboBaHUs K
0(OpMIICHHIO TOKYMEHTOB)
5 | IIK 1.3 | Korna ¢popma T-2 mepecraia 6bITh 00si3aTesbHOill dopmoii | OTset: 1
OK 01 | yuéra xagpoB? Oo6ocHoBaHue: IIpuxa3s
OK 02 | IIpouumaiime mexcm, evibepume 0OuH npasuivHvii omeem u | MuHTpyna Poccun oT
OK 03 | 3anuwume apeymenmol, 060CHO8bISAIOWUE 8bIOOD OMEEeMA: 19.05.2021 Ne 320u
OK 04 1. 01.09.2021
OK 05 2.01.01.2020
OK 06 3. Ocraetcst 00s13aTENEHBIM JOKYMEHTOM
OK 09 4. Huxornaa He OpD1a 0053aTEIEHBIM TOKYMEHTOM
Ortger:
ObocHOBaHHE OTBETA:
6 | IIK1.3 | Korna nosiBujioch TpeGOBaHUE BECTH TPYIOBYI0 KHHXKKY B | OTBeT: 2
OK 01 3JIEKTPOHHOM BHjie? O0ocHOBaHueE: [Ipuxas
OK 02 | IIpouumaiime mexcm, @vlibepume 00uH npasuivhviti omeem u | MuHTpyaa Poccun oT
OK 03 | 3anuwume apeymenmol, 000CHOBbISAIOUUE 8BIOOP OMEEMA: 19.05.2021 Ne 320u
OK 04 1. 01.09.2021
OK 05 2.01.01.2020
OK 06 3. Becerna Benach B 3JICKTPOHHOM BHIE
OK 09 4. Takoe TpeOOBaHHE HHKOTZA HE TMPEIBSIBISIIOCH K
TPYHAOBBIM KHHKKaM
Ortger:
ObocHOBaHHE OTBETA:
7 | IIK1.3 | Audopmanus o npuemMe Ha padory uiau yBoubHeHuu | Otser: 1
OK 01 (HeoOXomuMasi [JIsi BeJEHHSl JJEKTPOHHBIX TpPyaAoBbIx | OOoCHOBaHUE:!
OK 02 | kHM:KeK) [0JKHA TepeAaBaTbcsi B TeppuropuajbHble | [locranoBneHne
OK 03 | opranni I1DP: ITpaButensctBa PO Ne 590
OK 04 | IIpouumaiime mexcm, @vlbepume 0OUH NPABUTLHBILL OMEem U
OK 05 | 3anuwume apeymenmol, 060CHOBbI8AIOUUE 8BIOOP OMEEMA.:
OK 06 1. He mno3gHee pabodero mIHs, CIEIYIOIIETO 3a JTHEM
OK 09 M3J1aHUSI COOTBETCTBYIOIIETO MPHUKa3a WM PaclopsLKEHUs
2. He mo3aHee mHS M3MaHUS COOTBETCTBYIOMIETO MpHKa3a
WM PAcTIOPSDKEHUS
3. He mo3Hee KOHIa MecsIia IPUHATHUS Ha paboTy
4. O npuHATHM — HE TO3AHEE JHSA W3JaHMS TpPHKaza o
npueMe Ha pabotry, 00 yBOJILHEHUH JAaHHBIC MOJaBaTh HE
HYKHO
Otger:
O6ocHOBaHUE OTBETA!
8 [IK 1.3 | Kakoii BHMI 3JIEKTPOHHOI NOANHUCH HCHoOJb3yerca s | Oteer: 3
OK 01 MOAMMCAHUS KAAPOBBIX JOKYMEHTOR B 3JeKTpoHHOM Buae? | OOocHOBaHMe: MeTomamaeckue
OK 02 | [Ipouumaiime mexcm, vlbepume 0OUH NPASULbHLIL OMEem U | PEKOMEHAAIMH 10 BHEJIPEHHIO
OK 03 | sanuwume apeymenmol, 060cHo8bI8aOWUE 8bIO0P OMEEMA. 3JIEKTPOHHOIO
OK 04 1. IIpocras snexkTpoHHAast HOAIUCH JOKyMEHTOO00OpOTa B LEIIX
OK 05 2. VYcuneHHas HEKBAIM(UIMPOBaHHAs  SJEKTPOHHAs | oOecriedeHus HOMyISIpH3aALUH
OK 06 MHOJITHUCH HCIIOJIb30BAHUS 3JIEKTPOHHOIO
OK 09 3. YcunenHnast kBann(puIUpoOBaHHAas JJICKTPOHHAS TIOAINCH | JJOKyMEHTO0O0poTa cpenu
4. JTro6ast MOANKUCH IO COTJIAIIICHUIO CTOPOH TpaXIaH W OpraHu3anul

Ortser:
OO00CHOBaHKE OTBETA:

Poccuiickoit denepanuu




BJIOK b - 3ananme 3aKpbITOro THIA HA YCTAHOBJEHHE COOTBETCTBHS (IOBBILICHHBIN
YPOBEHb)

Huempyxyus: Ilpouumatime mekcm u yCmaHogume coomseemcmaeue

Ne 1K, TekeT 3a1aHusA Kouou x
B OK O0TBETaM
1. |IIK 1.2 | YcraHoBuTEe COOTBETCTBHE MEXKIY BHJAMHU CHCTEM JOKyMeHToo0opora u | A—2
OK 01 | mopsiakoM BHeceHHsI PEKBH3HTOB /IJIsl IPUKA30B reHePaJIbLHOI0 JUPEKTOpa: b-1
OK 02 | K kaorcooii nosuyuu, 0anHol 8 1esom cmonbye, noobepume o0Hy coomsemcmsyouyio | B —3
OK 03 RO3UYUIO U3 NPABO20 CMOAOYA:
OK 04 Buasl cucrem n
OK 05 JIOKYMEHT0050pOTa OpsI/IOK BHECEHHsI PEKBU3UTOB /ISl IPUKa3a
OK 06 A. DnekTpoHHas 1. PexBU3HTHI IPHUKA3y MPHCBAUBAIOTCS CEKPETApPEM
OK 09 b. BymaxuHas 2. PexBU3HTHI IPHUKa3y MPOCTABIISIOTCS aBTOMAaTHYECKU
B. Cmemrannas 3. PexkBHM3WTBI YTOYHSIOTCS CEKpeTapeM Uil KaXKAOro
HOBOTO JIOKYMEHTa B JKypHasle y4éTa pacrlopsAuTeIbHbIX
JOKYMEHTOB
4. Takue peKBH3WTHI, KaK HOMEp NpHKa3a U 1ara, He
MPOCTABISIOTCS
3anuwume evibpannvle yugdpvl NOO cOOMBEMCMBYIOUWUMU OYKEAMU.
A b B
2. |IIK1.2 | YcraHoBuTe COOTBETCTBHE MEXKAY BHIAMH NPHUKA30B M BHIaMu mnojamuceii | A —4
OK 01 paboTonaress: b-2
OK 02 | K kaorcooii nosuyuu, 0anHol 8 nesom cmonbye, noobepume o0Hy coomeemcmsyiowyro | B —1
OK 03 RO3UYUIO U3 NPABO20 CMONDYA:
OK 04 Bujbl IpuKa3oB Buabl moanucu paGoroaareis
OK 05 A. O mucnunmuHapHoM B3sickanud | 1. YYKOII, YHOIII, YHIII-UDII
OK 06 b. O6 yBonbHEHUM 2. TONBKO «GKUBas» MOAINCH
OK 09 B. O HampaBiienuu B 3. Tonmsxo YHOIIT
KOMaHJIUPOBKY 4. Tonpko YKOII
3anuwume evibpannvie yugpol n00 cOomMseMCcmayIouWuUMU OYKeamu.
A b B
3. | IK1.2 | YcraHoBuTe COOTBETCTBHE MEKIY BHIAAMH CHCTEMbI J0KyMeHTooOopora u | A—3
OK 0l | mpoueccaMu o3HaAaKOMJIeHHsI € TPHKa3aMHM TyTeM mpocraBienusi >kuBoii | b—1
OK 02 MOANMUCH: B-4
OK 03 | K kaotcooil nozuyuu, 0anHoU 8 1e6om cmoibye, noobepume 00HY COOMBENMCMBYIOULIO
OK 04 | nosuyuro uz npasoeo cmonbya:
OK 05 Buabl cHCTEMbI IMpouecchl 03HAKOMIIEHHS €
OK 06 JAOKYMEHT0000poTa npuKa3amMu
OK 09 A. DnektpoHHas 1. Ocraercst 00s13aTeIbHBIM
b. bymaxHas 2. Ynpazgusercs
B. Cmewmannas 3. Ocraercs 00s3aTEJILHBIM TOJBKO IS
CaMBIX BaXKHBIX JJOKYyMEHTOB
4. Ocraercst 00s3aTENbHBIM JUIS JIUII, HE
nMmeromux npodust B cucteme 10
3anuwume sviOpannvle Yyuppvl nOO coomeemcmeyouWumMu OYKeaM:
A b B
4 |TIK1.3 | YcraHoBUTEe COOTBETCTBHE MEXKIY BHJIAMH JJIEKTPOHHOr0 JOKymMeHTa H | A—2
OK 01 HAJUYHEeM B HUX JTaHHBIX 0 pa0oTHHKe: b-3
OK 02 | K kaocooii nosuyuu, 0anHot 6 1esom cmonoye, noobepume ooy coomgemcmsyiouyio | B —1
OK 03 NO3UYUIO U3 NPABO2O CMONOYA:




Ne TIK, TekcT 3agaHusA Ko
3 OK O0TBeTaM
OK 04 Buabl 3J1eKTPOHHOTO
OK 05 oKyMenTa JaHHbIe 0 paGoTHHKE
OK 06 A. DIIeKTpoHHAS TpyaOBast 1. MecTo KOMaHIMpPOBAHHUS
OK 09 KHIKKA 2. OCHOBaHUs YBOJBHEHHS C NPEIbIAYLIErO
B. Onexrponnas gopma T-2 MecTa padoTHI
B. DnexTpoHHBIH IpUKa3 0 3. CBenenus 00 oOpa3oBaHNU pabOTHHKA
KOMaHIUPOBKE 4. Penurus paboTHIKA
3anuwume evibpannvle yugdpvl N00 coomsemcmsyowumMu OYK8AMU.
A b B
5 IIK 1.3 | YcraHoBuTE COOTBETCTBUE MEXK/IY BUAAMH JOKYMEHTOB U IOPSIIKOM UX BeJleHus: | A —4
OK 01 | K kaoicooil nozuyuu, 0anHoU 6 1e6omM cmoibye, noobepume 00Hy coomsemcmeayiouyio | b—2
OK 02 | nosuyuro us npasoeo cmonbya: B-3
OK 03 Buabl 10KyMeHTOB IMopsaaok BeieHUs JOKYMEHTOB
OK 04 A. TpymoBas KHIKKa 1. Hukoraa He SBJISIICS 00513aTebHBIM JOKYMEHTOM
OK 05 b. ®opma T-2 2. IlepecTai ObITH 00SI3aTENBHBIM JJOKYMEHTOM
OK 06 B. TpynoBoii 1orosop 3. CocraBisieTcs B IBYX dK3eMILIApax
OK 09 4. O6s13aTeNLHO BEAETCS B JNIEKTPOHHOM (hopmate
3anuwume sviOpannvle yugpvl noo coomseemcmeyouwumy 6YKeaMu.
A b B
6 I[IK 1.3 | YcraHoBUTEe COOTBETCTBME MeEXIAY BHIAMH JJ€KTPOHHOr0 [OKyMeHTa u | A—4
OK 0l | mpoumeccamMu 03HAKOMJICHHSI ¢ HUMH Pa0OTHHKA: b-3
OK 02 | K kaorcooii nosuyuu, 0auHol 8 nesom cmonbye, noobepume 00Hy coomsemcmsyrowyio | B — 2
OK 03 RO3UYUIO U3 NPABO20 CIOIOYA:
OK 04 BubI 31EKTPOHHOT O
OK 05 IIpoueccrhl 03HAKOMJIEHHS
JOKYMEHTA
OK 06 A. TpynoBas KHIKKa 1. O3HaKOMJIEHHE O] KUBYIO)» TOIIHCH
OK 09 B. IIpuka3 0 KOMaHIHPOBKE 2. Ioamucanue B IBYX dK3eMILIAPAX
B. Tpynogoit norosop 3. O3HakoMJIeHHE B cucreme
JIOKyMEHT0000pOTa MO (haKTy OTKPHITUS
4. Het 0653aTebHOTO 03HAKOMIICHUS
3anuwume evibpannvie yugpol n00 cOOMBEMCMBYIOUUMU OYKEAMU:
A b B
BJIOK B - 3aganue 3aKkpbITOr0 THIIA HA YCTAHOBJIEHHME I10CJEI0BATEJIbHOCTH

(MOBBILICHHBIH YPOBEHBb)

Huempyxyus: Ilpouumatime mekcm u yCmaHosume npasuibHyio NOC1e008ameabHOCHb

TIK, Texer 3aganust Kaow x
OK 0TBeTaM
1. |IIK 1.2 | Kakum ofpa3oM ocylIecTBJISIETCS YUeT MPUKAa3a, eCJU B OPraHNu3anuy NPpUHSATO 231

OK 0l | pemenne o0 BeleHHH M JJIEKTPOHHOHl W OyMasKHOH cHCTeMbl Yyuera

OK 02 | pacnopsiaMTeJIbHBIX JOKYMEHTOB?

Ne

OK 03 1. CBexeHus 0 peKBU3HUTaX MPHUKa3a BHOCATCS B KypHAJ ydera
OK 04 2. Tlpukasy nmpucBauBarlOTCS HOMEp U J1aTa

OK 05 3. Tlpyka3 noANnMchIBaETCS AEKTPOHHO MOANUCHIO

OK 06

OK 09 | 3anuwume coomeemcmeayowyro nocied08amerbHOCHb YUPp cliesa Hanpaso:
1 2 3




Ne 1K, TekcT 3agaHusA Ko
3 OK O0TBeTaM
2. | IIK 1.2 | B kakom nopsiake, Kak MpaBUjIo0, paclopsizKeHue NPOXOIUT ITAMbI COTIACOBAHMS 132
OK 01 | mpu 3jexkTpoHHOIi cucTeMe JOKyMeHTo00opoTa?
OK 02 1. OnHOBpPEMEHHO BCE OTBETCTBEHHBIC JIHIIA
OK 03 2. 'enepanbHBIN AUPEKTOP
OK 04 3. Cekperapb reHepalIbHOTO IUPEKTOpa
OK 05
OK 06 | 3anuwume coomeemcmeayowyro nocied08amerbHOCHb YUPp cliesa Hanpaso:
OK 09 1 2 3
3. |IIK1.2 | B kakoii mocjieoBaTeJbHOCTH NPHOOPETaeT CBOM PEKBU3UTHI IJIEKTPOHHbIE 213
OK 01 NMPHUKA3 B CHCTEMeE 3JIEKTPOHHOI0 JOKyMeHT0000opoTa?
OK 02 1. [Moamucey aupeKTopa
OK 03 2. HazpaHue
OK 04 3. Jata
OK 05
OK 06 | 3anuwume coomeemcmayowyro nocied08amenbHOCMb Yu@dp cieéa Hanpaeo:
OK 09 1 2 3
4. | IK 1.3 | B kakoM nopsijaKe A0JKHbI ObITH MOANUCAHBI KAPOBbIE JOKYMEHTbI? 213
OK 01 1. Ilpuka3s o mpueme Ha paboTy
OK 02 2. TpymoBoit moroop
OK 03 3. OcymiecTBiICHHE 3aACH B OYMa)KHYIO TPYIOBYIO KHIDKKY (TIPH COXpaHEHUH ee
OK 04 BEJICHUS)
OK 05
OK 06 | 3anuwume coomsemcmayiouyio nocied08ameibHOCmb Yu@pp cleéa Hanpaego:
OK 09 1 2 3
5 |IIK13 | B kakoM mnopsiike pacnojaralorcsi PeKBU3HTHI B JJE€KTPOHHOW TPYyA0BOW 321
OK 01 KHIKKe?
OK 02 1. OcHoBanue 3anucu
OK 03 2. lara 3amucu
OK 04 3. Homep 3anmcu
OK 05
OK 06 | 3anuwume coomsemcmsyowyro nocied08amenbHOChy Yugdp ciesa Hanpaso:
OK 09 1 2 3




Ne 1K, TekcT 3agaHusA Ko
3 OK O0TBeTaM

6 | IIK1.3 | Ykaxure mnpaBWIbHBIA NOPSIAOK JeiicTBUH npu oQopMJIeHHH TpPUKa3a o 312

OK 01 | xomanaupoBanuu paéoruHuka 4epe3s cucremy IJ10:

OK 02 1. HampasneHue nprkasa B IpOoQwiIs TUPEKTOpa Ha TOIIHCAHIE

OK 03 2. Hampasnenue mpukasa B mpo¢iis pabOTHHKA Ha 03HAKOMIICHHE

OK 04 3. CocraBieHne mpoekTa MpruKas3a

OK 05

OK 06 | 3anuwume coomeemcmeayowyro nocied08amerbHOCMb Yu@pp cleéa Hanpaego:

OK 09 1 2 3

BJIOK I' — 3axanmne OTKpPBITOro THIIA € Pa3BePHYTHIM OTBETOM (BHICOKHI YPOBEHb)

Huempyxyus: Ilpouumatime mekcm u 3anuwiume pazeepHymulil 000CHOBAHHbIL OMEem

Ne 11K, TexcT 3aganus Kuro4 k orBeram
OK
1. |TIK1.2 | B xakoMm cmy4ae snektpoHHslii | OTBET:
IpUKa3 MOXeT ObITh ocriopeH B | Ecnum oH moammcaH TIpOCTOH 3IIEKTPOHHOM MOAIHCHIO 0e3
cyne? JOMOJHUTENBHBIX COTTAIICHUN
2. |IIK 1.2 | Kakoit  nHopmatmBHBIH  axT | OTBET:
peryinupyer ucnonp3oBanue | Peaepanbhbiit 3ak0H No 63-D3 «OO0 dIeKTPOHHON TOITUCH
JJIEKTPOHHBIX MOAIMCEH IpHU
MOJANNCAaHUM  TNPHKa30B B
OopraHu3aIumn?
3. | IK 1.2 | PykoBomurens  opranmsanuu | OTBET:
MOPYYHJII TOATOTOBUTH MpHKa3 0 | OmpenennTsh OCHOBaHME I TPEMHPOBAHUS (BBITOTHEHHE
MPEMUPOBAHUN  COTPYAHUKOB. | MPOM3BOACTBEHHOTO IUIAHA, YJIyUIIEHHE KadecTBa PabOTHl U
Kakne  gmefictBus  cuepyer | T.4.). COCTaBUTh NPOEKT NPHKa3a B DIIEKTPOHHOM BHUIE C
HOPEANpPUHSTE? yKa3aHHEM KOHKPETHBIX COTPYJHHMKOB M pPa3MEpOB IMPEMHI.
Ilepenars npukas Ha COrIacOBaHME U MMOJIMUCh PYKOBOJUTEIIO
4. |IIK1.2 | B oprammsanuun Tpebyercst | OTBET:
MepeBecT  JIOKYMEHTHl ~ u3 | Mcmoss30BaTh CKaHephl Al HpeoOpa3oBaHMs OyMasKHBIX
OymMaxxHOTO ¢dopmara B | JIOKYMEHTOB B 3JICKTPOHHbIE 00pa3bl. [IpuMeHNTh onTHYecKOe
anekTpoHHBIH. Kakme wepsl | pacmosnaBanme cumBonoB (OCR) s mpeBpameHus
CIeIyeT NpeanpUHITH? OTCKaHUPOBAHHBIX JOKYMEHTOB B pelakTHpyeMble (ailibl.
3arpy3uTh MOJy4YCHHBIE JTOKYMEHTHl B aBTOMAaTH3UPOBAHHYIO
CUCTEMY JOKYMEHTO00OpOTa
5. |IIK1.2 | Kak mpasuwisHo odopmuts | OTBET:
NPUIOKEHNUE K DJIEKTPOHHOMY | B caMOM 3JeKTpOHHOM JOKyMeHTe (TeKCTOBOM  (paiiie,
pactopsHKeHHI0? nmpukaze ©u T.J.) Yykaszarb: «[IpumokeHue: Ha I» ¢
yKa3aHHEM KOJHUYECTBA JIUCTOB U COJAEPIKAHMSA MPUIOKEHUS.
Camo npuIoKeHne NPUKIAABIBATh OTAEIBHBIM (ailiioM B TOM
e MaNKe WU IPOEeKTe
6. | IIK 1.2 | DnexTpoHHBIN npuka3 | OTBET:
oTtnpasiieH B popmate, KoTopslii | [IpoBeputh, mpaBwiIbHO 1M BbIOpaH dopmar daiina, u, eciu
CIO)KHO 4YMTaThb M TIOHMMATh. | HY’)KHO, IONPOCHUTh OTIpPABUTENs Iepeciarb IOKYMEHT B
Kakne neiictBus npenupussats? | npyrom dopmate (Hanpumep, PDF wmm DOCX). Eciiu gopmar
¢aiina TpPaBWIBHBIA, TPOBEPUTH €ro COBMECTHMOCTH C
MIpOrpaMMaMH, YCTAaHOBJICHHBIMH Ha BallleM KOMIBIOTEpE
7. | IIK 1.2 | PykoBoautenn nopyuun | OTBET:
CEeKpeTapro noarotoBuTh | CocTaBUTH MPOEKT mpuKasa, ykazaB ®UO corpyaHuka, ero
TIpHKa3 0 Ha3HAUYeHUM | MOJDKHOCTE MW obOs3amHocTh. [lepemarp mpwka3 Ha
OTBETCTBEHHOTO 3a | COTJIacOBaHWE W IOJAMHUCH PYKOBOAMTENIO. 3aperuCTPUPOBATh
HKCIUTyaTaIHIo HOBOTO | MpUKa3 B >KypHAJe PETUCTPallMd M JOBECTH JO CBEJICHHA
obopynoBaHusl. Kakue | 0TBETCTBEHHOr0 COTpYAHUKA
JIEHCTBUS IPEJNPUHSATH?




Ne 11K, TekcT 3agaHusI K04 k orBeTam
OK
8. | IK 1.2 | Corpynauk TIOJTyYHIT or | OTBET:
PYKOBOZCTBA 3aganne | CkadaTh oOpasel akTa TIpHeMa-liepefiaud U3 CHUCTEMBbI
3aII0JTHUTH aKT mpreMa- | JOKyMEHTO000pOTa WMWiK MAa0JI0HOB OpraHW3alUH. 3allOIHUTh
meperadyd  JOKyMEHTOB B | aKT, YKa3aB II€peYcHb II€PEJaBaeMbIX JOKYMEHTOB, HX
anekTpoHHOM  BHuie. Kakwe | kommdecTBo M cocrosHue. llepemaTh akT Ha MOANHCH H
JEHWCTBHS MPEAIPHHATH? PETHCTPALHMIO B CHCTEME JJOKYyMEHTO000poTa
9. | IK 1.2 | DaexTpoHHBIN npukas | OTBET:
colepkutr  opdorpaduyeckue | McnpaButh OmMOKM B TeKCTe JOKyMeHTa. [IpoBeputh
ommOkyn. Kakue  medcTBUS | MOKYMEHT elle pa3 Ha Hanuuue Apyrux omwuoOok. Ilepenats
NpEeANPUHATH? HCIPABJICHHBIA TOKYMEHT Ha NOJMNCH MU COTTIaCOBaHHE
10. | [IK 1.2 | PykoBoaurenb nopyuun | OTBET:
CEKpeTapro MOJATOTOBUTH | 3amucaTb OCHOBHBIC TE3MCHl BBICTYIUICHMH YYaCTHUKOB
npoTokon coBemanus. Kakue | coBemanus. COCTaBUTh IPOEKT MPOTOKONA, yKa3aB AaTy, MECTO
JEWCTBHS MIPEAIPHHATH? NIPOBEACHUS, YYaCTHUKOB U OCHOBHBIE peuleHus. llepenath
IIPOTOKOJI HA COTIIACOBAHHUE U MOJIHCH PYKOBOAUTEIIO
11 |TIK13 | B kakux opramax ™oxHo | OTBET:
MOJIyYUTh BBIITUCKY u3 | Hopran Tocycnyrn, Coumansubiii ¢oux Poccuiickoit
3JIEKTPOHHOU TpynoBoit | ®enepannu, MHOTOGYHKINOHAIBHEIA IEHTP
KHIOKKH?
12 | IIK 1.3 | Kakne JIOKYMEHTBI nocie | OTBET:
YBOJIbHEHUS pabotauka | TpymoBas kamkka u cupaBka CIAT-P
JIOKa3BIBAIOT TO, YTO OH paboTai
Ha IpeabIAyIIEeM MecTe
paboThI?
13 | IIK 1.3 | Opranuzauust nepeuwia Ha | OTBET:
3JEKTPOHHBII BBecTu aBTOMAaTH3MPOBAHHYIO CUCTEMY JAOKYMEHTO000pOTa C
JIOKYMEHTOO0OPOT, © Temeph | GYHKIMAMH  XpaHEHHs W OOpabOTKH  DJICKTPOHHBIX
BCE JOKYMEHTHI MO JIMYHOMY | JOKYMEHTOB. Ha3Ha4uuTe OTBETCTBEHHOIO 3a  BEJCHHE
COCTaBYy BEyTCS B | DJIEKTPOHHBIX JOKYMEHTOB II0 JHYHOMY cOCTaBy. PerymspHo
3NeKTpOHHOM  BHje. Kakwe | co3maBaTh pe3epBHBIE KONWHU JIEKTPOHHBIX JIOKYMEHTOB JUIS
MEpsl  NOMOTYT  NPaBWIBHO | MPEAOTBPALICHUS UX HOTEPH
OpPraHu30BaTh PabOTy C 3THMH
JIOKyMEHTaMu?
14 | IIK 1.3 | B ormene kagpoB xpanutcs | OTBET:
OTPOMHOE kosmuecTBO | Mcmonb3oBaTh ckaHepsl ISl epeBoaa OyMasKHBIX JOKYMEHTOB
JOKYMEHTOB 1O  JIMYHOMY | B 3JeKTpoHHBIH BuA. Ilpumenuts Texsosorun OCR
coctaBy B OymaxxaHoM Bujie. Kak | (omTudyeckoro pacro3HaBaHWsS CHMBOJIOB) JJISl  CO3JaHHS
MEepeBECTH UX B INEKTPOHHBIN | MAIIMHOYMUTAEMOTO0  TEKCTa.  3arpykaTb  3JIEKTPOHHBIE
tdopmat? JIOKYMEHTBI B aBTOMAaTU3UPOBAHHYIO CUCTEMY
JIOKyMEHT0000pOTa
15 |IIK 1.3 | Kak mnpaBumbHO  odopmuth | OTBET:
npuka3 o npueme corpyaHuka | Co3maTh THpHKa3 B DJIEKTPOHHOM Qopmare (Hampumep, B
Ha pabotry B oanekTpoHHOM | opmare doc wmm pdf). VYkasare B mnpukase OCHOBHBIE
Buze? pexBu3uTh: gary, Homep, ®UO coTpynHHKa, AOIKHOCTD,
OKJIaJ|, naTy Hadana padotsl. IloamucaTs Mpruka3 3IeKTPOHHON
MOJINUCHI0 PYKOBOUTENS
16 | IIK 1.3 | Corpynnuk npenoctasui ckansl | OTBET:
JIOKYMEHTOB, [orpocuTh COTpyAHMKA NMPENOCTaBUTh KaueCTBEHHbIE KOIHMHU
MOATBEPIKTAFOIINX CTaX | AOKYMEHTOB. Ecnm JHOKyMEHTHI yXe HCIIOJIb30BaHbBI, CAEIAaTh
paboThl, B HHU3KOM KayecTBE. | HOBTOPHOE CKAHWPOBAHME B BEICOKOM Pa3peIIeHIH
Kakwe neicTBus peInpUHATH?
17 | TIK 1.3 | PykoBoauTenb nopyuun | OTBET:
opopMHTE npencraBieHre | CocTaBUTh TPEACTaBIEHHE B DJJICKTPOHHOM BHJE, YKa3aB
COTPYAHHKAa K HArpaXACHWIO. | IMYHBIE JaHHBIE COTPYOHHWKA, €ro BKJIAaJ B pPa3BUTHE
Kakwe neficTBus NpeInpuHATH? | OpTaHU3aIMU U MpeiaraeMyio Harpamy. [loaroToBuTs mpukas
0 HarpaKJeHuU, MOJIMUCAB €ro JIEKTPOHHOM MOJIHCHIO
18 | IIK 1.3 | Opranuzauust mnepeuwia Ha | OTBET:
SIEKTPOHHBII [IpoBectn oOy4eHue coTpynHHKAa paboTe C CHUCTEMOH
JIOKyMEHT0000pOT, HO | 3JIEKTPOHHOTO JOKyMeHTOoOoOopoTa. IIpoBepuTh HACTpOHKH

COTPYIIHUK HE MOXET HaWTH

IIOUCKa " (I)I/IJILTPOB B CUCTEMC




Ne 11K, TekcT 3agaHusI K04 k orBeTam
OK
HYXKHYI0O  WHQOpMAIHIO B
3JEKTpOHHOM apxuBe. Kakue
JIEWCTBHSA MIPEAIPHHATD?
19 |TIK1.3 | B  oprammszanmu  Bo3uukiu | OTBET:
nogo3peHus, 4ro pgoctyn K | [IpoBectn aymur cucrteMbl O€30MACHOCTH M JOCTYNOB K

JIMYHBIM JITAaHHBIM COTPYJIHHKOB
HapyIaeTcs.
TPEIIPUHSTE?

JAOKYMCHTaM. YCcTaHOBUTH OrpaHUYCHUA AOCTYIIa U YCHUIIMTH
Kakue MEpBI | KOHTPOJIb 3a JIEHCTBUSIMMU T10JIb30BaTENICH

20 | [IK 1.3 | CotpynHHK TOTEpsT AOCTYH K
JJIEKTPOHHOMY JIOKyMEHTY O
NPOXOXKICHUH HCIIBITATEILHOTO

CpoKa.

TPEIIPUHSTE?

OTBET:
OOpatuTeCsi B OTAEN KaIpoB C MUCBMEHHBIM 3alpocoM O

BOCCTaHOBIEGHUH JocTtyna. COTpyZHHK OTAena KaJapoB

JEUCTBHA | MPOBEPUT AOCTYI ¥ MPU HEOOXOJMMOCTH BOCCTAHOBUT €TI0

Kpurepun oneHuBanusi

Yka3zaHus no oueHNBaHUIO

Pe3yabTaT ouennBanus (0a/1/bl, MOJy4YeHHbIE 32
BbINOJIHEHHE 32JaHUSA / XapPAKTEePUCTUKA
NMPaBUJIbHOCTH OTBETA)

3allaHI/Ie 3aKpPBITOr'O THIIa HA YCTAaHOBJICHUE
COOTBCTCTBUA CHUTACTCA BEPHBIM, €CJIKM TPABUIIBHO
YCTAHOBJICHBI BCE COOTBCTCTBUSA (HOSI/ILII/II/I U3 OJHOTO
CTOJ'I6I_Ia BCPHO CONOCTABJICHBI C MMO3UIUAIMU ,I[perl"O)

[TonHoe coBnazeHue ¢ BEPHBIM OTBETOM
OLCHUBACTCA 1 62U'IJ'IOM; HeBepHHﬁ OTBECT UJIHU €T0

orcyrctBue — 0 6aymios.

3a,I[aHI/Ie 3aKPBITOr'O THIIAa HAa YCTAHOBJICHUC
MOCICAOBATCIIBHOCTHU CHUTACTCA BEPHBIM, €CJIN
IIPABHUJIBHO YKa3aHa BCS IMMOCJICAOBATCIbHOCTD I_II/Iq)p

[TomHOE CoBNaieHNE C BEPHBIM OTBETOM
oreHUBaeTcs | 6ayuroM; eciy JOMyYIIeHBI OMHOKH
WJIH OTBET OTCyTcTBYyeT — () O6ajoB.

3aganue KOMOMHHUPOBAHHOTO THIIA C BBIOOPOM OJZJHOTO
BEPHOI'0 OTBETA U3 IPEIIOKEHHBIX ¢ 000CHOBaHHEM
BBIOOpA OTBETA CUUTAETCS BEPHBIM, €CIIH ITPABUIIBHO
yKa3aHa nudpa 1 npuBeAeHbl KOPPEKTHBIE APTYMEHTHI,

HCTIONb3yeMBbIe TIPH BEIOOPE OTBETA

CoBriajicHue ¢ BEPHBIM OTBETOM OLlCHHBaeTcs 1
0asioM; HeBepHBIi OTBET WK ero oTcyrcTBue — 0

0aJoB.

3ajaHue KOMOMHUPOBAHHOTO THIIA C BBIOOPOM
HECKOJIbKMX BApPUAHTOB OTBETA U3 MPEIIOKEHHBIX C
000CHOBaHHEM BBIOOPA OTBETOB CUHUTAETCS BEPHBIM,
€CJIM MPaBHJIBHO YKa3aHbl HU(PHI U MPUBEICHBI
KOPPEKTHBIE apryMEHTBI, HCIIOJIb3yeMBbIe IPH BBIOOPE

OTBETA

[TosnHOE COBMAaJICHUE C BEPHBIM OTBETOM
olieHMBaeTcst 1 0aJuIoM; eciy JOIyIeHbl OIIHOKH
WIIH OTBET 0TCyTCcTBYyeT — () 6asos.

3a,I[aHI/Ie OTKPBITOT'O TUIIA C PA3BEPHYTHIM OTBETOM
CUHUTACTCA BEPHBIM, €CJIM OTBET COBINAAACT C 3TAJIOHHBIM

10 COACPIKAHUIO U TOJTHOTC

[TosHbIi IpaBUIBHBIN OTBET HA 3aJjaHKE
OIleHUBaeTCs 3 0ajulaMu; eciu JOITyIIeHa OTHa
omuOKa / HETOYHOCTH / OTBET IPABIIIEHBIN, HO HE
MONHEIH — | Gart, ecu JoImymeHo 0oee 0IHOM
OIMOKY / OTBET HENIPABUIIbHBIH / OTBET OTCYTCTBYET

— 0 6amioB.

IIIkaj1a oueHUBAHUSI KOHTPOJIHPYEMbIX KOMIIETEH M

Koaddpunuent K KauecTBeHHas OlLieHKA
DE3YBTATHBHOCTH OJIMYECTBO BEPHBIX Eam -
NPABUIBHBIX OTBETOB OTBETOB (oTmeTxa) BepbanbHblii aHanior
1-0,9 20-18 5 OTan4HO
0,71-0,89 17-15 4 Xoportio
0,6-0,7 14-12 3 Y 10BIETBOPUTEIHHO
menee 0,6 11 u meHee 2 HeynosnerBopurensHo




2.2. Tembl (BOopPOCHI) T0KJIAT0B

1. OmpeneneHust © OCHOBHBIE MOHSATHUS AETONPOU3BOJICTBA.

2. TocymapcTBeHHas cucreMa AOKYMEHTAIMOHHOTO oOecnieueHus yrpasienus (['CHOY).
OO6mue TpeboBaHuUs K CIIy’k0aM TOKYMEHTAIIHOHHOTO 00€CTICUeHUs YITPaBICHUSI.

3. VYuudwukamms,  cra"gaptusanus, — Tpadapermzauus  GopM  yIpaBICHUECKOU
JIOKYMEHTAIUH.

4. Tlonsarue pekBusnuta aokymeHTta. [lonsatue Gpopmymnspa-odpasia JOKyMEHTA.

5. llpaBuna odopmieHHs CTpaHUIBl JOKYMEHTa C TIOMOMIbIO HH(OPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUN. POpMATHI.

6. IlpaBuna odopmieHuss TEKCTOBOrO Marepuana, MpUMEYaHuld, NPUIOKEHUN U
o0ocHoBaHu# K Tekcry. [IpaBuna opopmiuenust 6udarorpadpum.

7. TlonsTue opuruHana, 1yOnukaTa U KOMUM TOKYMEHTA.

8. PacmnonoxeHne pekBU3UTOB Ha OJaHKE JOKYMEHTA.

9. Odopmienue TekcTa JOKYMEHTOB B BUJE aHKET, TaOJIUII, CBA3HOIO TEKCTa, a TAKXKE B
BUJIC COCMHEHUS 3TUX (HopMm.

10. [TonsTHE OpraHU3alMOHHBIX TOKYMEHTOB M UX OCHOBHBIE BU/IBI.

11. TlonsTHE pacTiopsAAUTEIbHBIX JOKYMEHTOB U X OCHOBHBIEC BUJIBI.

12. TonsTre nH(GOPMAIIMOHHO - CIIPABOYHBIX JOKYMEHTOB M UX OCHOBHBIC BUJII.

13. TlonsTHE KaIpOBOM JOKYMEHTAIIMH.

14. OcobeHHOCTH  JOKYMEHTAJIbHOTO obopMmIIeHHUS ~ pe3roMe, aBToOHMoOrpaduu,
XapaKTEPUCTHKH.

15. OcobeHHOCTH AOKYMEHTAJIBHOTO OGOpPMJICHHS NPHUKA30B IO JIMYHOMY COCTaBy.
Odopmitenne TpyI0BOW KHUKKH, THMYHON KApPTOYKH, JIMYHOTO JEIIa.

16. OcobeHHOCTH JOKYMEHTalIbHOTO O(OPMIIEHUS KOPPECIOHJEHIIMH, CBSA3aHHOW C
NPOBEICHUEM MTEPUOINIECKUX MEPOTIPHSITHH.

17. OcHoBHbIE MpaBUIIa COCTABIIEHUS U JOKYMEHTAIBHOTO 0(OPMIIEHHS TPOTOKOIA.

18. Kitaccudukamnust 1eT0BbIX U KOMMEPYESCKUX ITHCEM.

19. OcobeHHOCTH CTPYKTYphl JENOBBIX MW KOMMEPUECKHMX IHCEM, HEOOXOIUMBIX JJIs
CO3JIaHUs HOBBIX MPENIPUHUMATEIBCKIX CTPYKTYP.

20. CranpapTHble (h)pa3bl U BEIPRXKEHUS, UCIIOIb3yEeMbIE B TEKCTE JIEIOBBIX U KOMMEPUYECKUX
TIHCEM.

21. OcobGenHocTH  opopMIIEHHS  OTACIBHBIX  BHJIOB  IHCEM:  IHCbMAa-NPOCHOBI,
COIIPOBOJIUTENILHOTO TMHCHMa, MHCHhMA-TIOATBEPKIACHUS, MHChMa-TIPUTIIAICHHS, TapaHTUITHOTO
UCHhMA.

22. OcobenHocTr 0(hOPMIICHUS OT/ACTBHBIX BHIOB IHCEM: TUChMa-HATIOMUHAHMUS, TAChMa-
U3BEIICHNUS, IMChMa-3a1poca 1 MIChMa-0TBETa.

23. OcobeHHOCTH 0(hOPMIICHHS JISJIOBOTO MTUChMa MEKTYHAPOTHOTO 00pasIia.

24. Tlonsarue noxymeHntoo0oporta. Opranuzamnus paboThl ¢ JOKYMEHTaMH.

25. TloHsATHE KITacCH(PUKAIMN ¥ CUCTEMATU3aIINH TOKYMEHTOB.

26. IlonsaTue nen u HOMEHKJIATYpHI 1e1. [ pynnupoBKa TOKyMEHTOB B Jefa.

27. Jlenma MOCTOSTHHOTO M BPEMEHHOTO CPOKOB XPaHEHHsI, OTIMCH TaKHUX JIE.

28. Ilonsatue apxuBa, ero o0opyaoBaHHEe. ApXHBHAs CIpaBKa, apXHUBHAs KOMHs, apXUBHas
BhINKCKa. [lepenayda gen Ha TOCYAapCTBEHHOE XpaHEHHE.

29. 3ammra uHGOPMALIUU MPH CO3AHUU CITYKEOHBIX TOKYMEHTOB.

30. CoBpeMeHHBIE CTIOCOOBI M TEXHHUKA CO3/IaHUS IOKYMEHTOB.



2.3. Komniekc pa3HOypOBHEBBIX 3a/1aHUi (HA OCHOBE MPAKTHYECKOH CUTYallu):

3aoanue 1. PaccMoTpuTe CUTYAIINIO, OTBETHTE HA BOPOCHI.

[Ipomno 3acegaHne MHBEHTAPU3ALMOHHOM KOMHCCHU 3aBOJA Ta30BOM almapaTypbl, Ha
KOTOPOM paccMaTpuBajCsl BOIPOC O pe3yJbTaTaX MWHBEHTapu3aluuu 1o ckiagy Ne 2
BCIIOMOTaTeNbHbIX MaTepuanoB. Ha 3acenanuu ObUIO MPUHATO MOCTAHOBIIEHUE 00 YTBEPKICHUU
pE3yJbTaTOB HMHBEHTapu3allMM M OTHECEHHUs 3a CUeT 3aBEAYIOLIEro CKJIAJA0M HEJ0CTauu
BCIIOMOTaTeNbHBIX MaTepUajoB B CyMMe 365 Thic. py0., a Takke 3a4yuTaHbl CIMYUTEIbHAS
BEZOMOCTH 110 ckiiamy Ne 2 u 0ObSICHUTENbHAS 3aMMCKa 3aBEAYIOIIEr0 CKIa0M.

1)Kakoii JOKyMEHT COCTaBIISAETCS [0 HTOraM 3aceAaHnii KOMHCCHI pa3Horo pomaa?

2) Kakue peKkBU3UTHI JOJDKEH BKJIIOYATh JAHHBIH JOKYMEHT?

3) CKOJIBKO CTPYKTYPHBIX YacTeil OH IpeAroiaraet?

4)Kakue pakTHUECKUE TaHHBIC JODKHBI ObITh BHECEHBI B 3TOT JOKYMEHT?

3aoanue 2. CoctaBbTe U 0POPMUTE JOKYMEHTBI, HEOOXOIMMBIC B JAHHOH yIIPaBICHYCCKON
CUTYAIIHH.

Hamummre npoekT mpukasza IUpeKTopa 3aBoja O MPEMHUPOBAHHH PAOOTHUKOB TUIAHOBO-
9KOHOMHUYECKOT0 OT/IeJIa 32 IOCPOUYHYIO pa3paboTKy (PMHAHCOBOTO IUiaHa mpeanpusatis. [Tpemus
BbIJIaeTCs U3 (POHIA MAaTepUATBHOTO TTOOHIpeHus B pazmepe 60 % exeMecsIHOro TOJKHOCTHOTO
okiaza. JIpyrue JaHHbIC U PEKBU3HUTHI YKOKUTE CAMOCTOSITEIIBHO.

3adanue 3. CoctaBbTe U 0POPMHUTE TOKYMEHTHI, HEOOXOIUMBIE B IaHHOM YIIPaBICHYECKOM
CUTYaIlUH.

CocTaBbpTe JOKIAJAHYIO 3alKMCKy TJIABHOTO OyXraiaTepa PYKOBOAMUTEIIO MPENNPHUSITHS O
HEOOXOUMOCTH IICHTPAIHM3AIMN PACUYCTOB ¢ PAOOTHHKAMHU MPEANpusiTHsS. B 00s13aHHOCTIX
YUETHBIX PAOOTHHUKOB JIOJDKHO BXOAUTH JHIIb OGOPMIICHHE MEPBUYHBIX JTOKYMEHTOB MO Y4ETy
BBIpA0OTKH. B MOKIamHON 3amucke HE0OXOIUMO TOJaTh MPEIJIOKEHUE O MEPECMOTpE IITATOB
OTUYETHBIX PAOOTHHUKOB B I[€XaX U TTIABHOM OyXTajaTepuu U3 pacueTra 00IIero COKpanieHus MTaToB
He MeHee yeM Ha 20 %.

3aoanue 4. CoctaBbTe M1 0POPMUTE TOKYMEHTHI, HEOOXOMMbIC B JAHHOU YIIPaBIEHYECKOM
CUTYallUH.

CocTaBbTe MHCHMO-TIPUTIIANIICHUE OOBEAMHEHHUS «ODKCIOICHTP» C TPEIIOKCHHEM
MPUHSTH y4acTHE B POCCUIICKOI BBICTABKE HA MEXAyHapoAHOH sipMapke B . Ctambyne (Typuus),
KoTopasi OyaeT mpoxoauTh ¢ 2 nekadbps mo 10 gexadbpst 2017 roxa. JlanHast sspmapka sBISETCS
OJIHUM M3 KPYIHEHIIINX TOProBbIX Meponpusituii crpad Cpeanero u bamkaero Bocroka. B Tekcte
HAJ0 yKa3aTh, YTO y4YacCTHUE B ITOW sSPMapKe IMO3BOJSCT HIMPOKO IMPEACTABUTH IKCIOPTHYIO
MPOJYKIIMIO OPTaHU3AIMH, MPOJaTh JKCIOHATHI CO CTEHJA, M3YyYUTh OCOOCHHOCTH pPBIHKA,
OOMEHATBCA C JIDYTUMH YYaCTHUKAMH SIPMapKd HAYYHO-TEXHHYECKOW WHpoOpMaruedn u
3aKJTFOUYUTh BHITO/IHBIE CIICITKH.

3aoanue 5. Ilo Bune Oyxrantepuu cotpyanukam OO0 «Onucy» B TeKylieMm mecsiie Obuia
3aJiep)kaHa BbIIUIaTa 3apaboTHOM uiathl. ['maBHeI Oyxrantep uHbopmupyet aupekropa OO0 o
TOM, YTO 33JiepKKa HATMYHOCTU ObLIa cBsi3aHa ¢ ono3jnaHueM Ha cyeT OOO JeHeXHBIX CPEe/ICTB
OT mnpeanpuaTuii-naptHepoB. B pomm Oyxranrepa cocraBbTe CIyKeOHYIO 3amucky. Bupg
CITy’KeOHOH 3amMCKU BBIOEPUTE, UCXOAS U3 MPEIOKEHHON CUTYalluu, CAMOCTOSTENbHO.

3aoanue 6. upextop OOO «Onuc» NpUHST pelieHre O MpueMe Ha padoTy ONBITHOTO
MEHE/Kepa C COJNUAHBIM CTaXeM PabOTHl 1O CHENHAIBHOCTH Ha JOJDKHOCTH «MEHEeIKepa IO
pexiiame». B ponu crenupanucTa KaapoBOW CIy>KObI MOATOTOBHTE MPOEKT COOTBETCTBYIOIIETO
JOKYMEHTA.



3aoanue 7. Jupextop OO0 «Onuc» NpuHAT pelieHHe O MPUEME HOBOTO COTPYAHHUKA B
OTAEN MapKEeTHMHTa Ha JOJDKHOCTh «pekjJaMHOoro areHta». Mexay OOO u cnennalincTtom
3aKJIFOYEH TPYIOBOM JIOTOBOP.

B pomu corpymHuMkKa KaapoBOW  CIy)KOBI  MOATOTOBBTE TMPOEKT JOKYMEHTA,
COOTBETCTBYIOIIETO CUTYAIINH.

3aodanue 8. TlpousBoncTBeHHas HEOOXOAUMOCTh TpeOyer mpopomkenue padorsr OO0
«[TpuBeT» B BBIXOHBIC JIHU C YIETOM JCHEKHOU MepepabOTKH HIIH MPEIOCTABICHUS APYTHX JHEH
OTIbIXa.

B ponu cexperaps - pedepenra aupekropa OOO moaroToBbTE MPOSKT COOTBETCTBYIOIIETO
JOKYMEHTA.

3aoanue 9. B OO0 «Cenena» cocTosuioch 3acenanue npasieHus. [loBectka qHs Obuia
HOCBSIILIEHA PACIIMPEHUIO OT/IeNIa MapKeTHHTa GUPMBL. B CBsI3U ¢ 3TUM BO3HHKIIA HEOOXOAUMOCTD
BHCCTH HU3MCHCHHSA B HITATHOC PACIIMCAaHHUE COTPYIHUKOB (1)I/IpMI)I, a TaKXKeE pa306paTL HOBBIC
JIOJDKHOCTHBIE WHCTPYKIMM Ha BBEACHUE B OTAET MAapKETWHTa JOJDKHOCTH MEHEDKepa IIo
pexiaMe ¥ peKJIaMHOTO areHTa. B ponu cekperaps 3aceiaHus COCTaBbTE MIPOEKT IPOTOKOIA.

3aodanue 10. B OO0 «Cenena» npoBeieHa MpoBepKa pabOThl OT/AEIa MapKETUHIa IO
OKa3aHUIO IUIaTHBIX yciayr. KoMmuccus B cocTaBe 3aMecTUTENs ITUPEKTOpa, I OyXraiarepa u
HavaJIbHUKA OTJeNla MapKeTHHTa B XOJI¢ MIPOBEPKM OOHAPY)KMJIA HApyIIeHUs B o(opMIIeHUN
JTaHHOU JOKyMeHTauu. [loIroToBbTE NPOEKT COOTBETCTBYIOUIETO JAHHOW CHTYyaIlHH
JOKyMeHTa. Bun nokymeHTa onpenenuTe caMoCTOATENBHO.

3aoanue 11. Cornacao goroBopy Ne 21 ot 05.11.20 Ha mocraBky 0OOrpeBaTeNIbHBIX
npubopos ¢pupma «IIpomcepBuc» obs3aHa Oblta moctaBuTh Gupme «Onucy B 1 kBaptane 2021 .
TOBap Ha obmryro cymmy 5 MiH. py0. daktuuecku B 1 kBaptane 2021 r. ¢pupme «Onuc» 66110
MIOCTaBJIEHO TOBapa Ha CyMMy 3 MiIH. py0. Ha ocHoBaHuM 11.9.1. 10oroBopa nocTaBKH 3a MPOCPOUKY
noctaBku ToBapa [locraBmuk B 30 - THEBHBIN CPOK 00s13aH BHIIIIATUTE MITpad B pazmepe 20% ot
CTOMMOCTH HE IOCTaBJIEHHOTO ToBapa. IIoAroToBpTe MPOEKT MPETEH3MOHHOIO MHUCHhMA B aJpec
ITocTaBoiuka.

3aodanue 12. CocTtaBbTe CIpaBKy O BEJIMYMHE CpeAHEN 3apabOTHOM IUIaThl 3a roj AJs
MOJIy4EeHHUs1 KOMIIEHCAIIMM Ha OIUIaTy >kKujibsi. OCTaabHBIE JaHHBIE YKAXKUTE CAMOCTOSTENBHO.

3aoanue 13. CoctaBbTe NMpHKa3 00 0CBOOOKIEHUHU Bac OT paboTel B pupme «OpOuta» B
CBSI3M C TIEPEE3/I0M Ha HOBOE MECTOXKUTEILCTBO.

3aoanue 14. CocrtaBbTe TapantuiiHoe mucbMo OOO «Oxoep» OO0 «IOmutep» 00
OKa3aHMM TEXHUYECKOW MOMOIIM B pa3paboTke pabouux yepTexkeil HacocHoW craniuu. OO0
«DKOBEp» MPOCHUT TPOU3BECTH ITY pabOTy HETTOCPEACTBEHHO Ha IIJIOMIA]IKE.

3aoanue 15. CoctaBbTe NPUKA3bIL:
a) o mpuemMe Ha pabdoty Oyxranrepom Kosanenko JI.B.;
0) 00 yBOJIbHEHUH MEPEBOIOM B IPYT'yIO OPraHU3ALIHUIO.
Henocraronye pekBU3NTH YKAKUTE CAMOCTOSATENBHO.

3a0anue  16. CocraBpTe  mHCbMO-TIpockOy  bormanoBuuckoit  MHKYyOaTopHO-
NTHIIEBOTYECKON CTAHIIMU B OOJACTHYIO aJIMUHUCTPAIIMIO O BBIIEICHUH CPEACTB U3 00JIACTHOTO
Oroxera B cymme 15 MutH. py0. 10 Havaja peaqu3aii MOJIOIHAKA NTHIII HACENICHHIO.



3a0anue 17. CocraBbTe XapaKTEPUCTHKY-PEKOMEHIAIIMI0 Ha pabOTHHKA BaIIero
NPEANIPUATHS ISl TIOCTYIUIEHUSI €r0 B aCHHPaHTypy MOCKOBCKOTO HMHCTHTYTa HapOIHOTO
XO351CTBA.

3a0anue 18. Hanumure 3asBieHue O mpueMe Bac Ha paboty Oyxramnrepom B AHO BO
«YpanbCckuit THCTUTYT (POHIIOBOTO PHIHKAY.

3aoanue 19. 3asBnenue o npeaOCTaBJIICHUH BaM JTOIIOJIHUTCIIBbHOI'O OTITYCKaA I10 CEeMEHHBIM
oocrogrenbcTBaM. OcTallbHEBIC PCKBU3UTLI YKAKHUTC CAMOCTOATCIILHO.

3aoanue 20. Hanmmmre aBroOuorpaduio, HeOOXOaUMYIO UIsi 0OPOPMIICHHS JOKYMEHTOB
Y OCTYIUICHHU Ha paboTy.

3adanue 21. Odhopmure 3amuch B TPYA0BOI KHUKKE 00 YBOJIbHEHUHU Bac:
a) 110 COOCTBEHHOMY >KEJIaHUIO;
0) B CBS3M C TUKBUJIAIIUEH MPEANPUSATHUS;
B) B CBSI3U C HECOOTBETCTBUEM BBINOJIHAEMON pabOThI IPEABSBIIIEMbIM TPEOOBaHUSIM, BCIEICTBUE
HEJO0CTAaTOYHOU KBaJIU(DUKAIIIH.

3adanue 22. CoctaBbTe MPUKaA3 O MEPEBOI€ HA padOTy BHYTPH OpPraHU3AIIUU.

3aoanue 23. B coctaB OO0 «Toprossiit oM "[Ipomereii"y» BXoAUT Mara3ut « TprUKOTaX»,
pacxobl Ha COJEP)KaHHWE KOTOPOTO IPEBBIMIAIOT J0XOJA OT €ro JAesATENbHOCTH. | eHepanbHbIN
mupektop OOO mnoamucan mpuKa3 O JUKBUAAaUMM MarazuHa «Tpukorax». Marasun
JMKBUAAPYETCS B CBSI3M C HEPEHTAOEIHHOCTBHIO M B LENAX COKpalIeHUs pacxonoB. Ilpukazom
JUKBUAUPOBAH Mara3uH; CO3/1aHAa JMKBHIALMOHHAs KOMMCCHS, COCTOSIIAs U3 3aMECTUTENs
reHepanbHoro aupekropa OOO «Toproseiii nom "Ilpomereit"» (mpencenarens KOMHCCHH),
aupekTopa MarazuHa «TpukoTax» M HadalbHHKA SKoHOMUYeckoro otaena OOO; nassl
MOpYYEHUsl TMpelceaaTeNio JUKBUJIAMOHHON KOMHCCHM [0 CPOKY IIpEACTaBICHHUS aKTa
JUKBUJALIMOHHON KOMHUCCHHM, 3aMECTUTENII0 TE€HEPAJIbHOIO JUPEKTOpa IO HSKOHOMMKE IIO
BHECEHUIO MPEIVIOKEHUH O JajbHEHIleM MCIONb30BaHUM OCBOOOXKIAIOMIETOCS MOMELIEHHUS.
[Tpuka3 cnexyeT opopMUThH Ha OIIAHKE C MPOJIOJIBHBIM PACIIONOKEHHEM PEKBU3UTOB, OCTaJIbHBIC
JaHHBIE YKAXKUTE CAaMOCTOSITENIBHO.

3aoanue 24. CoctaBbTe 1 0OpMHUTE MpUKa3 00 utorax padbotsl ¢ jokymeHntamu B OO0
«Koncranta» B mpomregmeM roay. B kKoHcTaTHpyromied 4acTh yKaKMTE Ha UTOTH aHaM3a,
BBISIBUBIIINE HU3KYIO TPEOOBATETLHOCTh PYKOBOIUTENEH MOAPa3AeIEHUI K KaueCTBY MOJITOTOBKU
JOKYMEHTOB W KOHTPOJIO 3a HMX HCHOJNHEHHWEM. B pacmopsauTenbHOW YacTH TOpy4YUTe
PYKOBOJMTEIISIM TOJIpa3/Ie]ICHUH YCHIIUTh TPeOOBaTEILHOCTh K KaUY€CTBY PabOTHI C JOKYMEHTaMH,
a PYKOBOJMTENIO KAHIIETSPHH pa3padoTaTh MEphl MO YIYYIICHHUIO 3TOH pabdoThl. OcTanbHbBIE
JTAHHBIE YKKHUTE CAMOCTOSATEIHHO.

3aodanue 25. CoctaBUTh OOBSCHUTENBHYIO 3alUCKy 00 OMO3JaHUM Ha paboTy Ha UMS
I'enepanbaoro Hupextopa OOO «IIpomcepsuc» Jloperua E.A. ot rimaBHoro nnxxenepa Cubunena

JA.

3aoanue 26. CocTaBbT€ pe3lOME TNPETCHICHTa Ha JOJHKHOCTh MEHEKepa WIH
SKOHOMHUCTA.

3aoanue 27. OxapakTepu3yHTe CIEAYIOIIYIO YIPABICHYECKYI0 CHUTYAIMI0 C MOMOILbIO
Pa3INYHBIX JOKYMEHTOB:



- PexnamHbIi areHT (UpPMBI BBILIENI U3 OTIYCKAa HA HEJEIIO T03KEe IMOJI0KEHHOTO CpoKa - ¢
MOMOILBIO CIIPABKU, OOBSACHUTEIBHON U JOKJIAJHOM 3alUCKU.

3aoanue 28. OxapakTepu3yWTe CIACAYIOIIYIO VIPABICHUYCCKYID CHTYallUI0 C ITOMOIIBIO
Pa3IUYHBIX JOKYMEHTOB:

- [IpenocraBnenue coTpyanuiie GUpMbI BO3MOKHOCTH paboTaTh HEMOJIHBINA paboUMil 1eHb
B CBSI3U C 00JIE3HBIO peOCHKA - C IOMOIIBIO CIIPABKH, JTOKJIAHOMN 3aMCKH U TIPUKa3a.

3aoanue 29. OTBETHTE HA BOIIPOCHI TaK, YTOOBI OTBET SABJSUICS (ParMEHTOM KaKOT0-JIH00
o(pHIIMANTBHOTO TOKYMEHTA: OOBSIBIICHUS, CIPABKH, HHCTPYKIIUU:

1) 1lIbtoT 71 B aTelbe MAAbTO M3 UX MaTepuana’?

2) MOXKHO JId B METPO 3aHMMATHCSI KOMMEPITUCH?

3) 3aBepwuT M HOTAPHYC KOIHUIO JOKYMEHTA, €CJIM Y MEHS HET ¢ co0oii macmopra?

4)  MOKHO JIi €3IUTh B aBTOOyCax M TpoJUIeiHOycax B crieroaexe?

5) MHe MOryT OMEHSITh YJOCTOBEPEHHUE, €CIIM HET HOBOH (oTorpaduu?

2.4. HpI/IMeprIe BOIIPOCHI IJISI NOATOTOBKHU K CCMUHAPCKUM 3aHATUAM:

Tema. 1. JIOKyMEHT U CUCTEMBI IOKyMEHTALUU. PEKBU3UTHI JOKYMEHTOB.

1. KaxoBa posib Je0Mpon3BOACTBA B OpraHU3alMy YIIpaBIeHUs IpenpusTuem?

2. Ha3oBuTe OCHOBHBIC 337]a91 U ()YHKITHH JISTOMPOU3BOJICTRA.

3. Yro Takoe nokymeHTHpoBaHue? JJokymeHTo060poT? JJoKyMeHTONOTOK?

4. Yro Takoe peKBU3UTHI JOKyMeHTa? Ha30BHUTE OCHOBHBIE PEKBU3UTHI IOKYMEHTOB.

5. Yri0Bo€e pacrnoioxeHue peKBU3UTOB UMEET JiBa BUA: (PJIAaHTOBOE U LIECHTPOBAHHOE.
B uem ux paznuuune?

6. Kakue BuJbI OJ1IaHKOB JUIs JIETIOBOM MEPENUCKU Bbl 3HaeTe?

7. Kakye  nJIeKTpOHHbIE  KOMMYHMKAIlMM  HWCHOJB3YIOTCS TNpPU  OpraHu3aluu
JIOKyMeHTooOopoTa?

Tema 2. VYmpasneHueckas nokyMmeHTauus. CocTaBieHHe M OQOPMIIEHHE OCHOBHBIX
JIOKYMEHTOB.
Ha3zoBuTe OCHOBHBIE OpraHNU3aLMOHHBIE TOKYMEHTHI.
Kak odopmisiercs yctaB npeanpustus?
JaiiTe onpeeneHust OCHOBHBIX paclopsIUTeIbHbIX JOKYMEHTOB.
Kax odopmiisercs nprka3s mo o0Iieit 1esTeIbHOCTH?
Ha3zoBute ocHOBHbIE HH(POPMALIMOHHO-CIIPABOYHbIE JOKYMEHTBI.
Kakwue cymecTBytoT 0cobeHHOCTH 0()OPMIICHHS aKTOB?
B kakux cimy4asx opopMIISIOTCS CITy>KeOHbIE U JTMYHBIE CIIPABKU?

NoookrwbdPE

Tema 3. Kanposas noxkymeHnranus. KoppecnoHaeHIMS IEPUOANIECKUX MEPOITPUATHI.

1. KakoBbl ocoOeHHOCTH 0(hOpMIICHHS 3asBJICHUN O MprueMe Ha paboTy, 0 IepeBoie Ha
JPYTYI0 TOJHKHOCTD U 00 OCBOOOX/IEHUH OT 3aHUMAaeMOM JTOKHOCTH?

2. Kax odopmisiercs TpynoBasi kHnxkka? Kakue pasznenst uMeeT TpyaoBas kHbkka? Ha
OCHOBAHUU YETO JEJIAI0TCS 3alMCH B TPYIAOBYIO KHIKKY?

3. Kakue BHUIIBI JOKYMEHTOB BKJIFOUAET JTHYHOE JI€T07

4. Yto TaKoe MpuKa3 1o JHYHOMY cocTaBy? OcoOEHHOCTH COCTaBICHUS U O(OPMIICHHS.

5. Kaxk mpaBunbsHO coctaButh pestome? [lepedncinre OCHOBHBIE pa3iebl pe3toMe.

6. B kakux ciyyasx HeoO0XoauMoO cocTaBiieHHe aBToOuorpaduu? XapaKTepHUCTUKU?
[lepeuncnure OCHOBHbIE pa3/ebl.

7. Kax oopmisiercst mpoToKon?

Tewma 4. Jlenoast koppecrioHaeHIus. JleoBble 1 KOMMEPUYECKUE TUChMA.



1. Yem xapakTepuzyercs eia0Basi KOpPECIOHACHIINA?

2. Kakue HaBBIKM HEOOXOIMMBI COCTABJICHUS JENOBBIX M KOMMEPUYECKHX MUCEM?

3. KakoBa cTpyKTypa Ae0BOi KOPPECIOHICHITUNU?

4. B yeM 0COOCHHOCTb SI3bIKA M CTHJISI CITY’KEOHBIX JOKYMEHTOB?

5. B yeM 0COOEHHOCTH JOKYMEHTAIBHOTO O(GOPMIICHHS pEIICHUH B YIpaBICHUU
HPOU3BOACTBCHHOW  JICSATENBHOCTBIO OpPraHW3allMii TNpH  BHEIPEHUH TEXHOJIOTHYECKUX,
IPOJYKTOBBIX MHHOBAIMA MM OPTaHU3AI[MOHHBIX U3MEHEHHIA?

Tema 5. Oprasmszamus JgokymeHTooOopora. Cucremarm3amusi  JIOKyMEHTOB.
Homenknarypa mans ux ¢opmupoBanus u xpaHeHus. CoBpeMeHHbIe HHGOPMAIMOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTHH B IOKYMEHTOO0OpOTE

1. Yro Takoe HOMEHKJIATypa Ae?

Kakue cymectByroT TpeOoBaHHS K O(QOPMIICHHIO M COCTaBICHUIO HOMEHKJIATYPHI

N

nen?
Kakwue cymecTByroT OCHOBHBIC TpeOOBaHUS K 0hOpPMIICHUTO JeiT?
Ha3zoBuTe OCHOBHBIC IPUYUHBI YBEIUYCHUS 00BEMOB JIOKYMEHTO000POTA.
Kakue TpeboBaHusI IPEIbSIBIAIOT K 00pa0OTKE BXOASMIIUX JOKYMEHTOB?
[lo xakuM TpaBWIaM TPOBOJUTCS OOpPaOOTKAa WCXOIANIMX M BHYTPEHHUX
JIOKYMEHTOB?
7. UTO moHUMAETCs MO/ XpaHECHUEM JIOKYMEHTOB B JIEKTPOHHOU opme?
8. OCHOBBI HCIOJIB30BAHUS COBPEMCHHBIX HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI B TIOKYMEHTOO00POTE. 3anuTa HHPOPMALIUU U IEPCOHATBHBIX JaHHBIX.

ok

2.5. IlpumepHbIii epeyeHb 3a1aHUI 1JIsI KOHTPOJBLHBIX padoT

[lenssMu  pa®oOThI  SBISAIOTCS  3aKpEIUIEHUE TEOPETUYECKUX 3HAaHUM, IMOITy4eHHBIX
CTYJIEHTaMH MPU OCBOCHUH IUCUUIUIMHBI, U OTPAOOTKA MPAKTUYECKOIO HABbIKA COCTABJICHUS U
oopMIIeHHs OpraHU3aLMOHHO-PACTIOPAIUTEIbHBIX JOKYMEHTOB, C IIOMOULIbIO KOTOPBIX
OCYIIIECTBIISIETCS YIIPaBICHHUE JTHOOBIM IPEITPUITHEM.

Jlnis BBINOJHEHUsT paboThl HEOOXOAMMO U3YYUTh HOPMATUBHBIE AKTHI U TEOPETHUYECKHM
MaTepuai Mo MporpaMMe B COOTBETCTBUU CO CIIMCKOM PEKOMEHJO0BAHHOM JUTEpaTyphl, a TaKkKe
MeToAMYecKHe mocodus, uMmerolecs B 6ubnuoreke. Kaxaplii BapuaHT 3a/1aHus BKIIOYAET /(B
paszgena:

- M3JI0)KEHUE TEOPETUYECKOro Marepuana IO OINpeAeTIeHHOW TeMe, (OpMYIHPOBKH
HEKOTOPBIX TEPMUHOB; - KOHKPETHBIE 3aJJaHHsI 10 COCTaBJICHUIO IOKYMEHTOB Pa3IMYHBIX THIIOB.

Teopernueckas yacTb pabOTHI JOKHA COZEPKATh He OoJiee 2-3 CTpaHUI] MAIIMHOIIMCHOTO
TekcTa. TeKCT TeopeTHMUecKOM 4YacTH M oOpasibl JOKYMEHTOB JOJDKHBI OBITh OTIEuYaTaHbl B
KOMITBIOTEPHOM BapuaHTe Ha juctax (popmata A4 (pasmep mpudta 14), yepes 1,5 unreppana
MEXJly CTpOKaMHu C COOJIOJICHHEM MOojed U TpeOOBaHUM, NMPEIbIBISIEMbIX K OPOPMICHUIO U
pacnonoxeHuto pekBu3uToB B coorserctBuu ¢ 'OCT P 7.0.97-2016.

Bapuanr 1.

3ananue 1.

A). OcHOBHBIE 3Talbl MOATOTOBKUM W O(QOPMIICHHUS PACHOPSIIUTEIbHBIX JTOKYMEHTOB.
[Tprka3 o OCHOBHOM IESITEIBLHOCTH.

B). Jlamwb onpedenenue mepmunam:

. ABTOp TOKyMEHTa

. biank nokymenra

3amanmne 2. Cocmasumu cieoyiouue 0OKYyMeHmblL:

. CrpaBky ¢ MecTa paboThl ¢ YKa3aHHEM CpETHEro pasmepa 3apaboTHOH IIaThl 3a

TPU Mecslia B JE€TCKOE JOUIKOJIBHOE YUPEKACHUE.

. [Tpuka3 mupexkropa OOO «lIpuBer» o mpueme Ha paboTy OyxranTepa.



3apanue 3. Cocmasums 008epeHHOCIb 015l NOJLYYeHUsl GeKcelel.
3ananue 4. Oghopmums pexsuzum «/lama OOKyMeHmMa» 6cemu OONYCMUMbIMU CROCOOAMUL.

Bapuanr 2.

3ananue 1.

A). ITopsimox 006paboOTKK MOCTYMAIOMIMX U OTHPABISEMBIX JOKYMEHTOB, UX PErHCTpaIysl.
B). Jlamwb onpeodenenue mepmunam:

. aapecar
. BHEIIHUI JJOKYMEHT

3amanue 2. Cocmasumo ciedyrowjue OOKYMEeHMbL:
. 3asBIICHHE O ITPUEME Ha PadoTy

. aKT CIIUCaHMs MaTepHalioB

3ananue 3. Cocmasums pacnucky o ROAYYeHUuu mpyoos8ol KHUNCKU 015 YCMpoUucmea Ha
pabomy no coemecmumenbcmasy.
3ananue 4. Opopmums pexsuzum «Iloonucsy.

Bapuanr 3.

3amanue 1.

A). CymHOCTh U 3HAYEHHUE NETONpPOM3BOJACTBA. HopMaTuBHBIE HOKYMEHTHI. 3ajaduu U
byHKIMH cITy>KOBI AETOMPON3BOICTBA.

b). Zlame onpedenenue mepmunam:

. [TopMHHUK TOKyMEHTa

. BrayTpeHHuni 1OKyMEHT

3ananue 2. Cocmasums credyioujue 0OKYMeHMblL:

. ITpoTOKOII IPOU3BOJICTBEHHOTO COBELIAHMS

. JloxilagHyto 3alucKy JOUPEKTOpY NPEANPUATHS O HApYIIEHWH TEXHUKU

6e3onacHocTH B 1iexe 3ananue 3. Cocmasums pestome.
3ananue 4. Ogpopmums pexeusum « Ommemka 06 ucnoiHumerney.

Bapuanr 4.

3aganue 1.

A). Ilonstue, BUIbl U MOPAAOK (GOPMUPOBAHUS HOMEHKJIATYPHI JIeNl B OJpPa3IeICHUSIX U
Ha NPEANpUATHSX.

b). [amv onpedenenue

mepmunam: [ peKBU3UT

. COIJIACOBAHUE JIOKYMEHTAa

3apanue 2. Cocmasumu ciedyioujue 0OKYyMeHmblL:

. 3asBIeHUE COTPYIHHKA (PUPMBI O MPEAOCTABICHUH €My OYepeHOro OTIycka [
JloBepeHHOCTh Ha TmoylyueHue 3apaborHoil mnatel 3aganue 3.  Cocmasumo
asmoduozpaghuio.

3amanwne 4. Oghopmumo pexsuzum «I pugh ymeeporcoenusiy.

2.6. IlpumepHblii mepevyeHb 3aJaHUN 151 MOATOTOBKH K eJOBBIM / CIOKETHO-
POJIeBbIM / HIMUTALIMOHHBIM HI'PaM

3adanue 1. [lenosas uepa «llpuem na pabomyy

JlenoBasi urpa COCTOUT U3 MOJICTTUPOBAHUS U JIOKYMEHTAIIMOHHOTO OPOPMIIEHUS TIpoIecca
npremMa Ha padoTy, KaKk CO CTOPOHBI COHMCKATelNs, TaK M CTOPOHBI pabOTHHKA OTJeNa KaJpoB
(Temompon3BOAUTETIS).

Crynentsl pa3buBatorcst Ha 1Be KoMauabl - Couckarenu u Jlenonpoussoautenu. Bpems
JUISl COCTABJICHHSI HEOOXOMMMBIX JOKYMEHTOB 25 - 30 MuHyT. 3a 370 Bpemsi CorCKaTeau TOTOBAT



NakeT JOKYMEHTOB, HEOOXOAMMBIX Ui mpuema He paboty. JlenmomnpousBOAHMTENH, B CBOIO
ouepeib, MOATrOTaBIMBAIOT MAOIOHBI PACTIOPSAUTEIBHBIX JOKYMEHTOB.

3arem cocrtaBisatoTcs napsl — Couckarelnsb — Jlenonpou3BOAUTENb.

Cowuckareib MPENIOCTABISCT Pe3lOMe, 3asBICHUE, KOIHUIO Maclopra, TOKYMEHTHI 00
oOpa3zoBaHuu, npodeccuu u T.1. 3anoiaHseT JINYHbII JTUCTOK 10 YUeTy KaapoB, aHKETY

Jlenonpon3BoANTENb 3alOJHACT TPYAOBOH JIOTOBOp, COCTABISICT TpUKa3 H Jp.
[TporcxomuT 00CyKACHNE COCTABICHHBIX JOKYMEHTOB.

B wurtore y Kaxmoil mapbl COCTAaBJISACTCS TAaKeT JOKYMEHTOB, OCYIIECTBISIONIMX
JIOKYMEHTAIMOHHOE O0ecTieueHue nmpruemMa Ha padoTy - mpodeccCuoHAIEHOTO pe3oMe, 3asiBIICHUS,
aBTOOMOTrpad UM, XapaKTEPUCTUKU, MPUKa3a MO JHYHOMY COCTaBy M T.I. DTU JOKYMEHTHI, B
JanbHEHIIeM, COCTaBAT OCHOBY O0()OPMIICHUS TPYJOBOM AEATEIBHOCTHU CTyAeHTa. Onpenensercs
noOenuTelb. XapakTepu3yeTcsi ypOBEHb MOATOTOBKHU CTYICHTOB.



3. OIEHOYHBIE MATEPHAJIBI VIS TIPOMEXKXYTOUYHOMN ATTECTAIIUA

3ajaHusl WM WHbIE MaTepHalibl, HEOOXOJAUMBbIE /IJIsi ONEHKH 3HAHHI, YMEHHId,
NMPAaKTHYECKOr0 ONbITa, XapaKTepu3ymluXx (opMHpPOBaHHWE KOMIETEeHIMii B mpoiecce
OCBOEHHsI 00pa30BaTe/IbHOW TPOrpaMMbl H JAUCHUIUIAHBI, B XO0J€ MPOMEXYTOYHOI
aTTecTaluu

3.1. IIlpumepHbIe Bonpochl K AU depeHIIHPOBAHHOMY 3a4eTy

1. [TonsiTHE «1€I0IPOU3BOJCTBO» U «JIOKYMEHTALIUOHHOE OOECIIEUEHUE YIIPABICHUS).
Posnb 10KyMEHTallMOHHOTO 0OecneueHus B YIIPaBICHUN OpraHU3alleH.

2. XapakTepucTUKa COBPEMEHHOM 3aKOHOAATEIIBHOM M HOPMATHUBHO-METOIUYECKOU
0a3bl 1€710IPOU3BOJICTBA.

3. [Tonstue wHpopmauuu. TpeOoBaHUs, NpPEAbABISEMbIE K IPaBICHYECKON
uHpopmanuu. MHdopMalioHHbIE peCypChl.

4. [Tonstne mokymeHrta. Ponb 1OKyMeHTa B ynpaBiieHUH. XapaKTepUCTUKA (PYHKIUI
JIOKYMEHTA.

S. Bunet noxkymenTos. FOpuaunueckas cuia fokymenTa. CriocoObl JOKYMEHTUPOBAHUS.

6. DNEKTPOHHBIN JTOKYMEHT.

7. YHuumupoBaHHas cucTeMa OpraHU3aIMOHHO-PACTIOPSANTEIBHON JOKYMEHTAIIHH:

XapaKTePHUCTHKA, HA3HAYECHHE U COCTAB.
8. I'OCT P 7.0.97-2016. Obmias xapakTepUCTHKA.

9. [Tonsatuss «popMynsp JIOKYMEHTa» U «PEKBU3UT JOKyMeHTa». (CrnocoObl
PacIoIOKEHUS] PEKBU3HUTOB.

10. [TonsTne OnaHka JokyMeHTa. Buasl OnaHkoB HOKyMeHTOB. TpeOoBaHuS,
npeabaBIsieMble K OJTaHKaM JOKYMEHTOB. PeKBU3HTHI OJlaHKa JTOKYMEHTA.

11.  XapakTepucTHka peKBU3UTOB, ONPEAEISIOMNX IOPHINIECKYIO CUITY JOKYMEHTA.

12.  PexBU3UTHI, OTpaxaromue o0paboTKy U IBUKEHUE TOKyMEHTA.

13.  PexBu3UTHI coaepkKaTenbHOM YacTH JOKYMEHTA.

14.  S3bIK ¥ CTUIIB CITY’)KEOHBIX JOKYMEHTOB.

15.  Hasnauenwue, cocTaB U opopMIIEHHE OPTaHU3AIIOHHO-TIPABOBBIX JOKYMEHTOB.

16. [TonsiTue moroBopa, €ro cocTaBjieHUuE U 0POpMIICHHUE.

17.  Hasnauenwue, cocTaB U 0(pOpMIIEHHE PACHIOPSAUTENBHBIX TOKYMEHTOB.

18.  Ilpomuemypa moAroTOBKH PacoOpsIUTEIbHBIX JOKYMEHTOB.

19.  Ilpuka3bl 1O OCHOBHOM J€ATENBHOCTH U INYHOMY COCTaBY.

20.  CmpaBo4yHO-MH(OpMAIMOHHBIE  JOKYMEHTBI:  HA3HA4YE€HUE, BHIBI, TOPSIOK
pa3paboTKu ¥ 0OPMIICHHUS.

21.  IIpaBuna cocraBieHus: M 0OPMIICHHUS CIYKEOHOTO MUCHMA.

22.  IlpaBuna coctaBiieHUs U OOPMIICHHS CIIY>K€OHOMH, TOKIaTHONW U 00BICHUTEIHHON
3aITUCKH.

23.  IIpoTokoun Kak crpaBOYHO-WH(GOPMAIIMOHHBIN U PACHIOPSIIUTENbHBINA JOKYMEHT.

24. [Topsimok cocTaBieHUs U OPOPMIICHHUS aKTa.

25.  Hasznauenwue, coctaB 1 0(OpMIICHHE JTUYHBIX JOKYMEHTOB.

26. Cnyx6a JIOY, ee THUNOBBIE OpraHU3allMOHHBIE CTPYKTYpHI, TIpaBa |
OTBETCTBEHHOCTb. 3a7auu U GyHKIMHU ciyk0b1 JJOVY.

27. JomkHocTHOM ®  uuciaeHHBIM coctaB  ciayx0 JIOY. @Oysknuu, mnpaBa u
OTBETCTBEHHOCTb COTPYAHUKOB CIIyk0bI JJOVY.

28. HopmaruBHo-meTonnueckas 6a3za ciyxos1 JIOY.

29. HopmatuBHBIE W HOPMAaTHBHO-METOJHMYECKHE JIOKYMEHTHI, perjaMeHTUpPYIOIIne

MOPsAAOK COCTaBJICHUA HWHCTPYKOHHU 110 OOKYMCHTAIIMOHHOMY o0ecreueHuo YIIPABJICHHUA
OpraHu3aLuu.

30.  Ananm3 m opraHu3anus J0KyMEHTO000pOTa.

31.  OO6beM JOKYMEHTOO0OOpOTA.



32. Cucrema yrnpaBieHHs JOKyMEHTAMU: XapaKTEPUCTUKA U Talbl BHEPEHHUS.

33. [Tpuem, nepBudHas oOpabOTKa M MPeIBAPUTEIHLHOE PACCMOTPEHHE TOKYMEHTOB.

34.  CormacoBaHue JOKYMEHTOB.

35. YTBepKaeHUE TOKYMEHTOB.

36.  VYuder u perucrpanus J0KyMeHTOB. TH(OpMaIMOHHO-TTONCKOBBIE CHCTEMEI.

37.  KoHTpoJIb HCTIOHEHHSI TOKYMEHTOB.

38. Konpunennmansnocts  uHpopMmanuu.  [IpaBuma  paboTel W 3alIUTHI
KOH(HICHIIMATBHBIX JOKYMEHTOB.

39.  Opranuzanus XpaHeHHUs JOKYMEHTOB.

40. [TonsiTue «iemno». opMupoBaHUE JE.

41. Howmenxkiarypa nen.

42.  TlomroroBka JOKYMEHTOB K Iiepefade B apXxuB opranmzanuu. OpraHusanus

HCIIOJIb30BAHUA apXUBHBIX JOKYMCHTOB.

3.2. [IpumMepHBbIe BOMPOCHI TECTOBBIX 3aaHUIi

Bapmuanr 1.

1. OTpacnp 1eqaTenbHOCTH, 00eCTIeunBaroIas JOKYMEHTUPOBAHUE U OPTaHU3AIUIO PA0OTHI
¢ opuMaTBEHBIMU JOKYMEHTAMHU:

1. Jenonpon3BoIcTBO

2. JIOKyMEHTOBEICHHE

3. Cucremartu3zanus JOKyMEHTOB

4, Cucrema yHu(UKaIMKA JOKYMEHTOB

2. K xakomy BHUly CITy’KEOHBIX TOKYMEHTOB OTHOCSATCS pacloOpsKeHUS U YKa3aHus?
1 Opranu3anroHHbIE JOKYMEHTBI

2 PacniopsauTenbHble TOKYMEHTHI

3. CrnipaBouHO-UH(DOPMAIIIOHHBIE JOKYMEHTBI

4 JloKyMeHTa1us 1o JUYHOMY COCTaBy

5 [Ipennoxxenus, 3asBiIeHMsI, KaJl0ObI TpakIaH

3. JIoKyMeHT, TIOJTHOCTbIO BOCHPOMU3BOISAIINNA MHPOPMALUIO MOUIMHHOTO JOKYMEHTA U
BCE €0 BHEIIHHWE IPU3HAKU WX 4acThb UX:
Konusa noxkymenra
[TommuHHUK oULIMATBHOTO JOKYMEHTA
UepHOBOM JOKYMEHT
benosoi nokymMeHT

NS

4. Kakue pexkBH3UTHI B 3aBUCHMOCTH OT YUYPEAUTEIBHBIX JTOKYMEHTOB MOTYT OBITh
pa3MeIneHsl Ha OJlaHKe muchma?

1. locynapcrBennslii rep6 P®, repd cybwexkrta P®; Dmbiema opranusanumy,
TOBApHBIN 3HAK

2. Kon opranu3zamun, koa GopMbl JOKYMEHTA,

3. HawnmeHoBaHMe OpraHU3aIiy, CIIPaBOYHBIE TaHHBIE 00 OpraHU3alnuu

4. Jlata  1OKyMEHTa, pEruCTPAllMOHHBIA HOMEp JOKYMEHTa, CCBUIKM Ha
PETUCTPAIIMOHHBII HOMEpP U JaTy JOKYMEHTa

5. Bce oTBeThI BepHBI

5. B kakoif yactu JOKyMeHTa MpocTaBisieTcsi peKBU3UT «I'pud orpaHudeHus A0ocTyna K
TOKYMEHTY»?

1. Ha nmocnennel crpanulie JOKyMEHTa B [IPABOM BEPXHEM YIUIy

2. Ha nepBom sncTe 1OKyMeHTa B HUZKHEM JIEBOM YIIIy

3. Ha nepBom sicTe 1OKyMEHTa B BEpXHEM IIPABOM YIULY



4. Ha xax710M JIucTe JOKYMEHTa B IPOM3BOJIBLHOM, OpocaromemMcs B I1a3a, MecTe

6. B xakoM MecTte nokymeHTa npocTrasisiercs «OTMeTKa 0 KOHTPOJIe»?

1. Ha nieBoM nose 1oKkymMeHTa HalpOTUB PEKBU3HUTA «3arojOBOK K TEKCTY»
2. Ha neBom nosie JokymMeHTa HaPOTUB PEKBU3UTA «Adpecary

3. Ha npaBom nosne nokymenTa

7. KeM ocy1iecTBiIseTcsl KOHTPOJIb OpPraHU3alliOHHO-PACIOPAIUTEIbHBIX JOKYMEHTOB I10
IIOPYUYEHUIO PYKOBOJCTBA:

1. Crnenciyx60i

2. Kanuenspueit

3. OO01KUM 0TIEIIOM

8. Kak HaunHaeTcs pacnopsiuTeIbHas 4acTh MpUuKasza?
1. Co cnora IIPMKA3BIBAIO

2. Co cioa [Ipuka3biBaro

3. Co cnoB «Ilo TMIHOMY COCTaBY»

9. Yto BiusET Ha MpoLECC yIpaBieHUs?

1 CkopocTh nepeMenieHus: JOKYMEHTOB

2. WNudopmanroHHas noiaepxka

3 KoHTpoJib 32 BBINOJIIHEHNEM YITPABICHYECKOTO PEIICHUS
4 Bce oTBeThI BEpHBI

10. CoBOKYIHOCTh JAOKYMEHTOB WJIM JOKYMEHT, OTHOCSAIIMXCSA K OJHOMY BOIIPOCY WJIH
Y4YacTKy A€ATeIbHOCTH, IOMEIIEHHBIX B OTJENIbHYIO 00JI0KKY Ha3bIBAETCH. ..

11. Ilpouecc coznanus u 0oHOpMIIEHUS TOKYMEHTOB:

1. Jenonpon3BoICTBO
2. JIOKyMeHTOBeIeHNE
3. JIoKyMeHTUpOBaHuE

12. K xakomy BUJy CIIy*EOHBIX TOKYMEHTOB OTHOCUTCS ITPOTOKOJI?
OpranuzanroHHbIE JOKYMEHTBI

PacniopsimuTenbHble TOKYMEHTBI
CripaBo4HO-HH(OPMAIIIOHHBIE IOKYMEHTHI

JlokyMeHTaIus 1Mo JMYHOMY COCTaBy

[Ipemioskenus, 3asgBIeHUS, )KaJI00bI TpaXkKAaH

agbrwbE

13. Kakoit u3 ¢opmatoB Oymaru He JOMYCKaeTcs IPH M3TOTOBJICHUHU CIIYKEOHBIX

JIOKYMEHTOB:
1. A3
2. A4
3. AS
4. A6
5. A2
14. YrnoBoe pacnonoxeHne peKBU3UTOB MOXKET ObITh:
1. ToJNBKO HEHTPOBAHHBIM
2. Tonbko ¢raroBemM

3. W ¢riaroBeiM, 1 IEHTPOBAHHBIM



15. B xakoil yacTu TOKyMEHTa IIPOCTABISAETCS pEKBU3UT «AapecaT»?

1. B BepxHeMm npaBom yriy
2. B BepxHem neBom yriy
3. B cepenune noxymeHTa

16. B xakom MecTe JOKYMEHTa MPOCTABIISETCS HOMEP CTPAHUIIbI?

1. [Tocepenuue BepxHero mosist apadckumu nuppamMu 6e3 KaBblYeK, 1epHrCcoB U CI0Ba
«CTpaHUIIA»

2. [Tocepeanne HIKHETO OIS apabckuMu IudpaMu 0€3 KaBbIYeK, SPUCOB H CIOBA
«CTpaHUIA»

3. [Tocepenuue BepxXHETO MoJist apabCKUMHU TUppaMul ¢ JedrcaMmu

4 [Tocepenune HIKHETO MOJs apabckumu 1udpamu ¢ neducamu

17. HopMmaTuBHBIE aKThl, UMEIOIIHUE CBOJHBIM XapakTep U OIpPEAesSIONIfe MOPAI0K
00pa3oBaHMs, KOMIIETCHITUIO, OPTAaHU3AIHIO PA0OTHI —

1. Ycras

2 [Tonoxxenus

3. [ItaTHOE pacnucanue

4. NHucTpykuun

5 JloroBop

18. IlpaBoBoil akT, U3gaBaeMbIii OpraHOM YIIpPaBJICHHS MO BOMpPOcaM MH(POPMAIMOHHO-
METOJMYECKOT0 XapaKTepa, IO BOIPOCAM, CBSI3AHHBIM C OpraHU3alMei MCIOJHEHUS MPUKA30B,
WHCTPYKIUH U IPYrUX aKTOB JAHHOTO WJIM BBIIIECTOSILIErO OpraHa ypaBIeHUS —

1. VYka3zanue

2 Pacniopskenune
3. Pemenue

4 IIporokoin

19. Kakue HAOKYMCHTBI Ha3bIBAIOTCHA HOKYMGHTaHHCﬁ 110 INYHOMY COCTaBy?

1. [Tacnopt
2. TpynoBoii 1oroBop ¢ pabOTHUKOM
3. OObscHUTETbHAS 3aITUCKa

20. T'maBHOE TIPaBHIIO JOKYMEHTOO0OpOTA —

1. VYcrpanenue ny6nupoBaHus HHQOPMAIIMOHHBIX U TIOKYMEHTAIIMOHHBIX TOTOKOB

2. OmepaTuBHOE JIBIDKEHUE JIOKYMEHTOB II0 Hamboiee KOPOTKOMY TIyTH C
MUHUMAJIBHBIMU 3aTPaTaMy BPEMEHU U TPpyAa

3.  YHuduxamms npueMoB paboThl ¢ JOKYMEHTaMH

Bapuanr 2.

1. Hayynas JuCHMIUIMHA, 3aHUMAIOIIASACS HM3YYEHHUEM  Pa3BUTUS  CIOCOOOB
JIOKYMEHTHUPOBAHUSI M HOCHUTENIeH WH(MOpPMAIMU, HU3ydyaromas 3aKOHOMEPHOCTH 00pa30oBaHUs
JIOKYMEHTOB:

1. Jenonpon3BoICTBO
2. JIOKyMeHTOBeIeHNE
3. JlokyMeHTalMoHHOE 00ecrieueHne yIpaBieHus

2. K xakomy BUJly CITY)KE€OHBIX JOKYMEHTOB OTHOCHUTCS CIIpaBKa?
1. Opranu3anroHHbIE JOKYMEHTBI



PacniopsqurenbHble TOKYMEHTBI
CripaBo4HO-MH(OPMAIIIOHHBIE TOKYMEHTHI
JlokyMeHTanus 110 JINYHOMY COCTaBy
[Ipenuioxxenus, 3asBaeHMs, )Kaa00bl TpakKaaH

agrwd

. Kakum nosmkHO OBITH J1eBOE moJjie jokymeHnTa (He menee) mo 'OCT P 7.0.97-2016?
10...15 mm

20...35 mm

15 Mm

20 MM

PP W

. IIpoonbHOE pacnookeHre PEKBU3UTOB MOXKET ObITh:
TOJIBKO LIEHTPOBAaHHBIM

Tonbko ¢naroBeM

W ¢naroBeiM, 1 IEHTPOBaHHBIM

w N e

5. W3 KakuX COCTaBHBIX YacTEeW COCTOUT PEKBU3UT «Apecar»?

1. HavMeHoBaHME OpraHM3alluy, JOJDKHOCTh, MHHUIMAIBI U (DAMUIIHS, MOYTOBBIM
azipec
2. HanmeHoBaHMe opraHM3anvu, IOJDKHOCTh, WHHIUAIBI U (aMHIUsS, TMOYTOBBIN

anpec, cyet B OaHke, HoMep TeaedoHa

6. B xakoM BuJie MOXKET OBITh NpECTaBIEHA COACpKATEIbHAs 4YacTh JOKyMEHTa?
1 CBs13HBII TEKCT

2. Tabnuna

3. AHkeTa

4 CoueraHue TEKCTOBBIX U TAOJUYHBIX (POpPM

5 Bce oTBeTsI BepHBI

7. CBOJ TmpaBuil, PEryIHPYIOMIUX ACITeTbHOCTh OpraHU3aIlui, y4YpekIeHUH, OOIIeCTB,
TpaXJaH, WX B3aUMOOTHOIIEHUS C JPYTHMH OpraHU3allMsIMA W TpakJIaHaAMH, IpaBa |
00513aHHOCTH B pa3HbIX c(hepax rocyIapCTBEHHOTO yIPABICHUS UM MHON AEITeTbHOCTH —

1. VYcras

2 [Tonoxenus

3. [lITarHoe pacniucanue

4. WNuctpykuun

5 JloroBop

8. PacniopsiuTENbHBIN JOKYMEHT, U31aBAaE€MbIil PyKOBOJUTENIEM KOJUIETHAIBHOTO OpPraHa
JUISl €IMHOHAYAIbHOTO PELICHUs ONIEPAaTUBHBIX BOIIPOCOB -

1. VYkazanue

2 [Ipuxkas

3 Pacnopsixenue
4. Pemenue

5 [Iporoxon

9. Uto noHMMaeTcs o1 MPOLIECCOM IBUKEHHUS KaIpOB?
1 KomanaupoBanue pabOTHHKOB

2 [Toompenne pabOTHIKOB

3. IIpenocraBieHne OTIyCKOB

4 Brinecenue BrIroBopa

5 [Ipuem, nepeBox 1 nepemenieHrne pabOTHUKOB



10. CnoxwuBiieecs WJIA OpPraHU30BaHHOE B Tpenenax HWH(OOPMAIMOHHOW CHCTEMBI
ABMIKCHUC NAHHBIX B OHIPCACICHHOM HAIIpaBJICHUH, IIPU YCIIOBUU, YTO Y OTHUX AAHHBIX O6IJ_II/II>'I
MCTOYHUK U OOIIMI MPUEMHUK —

1. JIOKyMEHTOIIOTOK

2. JIOKyMEeHTOOO0pOT
3. JIOKyMEHTOBEICHHE
4. Bce oTBeThI BepHBI

11. Yro Takoe 1OKyMEHT?

1. HMudopmanus, 3apukcupoBaHHas Ha OyMaKHOM WM JIOOOM JpyroM HOCHUTEIE,
UMEIOLIasl OIpe/ieJICHHbIC PEeKBU3UTHI.

2.  Jlrobas 3anUCh, MOATBEPIKICHHAS TIOJIITUCKHIO.

3. Hudopmarnus B 3JEKTPOHHOM BHJIE.

12. K xakomy BUy CITYKEOHBIX TOKYMEHTOB OTHOCSITCSI TPY0OBbIE KHUKKU?
Opranu3aioHHbIE IOKYMEHTHI

PacriopsimuTenbHble TOKYMEHTHI

CnpaBoyHO-MHGOPMAIIMOHHBIE JOKYMEHTHI

JIoKkyMeHTaIus 10 JIMYHOMY COCTaBYy

[Ipemnoxenus, 3asiBICHUS, Kal00bI TpaXKaaH

arwONE

13. Kakum g0omkHO OBITH ITpaBoe moiie JokymeHTa (ae meHee) mo 'OCT P 7.0.97-2016?
1. 10...15 mm

2. 10 mm

3. 20 mm

14. Tlpu HanMcaHUM PEKBU3UTOB UCIIONb3YIOT:

1. Bce nmpasuiia opdorpaduu U myHKTyallu pyccKoro si3blKa

2. IIpaBUIIO OTKPBITON IMYHKTYallUH

3. Oco0Opie mpaBuna opdorpadpuu U MYHKTyallUM PYCCKOTO $3bIKa, MPUHSATHIE B
J€II0TIPOU3BOICTBE

15. Ykaxure BapuaHT OTBETa C MPABWIbHO O(OPMIIEHHBIMU MHHLIMATAMU U (aMuiInei

aapecara o 'OCT P 7.0.97-2016:

1. I'enepanbHOoMy nupekTopy «OOO Omnuc-94» Bacuneeny E. A.

2. I'maBHOMYy Oyxrantepy T. 1. 1lleBuenko

3. IIpencenarento cagoBogueckoro ToapuuiectBa «Bocxon» IlerpoBy Jmwurtputo
HBanoBuuy

16. Yro noapasymeBaercs o1 (opMoii coOII0IeHUs ITUKETA B JIETIOBOI nepenucke?

1. VYnorpebiienue yctoiiunBbiX (opM oOpalieHusi, MaOJIOHHBIX CIOBOCOYETAaHUM,
HEHTpPAILHOTO TOHA W3JIOKEHUS; KPATKOCTh TEKCTa, W3JIOKEHHUS TPOCKO,
BBIPQKEHUS TPU3HATEIBHOCTH, CHOCOOOB apryMEHTAlMU IPOU3BOICTBEHHBIX
CUTYyalNi U T.JI.

2. Vcnonb30BaHue BBIYYPHBIX OOOPOTOB € BBIPAKEHHEM UPE3MEPHON BEXKITUBOCTH

3. Bricka3piBaHne COMHEHUH, HAaBSA3BIBAaHHUE aJIpecaTy OXKHIAeMOT0 Pe3yibTaTa U T.1I.

17. JlokyMeHT, 3aKpeTUISIONINA TOJPKHOCTHOW U NEJOCTHBIA COCTaB M (POH]T 3apabOTHOM
IUTATHl OPTaHU3AIHUH B T[EJIOM —

4. YcraB

S. [Tonoxenus



6. [lItaTHOE pacnucanue
7. HNucTpykiun
8. Jlorosop

18. PacniopsauTenbHbli TOKYMEHT, U3/1aBA€MbIil OpraHaMH, JEHCTBYIOIIMMH Ha OCHOBE
KOJUIETMAJIbHBIX IIPUHLUIIOB YIIPABJICHUS —

1. VYkazanue

2 [Tpukas

3. Pacnopsixenue
4 Pemenue

5 IIporokon

19. JlokyMeHT, B KOTOPOM aBTOp B IOBECTBOBATEIbHOW (PopMe, B XPOHOJIOTHUECKOM
HOPSI/IKE U3JIaraeT OCHOBHBIE COOBITHS CBOEH KM3HU HA3bIBAETCH ...

20. C dgero HauMHaeTcs paboTa ¢ BXOJSAIIMMH JOKyMEHTaMu?

1. C mpoBepkH TPABWILHOCTH IOCTaBKH, IEJIOCTHOCTH YIAKOBKH, COXPAHHOCTH
nevareu

2. C pa3meTKu JOKYMEHTOB

3. Perucrpamnuun

3.3. Kuio4 17151 npoBepKH NPAaBUJILHOCTH BbINOJIHEHHUS TECTOBbIX 3a/IaHU .

Bapuanm Nel
MNe gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 1 2 1 5 3 1 1 1 4 JIETI0
Ne gonpoca 11 12 13 14 15 16 17 18 19 20
Omeem 3 3 5 3 1 1 2 1 2 3
Knrou ona npoeepku npasunbhocmu 6bn0JIHEHUA MECMOB8bIX 3A0aHU.
Bapuanm Ne2
Ne gonpoca 1 2 3 4 5 6 7 8 9 10
Omeem 2 3 4 1 1 5 1 3 1,3,5 1
Ne 11 (12 |13 |14 |15 |16 |17 |18 |19 20
eonpoca
Omegem 1 4 2 2 2 1 3 4 aBTOOHMOTpadus 1

3.4. MeToanyecKue MaTepuabl, onpeesiomye Npoueaypbl OLeHUBAHUS 3HAHMH,
YMEHHUIi, HABBIKOB, XapaKTepu3yKwIMX dTanbl (opMupoBaHHus KOMIIETEHLMI B mpouecce
OCBOCHUS TUCUMILIMHBI, B X0/1€ IIPOMEKYTOYHOM aTTeCTALNH

Meronudeckue MaTepuaisl, ONPEAENIAIOIINE IPOLEYphl OLIEHUBAaHUS 3HAHUI, YMEHUH,
HABBIKOB, XapaKTEPU3YIOIIMX 3Tarlbl (OPMHUPOBAHHS KOMIIETEHIMI, pa3pabOTaHbl Ha OCHOBE
noaxona B.II. becnanbko. 3amanust ¢poHa OLIEHOYHBIX CPEACTB MOTYT OBITh IPEACTaBICHHI B
JIBYX B3aMMOCBSI3aHHBIX OJIOKaX.

IlepBblii 6J10K — 337aHUS Ha YPOBHE «3HATh», B KOTOPHIX OUEBHUJEH CIIOCOO peIIeHHUs,
YCBOEHHBIN CTYAEHTOM IpH HM3YyYEHUU JUCLMIUIMHBL. 3aJaHusl 3TOro OJIOKa BBIABISIOT B



OCHOBHOM 3HAHUEBBI KOMIIOHEHT IO JUCIWIUIMHE W OIICHUWBAIOTCS IO OWHAPHOW IIKale
«IPaBUIIbHO/HETIPABHIILHOY.

BTopoii 6,10k — 3a/1aHUS Ha YPOBHE «yMETh» U «BJIAJIETh MPAKTUICCKUM OIBITOM» (€CITU
npexycmotpeHo @I'OC, yuebnsiM tianoMm U PITJI). JlanHbiil 670K MOXKET OBITH HpElCTaBIICH
TUTIOBBIMHU 33JIaHUSIMU, B KOTOPBIX HET SIBHOTO yKa3aHUs HA CIIOCOO BBITIONHEHUS, U CTYJICHT JIJIst
UX PEIICHUS CaMOCTOSITEIIbHO BBIOMPAET OJIMH U3 HM3YYEHHBIX CIIOCOOOB WJIM MPAKTUYECKUMU
3aJIaHUsIMU, COJIEP KaHNEe KOTOPBIX MPEANOIaracT UCIOIb30BaHNE KOMIUIEKCA YMEHUN U HABBIKOB,
JUTSL TOTO YTOOBI CTYIEHT MOT CAMOCTOSATEILHO CKOHCTPYHPOBATh CIIOCO0 pelieHus, KOMOUHUPYS
W3BECTHBIC €My CIIOCOOBI M MPUBJICKAs 3HAHUS M3 Pa3HBIX JUCIHIUIAH (BBITIOJHEHHUE 3aJlaHUS
TpeOyeT pelieHus MOCTAaBJIEHHON MpoOjIeMbl B LIEJIOM W IPOSBICHUS YMEHHUS aHAIM3HUPOBATH
uH(}OPMAIINIO, IPOCIICKUBATH TIPUINHHO-CIICICTBEHHBIC CBSI3H, BBIICISITH KIIFOUEBEIE MMPOOIEMEI,
(bopMUpPOBATH METOMBI X PELICHUS).

3amanusi JaHHOTO OJIOKA MO3BOJISIOT OIEHUTHh HE TOJBKO 3HAHUS MO JUCIUILUIMHE, HO H
yYMEHHSI T0JIh30BaThCS UMHU TIPU PEUICHUU CTaHIAPTHBIX (THUIOBBIX) M HECTAHIAPTHBIX 3a/ad.
Pe3ynbpTaThl BBITIOJHEHUS 3TOr0 OJIOKA OICHUBAKOTCS C YYE€TOM IOJHOCTHIO WIIH YaCTUIHO
MPaBWJIBHO BBHINIOJHEHHBIX 3ajaHuil. PemieHwe CTyJeHTaMH HECTaHIAPTHBIX IPAKTHKO-
OPUEHTUPOBAHHBIX 33J]aHUN CBUICTEILCTBYET O (DOPMHUPOBAHHH Yy CTYICHTOB OMPEICIICHHBIX
OOLIEKYIBTYPHBIX U MPOPECCHOHANBHBIX KOMIIETEHIINI B cO0TBeTCTBUU ¢ TpeboBaHusamu OI'OC
CIIO.

OueHuBaHuEe 3HAHUN, YMEHMI, HABBIKOB, XapaKTEPU3YIOUIMX 3Tarbl (HOPMHPOBAHUS
001X 1 MPOQPECCHOHATBHBIX KOMITETEHITUH, OCYIIECTBIICTCS ¢ IIOMOIIBIO CIICAYIOMIEH MOICITH
OIICHKH BBITIOJIHEHUSI THUIIOBBIX 3aJaHU M TPAKTUKO-OPUEHTHUPOBAHHBIX 3a/ay, KOTopas
MO3BOJIICT YCTAHOBUTH COOTBETCTBHE MEXKIY PE3YJIbTaTOM BbITONHEHUs 3amanuii ®OC
oOy4aromuMmcst (CTyJIEHTOM) U YPOBHEM OOYUEHHOCTH MO IIKaje oleHuBaHus (Tabmumbl 3.1 —
3.2.).

Tabnmuna 3.1. — Mogenb oneHku BoimonHeHus 3amganuii @OC, OpHEHTUPOBAHHBIX Ha
IIPOBEJICHUE YCTHBIX U MHCbMEHHBIX ONPOCOB (3aueT / auddepeHIMpoBaHHbINA 3a4eT / SK3aMeH,
KOHTPOJIbHBIE U CAMOCTOSITENIbHBIE pa0OTHI, 3aJaHUS A1 TEPMUHOIOTUYECKOTO TUKTAHTA | T.11.),
Ha OIICHWBaHWE pPabOTHl OOYYAIOIIMXCS HA CEMHUHAPCKUX / TMPAKTUYCCKUX 3aHATHAX, Ha
OIICHMBAHME 33/IaHU TIO TOUCKY, aHATN3y M CHCTeMaTU3alud WH(OPMAaIMU, HA TIOJTOTOBKY U
MyOTMYHBIC BRICTYIUICHUS C JIOKJIQIaMU Ha KOJJIOKBUYME, ITOJATOTOBKY M YYacTHE B JUCKYCCHSIX
BOBpEMsI MPOBeJEHUsI KOH(EepeHInil / KPYribIX CTOJOB, Ha paboTy oOy4arommxcs B MajbIxX
(MHMKpO-) Tpynnax u T.n.:

Ornenka Kpurtepun BeICTaBICHUS OIICHKH
OTIHU4HO CTYIIEHT JIEMOHCTPUPYET BCECTOPOHHEE, CUCTEMAaTHUECKOe U TITyOOKOe 3HAaHHE
(3auTeHo) y4eOHOTO MaTepualia, TOYHO, YETKO U KOHKPETHO OTBEYACT HA BOIPOCHI, MOKET

JIOKa3aTh ¥ MIPOMJUTIOCTPUPOBATH CBOHM PACCYKICHUS MTPAKTHUECKUMU IIPUMEPaMH,
IIpU OTBETC Ha BOIIPOCHI PACCYKIACT, ONMMPAsICh HA 3HAHUA, IOJTYYCHHBIC KaK B
paMKax JaHHOT'O Kypca, TaK U IPpHU U3YYCHUHN APYTUX CMEKHBIX TUCHUIIINH, YMECT
CBOOOTHO BBIMIOJHATH MPAKTUYECKHE 33JaHUS, IPETyCMOTPEHHBIE IPOTPAMMOIA, B
TOM UHCJIe, pellaeT HeCTaHIapTHBIE 33/1a4H, B [IEJIOM OTBETHI ITy0OKue,
000CHOBaHHBIE U 3aKOHUCHHBIE;

Xoporo B CBOMX OTBETaX Ha BOIPOCHI CTYJCHT YETKO (pOpMyIIHpyeT ONpeIesIeHHsI K MOXKET
(3auTeHo) TI0Ka3aTh B3aUMOCBSI3b PA3JIMYHbIX YacTel NPOHAEHHOTO B paMKax JaHHOTO
y4e0HOT0 Kypca MaTepuala, CTyJAeHT JeMOHCTPUPYET CIOCOOHOCTh K
Pa3MBIIIIJICHUIO, ITPU OTBETC HA BOIIPOCHI PACCYXKIACT, OMMMPAACHh HA IMMOJTYUYCHHBIC

B paMKax JJaHHOTO Kypca 3HaHWUsL, JIETKO PelIaeT THIIOBBIC 3a1a4H, CIOCOOCH K
CaMOCTOSTETFHOMY OTIOJTHEHHUIO M OOHOBIICHUIO 3HAHUN M YMEHHUH B X0JI€
JanpHelne yue6Ho# n mpodecCHOoHATBHON ACITENbHOCTH

Y 10BIIETBOPHUTEIILHO CTYJICHT OOHapy>KUBAET B [IEJIOM NPABUIILHOE TIOHUMAaHUE OCHOBHBIX BOIIPOCOB
(3auTeHo) MIPOTrPaMMHOTO MaTepHuaja, MOKET JAaTh ONPEJEIICHNS] OCHOBHBIX MOHSTHH,
MIPOMJICHHBIX B paMKax y4eOHOro Kypca, OJHAKO U3JIaraeT UX HEJI0CTaTOYHO YETKO U
/ MM He B TIOJIHOM 00bEeMe, IPEAYCMOTPEHHOM YUeOHBIM MaTEpPHAIOM JIEKIIHOHHBIX
U TIPAKTUYECKUX 3aHATHIH, HE MOXET BBIBECTH 3aKOHOMEPHOCTH U CBS3aTh BOCIHHO
pa3HbIC YaCTH Kypca; JOMYCKAET OT/EIbHbIC OIIMOKH B OTBETE M IPH BHIIIOJIHEHUH




3aaHNH, peIIeHIe TUITOBBIX 3a/1a4 MOKET BBI3BIBATh 3aTPYJHEHNUE, IIPH ITOM
CTYZACHT 00J1a1aeT HeOOXOANMBIMY 3HAHUAMH JIJISI UX YCTPAHEHHUS IO/ PYKOBOJICTBOM
TIperoiaBaTess

HeynosneTBoputensHO
(He 3auTeHO)

3HAHUS CTYJICHTa OOPHIBOYHEI, HE MOKPBIBAIOT BCETO MPEIMETa, CKOPEE 3ayUeHbI, 4eM
TIOHSTHI U, KaK CJIEJCTBUE, CTYICHT HE MOXKET OOBSICHUTH CBSI3EH B paMKax
H3II0’KEHHOTO MaTepualia, 1aTh TOUYHBIX OMpeleeHUN MOHATHH, MPOUICHHBIX B
paMKax Kypca, AaeT pacIuibiBUaThic GOPMYITUPOBKH, HE BIAJCET B TOJDKHOM CTCIICHU
TEPMHUHOJIOTHEH U TpUEeMaMHU PelleHus] TUIIOBBIX 3a]1a4; OLleHKa
«HEYAOBIETBOPUTENBHO», KaK MPABUJIO, CTABUTCS CTYIEHTaM, KOTOPbIE HE MOTYT
MIPOAOIDKUTE 00yYCHHE FUTH MPUCTYIHTH K IPO(eCcCHOHATEHON IEATENFHOCTH I10
okoH4aHuH Komemka 6e3 TOMOITHUTEIHHBIX 3aHATHIA IO COOTBETCTBYIOIIECH
IHACIUTIINHE

JlanHble Mojenu, SBISSCH CTYIACHTO-LIEHTPUPOBAHHBIMH, MO3BOJSIOT C(HOKYCHPOBATH
BHMMAaHHUE Ha pe3yibTaTax KaXJoro OTAEIbHOIO cTyAeHTa. [IpennokeHHble noka3aTeian OLEeHKU
pe3yabTaToB OOY4YEHHS IO3BOJIIIOT CAEJaTh BBIBOJIBI 00 YpOBHE OOYYEHHOCTH Ka)IOTO
OTZIEJILHOIO CTY/IEHTA U J1aTh EMY PEKOMEHAALNH IJIs1 JaTbHEHIIEr0 YCIEeIHOr0 MPOABUKEHUS B
OCBOCHHMH HaBBIKOB 1 YMEHHI, HEOOXOMMBIX B IPO(PECCHOHATBHOMN IEATETHHOCTH.

[TpennoxeHHbId (OHII OLEHOYHBIX CPEACTB MOXKET OBITh HCIIOJNB30BAH JI OLICHKH

pe3ysnbTaToB O0Y4YEHHs] OTAEIBHOIO CTYJEHTa,

a Takke I8 BBIOOPKM CTYIEHTOB IIO

COOTBeTCTBYIOIHeﬁ CIICHHNAJIBbHOCTH.
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