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1. O0mHe no10KeHus

1.1. VueOHBIM oTzHEN SBISETCS OCHOBHBIM, CAMOCTOSTENBHBIM, CTPYKTYPHBIM
noapasaeneiieM M®IOM, obecneunBaonIMii OpraHW3alMi0 W KOOPAMHALMIO
ydeOHOro npoiuecca.
1.2. Y4ebHsIii oTaen co3naeTcs no npukasy aupekropa MOIOU.
1.3.YuebHpI 0TI NOAUMHSETCSA 3aMECTHTENIO JUpPeKTopa o y4eOHoii pabore.
1.4. VuebGHblii oTHen Bo3rnamiseT HadalbHUK. Ha J0KHOCTH HauyalbHMKA
y4e0HOro oT/ie/1a MPUKa30M JHPEKTOpa Ha3Ha4YaeTcs JIHMII0, HMEIOIIEE BEICIIEe
npodeccuoHanbHoe oO0pa3oBaHHe, CTaX pabOTel B CHUCTEME BBICILErO
npodeccHoHaIbHOro 00pa3oBaHUs He MeHee 3 JieT.
1.5.  OcHoBomnonararIMMH OpraHu3alHOHHO-TIPABOBBIMHU JOKYMEHTAMH IS
y4eOHOro otena siBIsSIOTCS:
- ®enepanbHblii 3ak0H 0T 29 nexabps 2012 r. Ne 273-D3 «O6 o6pazoBanuy B
Poccuiickoii @enepauuny;
- QenepanpHble  TOCYJapCTBEHHble 00pa3oBaTeNnbHBIE CTAHAAPTHI  CPEIHErO
npodeccuoHanbHOr0 00pa3oBaHus;
- HOpMaTHBHO-NpaBoBble  akTel  [Ipesunenta  Poccuiickoit  ®enepauum,
ITpaBurensctBa Poccuiickoit @eneparyu, MUHHCTEpCTBA MPOCBELIEHHMS
Poccuiickoii ®enepaiuu U Apyrux deaepalbHbIX OPraHOB HCIIOIHUTENBHOM BIACTH;
- IlpaBuia BHyTpEHHEro TPyI0BOrO Pacropsaaka;
- Ilpuka3ssl u pacnopsbkenus aupekTopa M u 3amecturenst qupektopa 1o ydeGHoi
pabore.
1.6. Ilrater y4eOGHOro oTAena yTBEPXKAAIOTCS MPUKA30M JWpPEKTOpa
WHcTuTyTa no npeacraBieHHI0 JupekTopa WMHCTHTYTa B COOTBETCTBHH C
3a/la4yaMH, CTOSIIMMH 1epe]l yueOHbIM oTAenoM. Pacnipeienenne o0s3aHHOCTEH
MeXIy pabOTHHKaMH OT/eNa ONpeeIsioTCs NODKHOCTHBIMM HHCTPYKIHSIMH,

KOTOpBI€ yTBepKAaeT aupekrop MHcTuTyTa.



2. llenn u 3aaun

2.1. Obecneuenue yuebHoro npouecca B UHcTHTYTE.

2.2. Peanuzanus eaunon crparerud M®IOU B pemeHnn 3amad o6pa3oBaTebHOIO
nporecca.

2.3. CoBepIleHCTBOBaHHE JOKYMEHTALMH, periaMeHTUpyoLieil y4eOHsIi nporecc.
2.4. IlnanupoBaHue, OpraHM3alds H KOHTPOJIb TeKyllero yueGHOro mpoiecca B
HHucTHuTyTeE.

2.5. Koopmunauus pabotel IILK u apyrux nonpaszgeneHuii mo o6ecrnedeHHIo
yueOHOro npouecca.

2.6. BeneHnne MOKyMEHTAallMM M IOANOTOBKA OTHETHBIX NaHHBIX WMHCTUTYTa MO
BOMPOCaM, CBA3aHHBIX C y4eOHBIM IPOLECCOM.

2.7. Y4er, pacnipeelieHHe 1 KOHTPOJIb BBITIOJTHEHHS y4eOHOM Harpy3Ku.

2.8. Ob6ecneyenue y4eOHBIX  monpaszfelneHud OnaHkamu ydeOHO-

OTYETHON NOKYMEHTALIMH.

3. ODyHKUHH

3.1. Cocrapnenue pabo4nx y4eOHbIX M1aHOB Beex GopM o0ydeHHs, 06beMOB y4eOHOM
paboThl ¥ BHECEHHE HEOOXOAMMBIX H3MEHEHUH W JOTIONHEHH B COOTBETCTBYIOIINE
y4eOHble IIaHbl HA OCHOBAHHMH pelIeHHH y4eOHO-MeToinueckoro coBeta MHCTHTYTA.
3.2. CocraBnenne rpadukoB y4eOHOro mpolecca B COOTBETCTBHH C Y4eOHBIMH
TJIaHAMH.

3.3. Ha ocHoBanuM pabo4ux y4eOHBIX IUTAHOB M rpaMkoB y4eGHOro mporuecca,
COCTaBJIEHHE PACITUCAHMH y4eOHBIX 3aHATUH, 9K3aMEHOB, 3a4€TOB, KOHCYJILTALUMN IS
aKaJeMHYeCKHX TPYIIIL.

3.4. Pacnipenenenue yuedbHoro GoHIa 115 MPOBEICHUS yUEOHBIX 3aHATHIA.

3.5. KoHTpons peanu3auuu yueOHBIX 3aHSITHIA,

3.6. KonTponp BeInoiHeHHs y4eOHOH Harpy3ku npodeccopcKo-npenoaaBaTelbCKuM

COCTaBOM, NMPOBEICHHS aHa/IM3a BBINOIHEHUS 00BeMOB yueOHo# paboTsl mo ITLK.
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3.7. 3akmoueHHe J0roBopa C MpernojaBaTeNsIMH Ha YCJIOBHSAX IOYACOBOM OILIATEHI
TpyZAa U MOATOTOBKA IPOEKTOB MPHUKA30B.

3.8. KoHTposib BbINONHEHUs y4eOHON HAarpy3Kd MpernoaaBaTessMH-TO9acOBHKaMHU H
exeMecsqHoe ohopMIIeHHe BEIOMOCTEH Ha MOYaCOBYIO OILIATY.

3.9. Kontpons kadecTBa 00pa30BaTeNbHOTO TMpolecca B COOTBETCTBHM C

TpeOoBaHUAMH (eliepalbHBIX TOCYAapCTBEHHBIX 00pa30BaTeIbHBIX CTAHIapPTOB.

4. lIpaBa
4.1. JlaBaTh CTPYKTYPHBIM MOApa3AeIeHHAM H OTAENIbHBIM CIIELHATNCTAM YKA3aHHUS
110 BOIpocaM y4yeOHOro mnpoiecca.
4.2. TpeGoBaTe ¥ MONy4aTh OT APYTHMX CTPYKTYpHBIX Hojpaszelenuii MHcTHTyTa
HeOOXO0AMMBIE JIOKYMEHTBI ¥ MaTepHalbl 10 BONpocaM yueOHOo# paboTsi.
4.3. BecTu nepenucky no Bonpocam, BXOASLIMM B KOMIETEHIHIO yueGHOro oT/ena, a
TaK)K€ IO IPYrMM BOMpocaMm, He TpeOyIoIIMM COrjIacoBaHUSA C PYKOBOJACTBOM
HUucTHuTyTA.
4.4. TlpoBoauTh COBELIaHMs MO BOMPOCAM OpraHu3auuHM y4eOHOro mporecca M
y4acTBOBATh B TAKUX COBEILLIAHHSAX.
4.5. B HeoOXONMMBIX Cily4asX, PH PELIEHHH BOIPOCOB, CBS3aHHBIX C MOPYyYEHHEM
pykoBozacTBa MHCTHTyTa, NpuUBJIEKaTh B YCTAaHOBIEHHOM IIOPSJKE K COBMECTHOM
paboTe COTpYAHUKOB IPYTUX CTPYKTYPHBIX nmoapasaenenuii MOIOU.
4.6. JlaBaTb pa3bsCHEHHs, PEKOMEHIALMH W YKa3aHHs [0 BOMpOCaM y4eGHOro

rnpoiuecca.

5. BzaumoaeiicTBHA H CBSI3H
5.1. B npouecce pemeHus 3anad, [OCTaBIEHHBIX Tepea y4eOHBIM OTAEIOM,
yCTaHaBIMBAIOTCA CIy)KeOHbIE CBA3H:
- ¢ IIIIK mo BompocaM COBMECTHOTO ILUIAHHPOBAHHS H KOHTPOJISL BHITIOJHEHHS
y4e0OHbIX I1aHOB, Y1eOHOH Harpy3ku npogeccopcKo-MnpenoaaBaTeIbCcKuM COCTABOM,

MOArOTOBKH OTYETHON JOKYMEHTALMH;



- C OTHEJOM KaJpoB MO BompocaM (OPMHPOBAHHUS INTATOB NPOEcCOpCKo-
IpernojaBaTeIbCKOro  COCTaBa, yKpeIUIeHHe JUCHMIUIMHBI  IIperojaBaTelei,
COBMECTHAsl MOArOTOBKA TEKYILEH U OTYETHOM NOKYMEHTALUH;

- c Oyxranrepueii no ¢QuUHAHCOBBIM BompocaM (OPMHUPOBAHMS IITATOB
npodeccopcKo-NpenoaaBaTebcKOro CoCTaBa;

- C OTIENIOM METOAH4YECKOH paboThl 10 BOIPOCAM COTJIACOBAaHHS COOTBETCTBHS
JOKyMEHTallH y4e0HOTro OT/ielIa CHCTeMe KadecTBa 00pa3oBaTelbHOM e TeIbHOCTH;
- C APYTHMH CTPYKTYPHBIMH NOApa3AeNeHHIMU B3aUMOIEHCTBYET 10 BOIIPOCaM

opraHu3aluu ydyedHoro npouecca B UHCTUTYTE.

6. OTBeTCTBEHHOCTh

6.1. HaganpHUK yueOHOro oT/e1a HeCeT OTBETCTBEHHOCTS 3a:

- CooTBeTCTBHE  3aKOHOJATENbCTBY  M3JaBaeMbIX  y4eOHBIM  OTAEIOM MU
MOANKMCHIBAEMbIX PYKOBOIMTEIEM HHCTPYKLHH, yKa3aHHWd W JIPYrHX IPaBOBBIX
aKTOB. .

- Opranu3anuio ONEpPaTHBHOM M Ka4yeCTBEHHOW TIOATOTOBKH M  HCIIOJHEHHS
JNOKYMEHTOB, BEJIEHHE JEJIONPOM3BOJACTBA B COOTBETCTBHH C JEHCTBYIOLIMMH
MpaBUJIaMH U HHCTPYKLHUSMH, a8 TAK)KE HCIO/Ib30BaHUE HH(POPMALIMH COTPYIHUKAMH
y4eOHOro oT/ea CTPOro B CIyKeOHbBIX LesIX.

- CBOEBPEMEHHOCTb M Ka4€CTBO MOATOTOBKH JOKYMEHTOB M UCIIOJIHEHHUS TOPYYEHHI
pykoBozactBa MHcTHTYTA.

- Co3nanue ycnoBHi Ui IPOU3BOJICTBEHHOH JAESTEIBHOCTH COTPYIHHKOB y4eOHOro
oTzena.

6.2. HauanpHUK ¥ COTPYAHUKH y4eOHOIO OT/€Na HECYT OTBETCTBEHHOCTD 34!

- OGecrieyeHHe  COXPaHHOCTH UMYILIeCTBA, HAXOMASAILEroCs B yueOHOM

oTzene, U coOoieHHe MPaBUiI MOKapHO# 0e301MacHOCTH.

- CobnmoieHue Tpya0BOM JUCHUTLTHHBL.



