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1.OBIME INIOJIOKEHUSA

VYyeOHas nmpakTHKa, TPOU3BOICTBEHHAS MPAKTUKA (1O MPOGUIIO Creualb-
HOCTH) W TPOM3BOJCTBEHHAs NpakTUKa (IPEeIIUIIIOMHAs) SBIISIOTCS COCTaBHOM
00s13aTEIbHON YaCThIO MTPOTPaMMBbl TIOJIFTOTOBKHU CIIEIUATIMCTOB CPEAHETO 3BEHA T10
CIIEIUAJIBHOCTH CpeaHero mpodeccuoHaibHoro oopazoBanus 43.02.16 Typusm u
TOCTETPUUMCTBO U MIPEACTABISIET COOOM BU YICOHBIX 3aHITHIA, 00€CTICUNBAIOIITIX
MPaKTUKO-OPUEHTUPOBAHHYIO MOJATOTOBKY O0YUYarOIIUXCS.

VY4eOHas mMpakTWKa MO CHEIUATBHOCTA HampaBjieHa Ha (OPMHPOBAHUC Y
oOyyJarommxcsi YMeHui, npuoOpeTeHrne NepBOHAYaILHOTO MTPAKTUUECKOTO ONbITA U
peanusyercs B pamkax npodeccuoranbHbix Moayser OITOIT CITO nmo ocHOBHBIM
BUJIaM NpOo(PecCuOHATBHON AEATEILHOCTH ISl TIOCJIEIYIOIIETO OCBOECHUS UMH 00-
HIMX U TPO(PECCHOHATEHBIX KOMITIETSHIIUM 110 N30paHHOM CIIeUaTbHOCTH.

[IpakTuka mo mpoduiito CrenuanTbHOCTH HampaBiieHa HAa (GOPMHUPOBAHUE Y
oOyyaromierocss o0mMMUX U MNPO(EeCCHOHAIBHBIX KOMIETEHIIUNA, MPUOOpETeCHUE
MPAKTUYECKOTO OMbITa U PEATU3yeTcss B pamMKax NpodecCHOHAIbHBIX MOAYJEH
OIIOIT CIIO mo kaxaomMy U3 BUIOB MPO(ECCHOHATBHON NESITEIbHOCTH, TIPEay-
cMmoTtpeHHbix @I'OC CIIO mno crernuaabHOCTH.

[IpeanummomMHasl MpakTUKa HaNpaBJieHa HA YIIIyOJIEHHE MEePBOHAYAIBHOTO
MPAKTUYECKOIO OMbITa OOYyYalolIerocs, pa3BUTHE OOIMMX U MPOdheCCHOHATBHBIX
KOMIIETCHIMI, IIPOBEPKY €TI0 TOTOBHOCTH K CAMOCTOSITEIIbHOM TPYJOBOU JNEATENb-
HOCTH, a TaK)K€ Ha MOJTOTOBKY K BBITIOJIHEHUIO BBITYCKHOW KBaIU(UKAIIMOHHOM
paboThI B OpraHU3aIUAX Pa3IMYHBIX OPTaHU3AIIMOHHO-TIPABOBBIX (POPM.

Cpoxu TpoBEJCHUSI MPAKTUKH OMPEICISIIOTCS YTBEPKICHHBIM YYCOHBIM
IJIAHOM U KaJICHJIAPHBIM Y4€OHBIM IparKoM.

VY4eOHast mpakTUKa MPOBOJAUTCS MPENOAaBATEIIIMHU JUCIUTLINH Tpodeccuo-
HaJIbHOTO LIMKJIA.

[TpousBoacTBEHHAs MPAaKTUKA MPOBOJAUTCS B OpraHU3AIUsAX Ha OCHOBE J10-

rOBOPOB, 3aKitouaeMbiXx Mexx1y MOIOU u opranuzanusmu.



Opranuzaiuio U pyKOBOJCTBO MPAKTUKOW MO MPO(PUITIO CIENHATBHOCTH H
OPEIIUIUIOMHON TPAKTUKOM OCYHIECTBISIOT PYKOBOJIMUTEIN MPAKTUKU OT
M®IOU u opranuzanuu.

Hanpasnenue Ha npakTuky oQopMIsieTcsl MPUKa30M PEKTOpa ¢ YKazaHUEM
3aKpeIICHUs] Ka)XXJAoro oOydYarolIerocsi 3a OpraHU3alMei, a Takke C yKa3aHUEM
BUJIa U CPOKOB MPOXOXKJACHUS MPAKTUKU.

Pacnpenenenne v HampaBie€HUE CTYICHTOB M0 MECTaM MPAKTUKU OepeT Ha
ce0st Otnen npaktuku MHCTUTYTA.

CTyneHT MOXKET CaMOCTOSTENIBbHO OMNPEEIUTh MECTO MPOXOXKICHUS Tpak-
TUKU. B 3TOM ciydae, HE0OXOAUMO HE MO3HEE, YeM 3a MECSII JI0 €€ Havayla mpe/I-
CTaBUTh B OTHEJ] NPAKTUKU NMHCHbMEHHOE 3asBJICHUE O MECTE MPOXOKICHUS MpaK-
TUKH.

Oo6yuatomuecs, ocauarotre OITOIT CIIO B nepuoa mpoxoxaeHus mpakx-
TUKHU B OPTaHU3aIUAX O0S3aHBI:

- SBUTHCS Ha COOpaHue, MPOBOAUMOE PYKOBOJIUTENIEM MPAKTUKA COBMECTHO
c coTpyaHukamu Otena NpakTUKU U TPYAOYCTPOIMCTBA;

- IETAJIbHO 03HAKOMUTHCS C TPOTrpaMMOM MPAKTHKH;

- CBOEBPEMEHHO MPHUOBITH HA MECTO MPOXOKIACHUS MPAKTUKU;

- COOI0IaTh PEXUM Pa0dOTHI U BBHITIONHATH YKa3aHUS PYKOBOJUTENS TMpak-
THKW;

- CBOEBPEMEHHO MOATOTOBUTH OTYET O MPOXOKIACHUU MTPAKTUKH;

- BBITIOJIHATH 33JIaHUsI, PETYCMOTPEHHBIE TPOrpaMMaMu ITPaKTUKY;

- cOOII0/1aTh JICUCTBYIOIIME B OpraHU3aIMAX MpaBUJia BHYTPEHHEr0 TPYA0-
BOI'0 pacropsi/iKa;

- coOr01aTh TpeOOBaHMS OXpaHbl TPyJa U OXKapHOU 0€30MacHOCTH.



2. TpeGoBaHus K pe3yJbTaTaM OCBOEHHUS MPOTrPaMMbl NOATOTOBKH CIeIHAJIH-
CTOB CpeJHero 3BeHa

Buabl 1eATeIbHOCTH BbINYCKHUKA:

— Opraauzainys ¥ KOHTPOJIb TEKYIIEH IeATEIbHOCTH CIYXKO MNpearnpusiTuil
Typu3Ma U TOCTENIPUUMCTBA,;

— IlpenocraBnenue TyponepaToOpCKUX U TYPareHTCKUX YCIYT;

— Breimonnenne pa®oT MO OAHOMW WM HECKOJBKUM MpodeccusiM pabouux,
JOJKHOCTSIM CITY KalllHX.

BrlinyCKHHUK, OCBOMBIIHNI 00pa30BaTelIbHYI0 MPOrpaMMmy, JTOJDKEH 001a1aTh
CeAYIOIMMMU 00IMMHU KoMneTeHuamu (nanee - OK):

OK 01. BriOupaTh ciocoOsl pemieHus 3a1a4 npopecCuoHaAIbHON JesTEIbHO-
CTU MIPUMEHUTENIBHO K Pa3IUYHBIM KOHTEKCTaM;

OK 02. Ucnonp30BaTh COBPEMEHHBIE CPE/ICTBA IMOUCKA, AHAIN3a U UHTEPIIpE-
Tanuu uHOpManuu M UHGOPMAIMOHHBIE TEXHOJIOTHHU JJisi BBIMOJHEHUS 3ajad
npodeCCUOHATIBHON JIEATEIbHOCTH;

OK 03. IlmanupoBaTh U peaqn30BBIBATH COOCTBEHHOE MPO(DECCHOHATBFHOE U
JUYHOCTHOE Pa3BUTHE, MPEANPUHUMATENBCKYIO JEATEIbHOCTh B MPOdecCuoHab-
HOI cdepe, UCMOAb30BATh 3HAHUS MO MPABOBOM M (PMHAHCOBOM I'PaMOTHOCTU B
Pa3JIMYHBIX )KU3HEHHBIX CUTYalUsIX;

OK 04. DddexTBHO B3aUMOJEHCTBOBaThH U padOTaTh B KOJUJIEKTUBE M KO-
MaH/IE;

OK 05. OcymecTBiIsATh YCTHYIO U MUCBMEHHYI0 KOMMYHHUKALIMIO HA TOCyAap-
CTBEHHOM s3bIke Poccuiickoit deaepariuu ¢ yaeToM 0COOEHHOCTEH COLMAIBHOTO U
KYJbTYPHOTO KOHTEKCTA;

OK 06. IIposiBnsATh rpa)xaaHCKO-TTATPUOTUYECKYIO MO3ULIHIO, JEMOHCTPUPO-
BaTb OCO3HAHHOE MMOBEJEHUE HA OCHOBE TPATUIIMOHHBIX POCCHUICKHUX JTyXOBHO-
HPABCTBEHHBIX LIEHHOCTEW, B TOM YHCJI€ C YY€TOM T'apMOHM3ALUHA MEXHAIIMOHAIIb-
HBIX U MEXPETUTHO3HBIX OTHOIIEHUU, TPUMEHSTh CTaHAapPThl aHTUKOPPYIIIHOH-

HOT'O IMIOBCACHMUA,



OK 07. ConelicTBOBaTh COXpaHEHHUIO OKPYXAIOIIEH CPEIbI, pecypcocoepeske-
HUIO, IPUMEHATH 3HAHUS 00 M3MEHEHUHU KIIMMATa, MPUHLUIIBI OEpEXKIMBOrO Mpo-
U3BOJICTBA, 3 (PEKTUBHO AEHCTBOBAThH B UPE3BbIUAMHBIX CUTYAIUAX;

OK 08. Hcnonb3oBarh cpenctBa GU3NYECKON KyNbTYPBI AJIsi COXpAaHEHUS U
YKpEIUICHUS 3/I0POBBSl B MpOIecCe MPOPECCUOHAIBHON NIEATEILHOCTH U TOJIEP-
’KaHUsl He0OXOIMMOT0 YPOBHS (PU3UUECKON MOATOTOBICHHOCTH;

OK 09. Ilonmp3oBathes mpodecCHOHATBLHOM JTOKYMEHTAMEeW Ha TOCyaap-
CTBEHHOM M MHOCTPAHHOM SI3bIKaX.

BrinmyckHUK, OCBOMBIIHI 00pa30BaTEbHYIO MPOTpaMMy, JAOJKEH 00JaaaTh
npodeccuoHanbHbiMU KoMmnieTeHuusaMu (fganee - 1K), cooTBeTcTByrOmMMHU BBI-
OpaHHBIM BUJAM JI€ATEIbHOCTH:

1. Opranu3anms U KOHTPOJb TeKylleH JesiTeJJbHOCTH CJIYy:K0 mpeanpus-
THH TyPHU3Ma U TOCTENPUUMCTBA !

IIK 1.1. [InanupoBaTh TEKYILIYIO AESITEIBHOCTb COTPYAHHMKOB CIIYKO mpen-
NPUATUN TypU3Ma U TOCTETIPUUMCTBA.

[IK 1.2. OpraHu3oBbIBaTh TEKYIIYIO JAESITEIBHOCTh COTPYAHHKOB CIIYXO
NPEeANpUATUNA TypU3Ma U TOCTENPUUMCTBA.

IIK 1.3. KoopauHupoBaThb M KOHTPOJUPOBATH NEITEIBHOCTh COTPYIHUKOB
CIIy>k0 IpeanpUsITUi TypU3Ma U TOCTENPUUMCTBA.

[IK 1.4. OcyumecTBisiTh pacdeTbl ¢ MOTPEOUTENIMH 33 MPEIOCTaBICHHBIC
YCIIyTH.

2. IlpenocraBiieHne TYponepaToOPCKUX U TYPAreHTCKUX YCJIYr !

[1K 2.1. OgopmasTe u 00pabaThIBaTh 3aKa3bl KIMEHTOB.

[1K 2.2. KoopauarpoBath paboTy MO pean3aliuy 3aKasa.

3. Bbino/jiHeHne padoT MO 0JHOIM WJIN HECKOJBKUM NpodeccusiM padboumx,
JAOJIAKHOCTHAM CJIYKALIMX.

IIK 3.1. Berpeua, peructpauusi 1 pa3MelIeHUE TOCTEH MPU 3aCEIEHUHU B TOC-
TUHUYHBIN KOMIUIEKC I UHOE CPEJICTBO Pa3MELCHUSI.

[IK 3.2. Y4er 3aka30B rocTeil FOCTHHUYHOIO KOMILIEKCA WJIM UHOTO CPEACTBa

PasMCIICHUA.



IIK 3.3. Peructpanusi Bbl€3/1a rOCTEH TOCTUHMUYHOTO KOMIUIEKCA WM MHOTO

CpeACTBa Pa3MEIICHHUS.

Buabl 1eATE€IbHOCTH

KO}I U HAUMCHOBAaHHUEC
KOMIICTCHIINH

IToka3aTesu 0cBOEHMSI KOMIIETEHUUH

BJl 01. Opranauzanus
U KOHTPOJIb  TeKyIlel
JesITeIbHOCTU CITy K0
NIPEANPUATHI TypuzMa

1 TOCTENPUUMCTBA

[IK 1.1. [Tnanupo-
BaThb TEKYIYIO Jes-
TEJIBHOCTB COTPYI-
HUKOB CITyK0 mpe[-
MPUSATUHI TypU3Ma
Y TOCTENIPUUMCTBA

HaBbikn:

[IpousBoanTh KOOpAMHALNIO PabOTHI COTPYAHUKOB
CITyOBI IPEPUSATUS TYyPH3Ma M TOCTEIPHUUMCTBA
Hcnionp30BaTh TEXHUKY IIEPETOBOPOB, YCTHOTO
oO0IIeHNs, BKIIF0Yas TeJie()OHHBIE IEPErOBOPHI

Ymenus:

Bramers TexHomormeil nemompon3BojAcTBa (Bere-
HUE JOKYMEHTAlluM, XpaHCHUE U W3BJICUCHHUE HH-
(dhopmarmn)

Bramets TEeXHHUKOI MEperoBOpoOB, YCTHOTO o0OIIe-
HHS, BKJIIOYas Tesie()OHHBIE IEPErOBOPHI

BrangeTts KyapTypoil MEXJIMYHOCTHOTO OOIIECHUS

3unanus: 3akoHogaTenscTBO Poccuiickoit denepa-
U B cepe Typu3Ma u TOCTENPUUMCTBA

OCHOBBI TPYZIOBOTO 3aKOHO/IaTeIbCTBA Poccuiickoit
Denepanuun

OCHOBBI OpraHu3aliy, TAHUPOBAHUS W KOHTPOJIS
JeSITeTbHOCTH COTPYAHUKOB

Teopuss MEXIUIHOCTHOTO W JIEIOBOTO OOIICHHSA,
MIEPEroBOPOB, KOH(PIUKTOIOTHI

Oxa3bIBaTh NEPBYIO IOMOIIIb

Lensl HA TYpUCTCKHE MPOAYKTHI U OTIENBHBIC TY-
PUCTCKHUC U JOTIOJTHUTECIBHBIC YCIIYT'U
ACCOPTUMEHT M XapaKTEepUCTHKH IpeaaraeMbIX
TYPUCTCKHX YCIIyT

IIporpammHoe obecriedeHrne AEATEIbHOCTH TYy-
PUCTCKUX OpraHU3aluil

DTUKY JeTOBOTO OOIIEHUS

OCHOBHI JICTTONIPON3BOJICTBA

IIK 1.2. Opranunso-
BBIBAThH TEKYILYIO
JESTENbHOCTD CO-
TPYAHUKOB CITYXO
NpEeANpUATUN TY-
pusMa

Y TOCTETIPUMMCTBA

HaBpiknu:

OCymIeCTBIATh OPTaHU3AIHI0 U KOHTPOIb PaOOTHI
COTPYAHUKOB CIYXOBI TPEANPHUATHS TypuU3Ma M
TOCTETIPHAMCTBA

YMenns:
B3aumMopeiicTBOBaTE € TypomepaTopaMH, SKCKyp-
CHOHHBIMH OIOpO, KacCaMy MPOAaKH OUIIETOB

3HaHun:

OCHOBBI TPYZIOBOTO 3aKOHO/IaTeIbCTBA Poccuiickoit
Denepanun

OCHOBBI OpraHu3anuu, IJIaHUPOBAHUA U KOHTPOJIA
JIEATENBHOCTH COTPYIHUKOB

ACCOPTHMEHT M XapaKTEePHUCTHKH IpeaIaracMbIX
TYPUCTCKUX YCIYT

[IporpammHOEe O0OecrieueHUe NEATCIBHOCTH TY-
PHUCTCKUX OpraHu3auui

OCHOBBI A€JIONPOU3BOICTBA

IIK 1.3. Koopaunu-
poBaTth

Y KOHTPOIUPOBATH
JesITeIbHOCTD CO-
TPYAHUKOB CIIYXO0
NpEANPUATHN Ty-
pu3Ma

Y TOCTENPUIMCTBA

HaBpiknu:
[Ipou3BoAUTh KOOPAMHAIIUIO PAOOTHI COTPYTHHKOB
CITY>KOBI IPEATIPHUATHS TYPU3Ma M TOCTSIIPHHMCTBA

Ymenus:

Biagets TEXHOJIOTHEH [IeONMpPOn3BOACTBA (Bee-
HUEC NOKYMCHTAIIUHU, XPAaHCHUE W U3BJIICYCHUEC WH-
(hopmanun)

3nanus: 3akoHonaTenscTBO Poccuiickoit denepa-
UM B cepe Typu3Ma U TOCTEIPUIMCTBA
OCHOBBI TPYZOBOTO 3aKOHOIATEIHCTBA Poccuiickoit




Oenepanuun

OCHOBBI OpraHU3alliy, FIAHHPOBAHUS M KOHTPOJIS
JIeATEIbHOCTH COTPYAHUKOB

Teopusi MEXIMYHOCTHOTO M JICIOBOTO OOIICHUS,
[IEPErOBOPOB, KOH(PIUKTOIOTHA

OkasbIBaTh MEPBYIO MOMOIIb

IleHpl Ha TYPHUCTCKHE MPOJYKTHI U OTACIbHBIE TY-
PHUCTCKHE ¥ JOTIOTHUTEIBHBIC YCIYTH
ACCOPTHMEHT M XapaKTEPUCTHKH IPEAaracMbIX
TYPUCTCKHX YCIIyT

[IporpamMmmHOe oObOeccrieueHUE NEATCIBHOCTH TY-
PHUCTCKHX OpraHHU3alui

OTHUKY JIETOBOTO OOIICHHUS

OCHOBHI JICTTONIPON3BOJICTBA

[IK 1.4. OcymecTBiaTh
pacdeTsl ¢ moTpedure-
JSMH

3a  IIPeOCTaBICHHBIC
YCITyTH

HaBpbiku:
Hcnonp30BaTh TEXHHUKY MEPErOBOPOB, YCTHOTO
0O0IIeHNs, BKIIFOYas TeJle()OHHBIE IEPErOBOPHI

YMenus:
Bramets TEeXHUKOH MEperoBOpOB, YCTHOTO OOIIe-
HUS, BKIIIOYAst TeIe()OHHBIC IEPETOBOPHI

3unanus: 3akoHonatenscTBO Poccuiickoit denepa-
U B cepe Typu3Ma U TOCTENPUUMCTBA

OCHOBBI TPYZIOBOTO 3aKOHO/IaTeIbCTBa Poccuiickoit
Denepanyun

OCHOBBI OpraHu3zanuu, IJIaHUPOBAHUA U KOHTPOJIA
JIESITEIbHOCTH COTPYAHUKOB

Teopuss MEXIUYHOCTHOTO M JICJIOBOTO OOIICHUS,
MIEPEroBOPOB, KOH(PIUKTOIOTHI

Oxa3bIBaTh NEPBYIO TOMOIIIH

Lensl HA TypHCTCKHE TMPOAYKTHI U OTHACIBHEIC TY-
PHUCTCKHE ¥ JOTTOTHUTEIBHBIC YCITYTH
ACCOPTHMEHT W XapaKTEpUCTHKH IIpeIIaracMbIX
TYPUCTCKHX YCITyT

IIporpammHoe obecriedeHrne AeATEeIbHOCTH TYy-
PHUCTCKUX OpraHu3anui

DTHKY J€T0BOTO OOIIEHUS

OCHOBBI J€JIONIPON3BOJICTBA

IIpenocraBienue Typorme-
PaTOPCKUX U TYpareHTCKUX

ycIyr

MK 2.1. OdopmisTh
1 00pabaThIBaTh 3a-
Ka3bl KIIMCHTOB

HaBbiku:

KoHcynbTupoBaHue TYpHCTOB TIO TIpaBUjaM U
npenMeTy 3akasa (odopmiieHue, eHa, mapaMmeTpsl,
CPOKH M MECTO BEITIOJTHEHUS 3aKa3a)
OcymiecTBieHHE ITpHEMa 3aKa30B OT TYPUCTOB
[IpoBepka HAIMYHS BCEX PEKBU3UTOB 3aKa3a
Wnentudukanms Buaa 3akaza

Hampasnenue 3akaza B COOTBETCTBYIOILIEE MOAPA3-
JIeJIeHre TypoIiepaTopa u ero KOHTPOJIb
KoppexTupoBka CpoKOB U YCIOBHIA BBITIOTHEHHSI
3aKa30B U B cliydae HeOOX0AMMOCTH HHPOPMHUPO-
BaHHE 3aKa3YMKOB (TypUCTOB) 00 N3MEHEHUH TIa-
paMeTpoB 3aKaza

YmeHnus:

B3aumopnelicTBoBaTh € TyponepaTopamu, 3KCKyp-
CHOHHBIMH OIOpO, KaccaMH TMPOAAXH OHIETOB,
TPaHCIIOPTHBIMHU KOMITAHUSMU, Meet-koMaHusIMu
Bnagets KyIbTypO# MEKIHYHOCTHOTO OOIICHHS
Brasets TEXHUKOH MEPEroBOpPOB, YCTHOTO OOIIe-
HUS ¢ KIMCHTOM, BKJIFOYas Teiae(OHHBIC MeperoBo-
pBt

Brnanerb TEXHHMKOH KOJMYECTBEHHON OLICHKU U
aHaym3a HHQOpMAaIUH

Biagetr MeTOmUKON XpaHEeHUS W MOMCKa WHOOP-
Maluu




Bectn nmoxkymMeHTauuio, XpaHeHHE M W3BJICUYEHHE
uH(pOpMAITHH

[Tonp30BaThCsI KOMNBIOTEPHBIMH — IIpOrpaMMaMu
OpOHHpPOBaHHA TYPOB

OcymiecTBIATh KOHTPOJIb 32 CBOCBPEMEHHBIM BHI-
MIOJTHEHUEM 3aKa3a

Cobupats, 06pabaTeIBaTh U aHATN3UPOBATH CTaTH-
CTUYECKHE JaHHbIe

@dopmupoBaTh OaHKH JaHHBIX

3unanus: 3akoHonaTtenscTBO Poccuiickoii denepa-
uH B chepe Typusma

HopmatuBHBIE TOKYMEHTBI, perilaMeHTHPYIOLIHe
OpPraHU3aIMI0 TYpPONEPaTOPCKOM U TypareHTCKOH
JeSITebHOCTU

ACCOPTHMEHT W XapaKTePHUCTHKH IIpeIjiaraeMbIX
TYPUCTCKHX IIPOIYKTOB

Lensl HA TYpUCTCKHE TMPOAYKTHl U OTHENBHBIC TY-
PHUCTCKHE ¥ JOTIOTHUTEIBHBIC YCITYTH

CucteMbl OpOHHPOBAHUS YCITYT

Opraan3anuio paboTHI C 3aIIPOCaMH TYPHCTOB
TpebOoBanus k 0(OPMIICHUIO U YUETY 3aKa30B
ITopsinok KOHTPOJIA 3a MPOXOKAECHUEM U BBIIOJIHE-
HHEM 3aKa30B

Buapl TexHuueckux cpeictB cbopa M 0OpaboOTKH
uH(OpMAaLUH, CBI3H 1 KOMMYHUKAIIMA
[IporpammuOEe OOccrieueHHEe MEATCIBHOCTH TY-
PHUCTCKHX OpTaHU3aIUI

OTHKY OETOBOTO OOIICHHUS

OCHOBHI JETOTIPON3BOICTBA

[IpaBuia BHyTPEHHETO TPYJOBOTO pacIopsIKa
[IpaBuia mo oxpaHe Tpya U MOXapHOH Oe3omac-
HOCTH

[K 2.2. Koopaunupo-
BaTh pabOTy MO peasu-
3alMH 3aKa3a

HaBbiku:
Koopnunamnus paboTel mojapasjielieHuid Typorepa-
TOpAa, 33JICICTBOBAHHBIX B peallu3alliy 3aKa3a

Ymenus:
KoopaunupoBats paboTy moapasfeneHuil Typore-
paTopa, 3aAeHCTBOBAaHHBIX B pealn3alliyl 3aKa3a

3nanun: 3akoHoaarenbcTBO Poccmiickoit denepa-
IIH B cepe Typu3Ma

HopMmaTBHBIE TOKYMEHTHI, pETIAMEHTHPYIOIIHE
OpPTaHU3AIMI0 TYPOIEPATOPCKOW ¥ TypareHTCKOH
JeSITeTbHOCTH

ACCOPTHMEHT W XapaKTEePUCTHKH IIpeIaracMbIX
TYPUCTCKHX MPOIYKTOB

HeHBI Ha TYPUCTCKUEC NMPOAYKTBI U OTACIbHBIC TYy-
PUCTCKHUE U JOMOJHUTEIIBHBIC YCIIYT'

CucteMbl OpOHHPOBAHUS YCITYT

Opraanzanuio paboTsI C 3aIIpOCaMH TYPHCTOB
TpebdoBanus K 0HOPMIICHHUIO U YUETY 3aKa30B
ITopsinok KOHTPOJIS 32 MPOXOXKIEHUEM U BBIIOIHE-
HHUEM 3aKa30B

Buapl Texnnueckux cpeictB cbopa M 0OpabOTKH
WH(POPMAIIUH, CBSI3H U KOMMYHHKAIIAH
[Iporpammuoe oOecrieueHne JESATEIBHOCTH  TY-
PHUCTCKHX OpraHu3anuit

OTHKY [1eJI0BOT0 OOIEHNUS

OCHOBBI JACTOTIPON3BOICTBA

[TpaBuiia BHyTPEHHETO TPYAOBOIO PaclopsKa
IIpaBma mo oxpaHe Tpyna M TOXapHOUW Oe3omac-
HOCTH

BrmonHeHne

pabor

110

I1K.3.1. Bcerpeua, pe-

HaBbiku
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OJIHOW WJIM HECKOJBKUM
npodeccusm paboymx,
JIOJDKHOCTSIM CITY Kal[|X

TUCTpauusi M pasMe-
IEHWe TOCTEeH TIpHU
3aCeICHHd B TOCTH-
HUYHBIA KOMIIJIEKC HIIH
WHOE CPEICTBO pa3Me-
HIEHHS

Berpeun u peructpanuu rocreif TOCTUHHYHOIO
KOMIIIEKCa MM MHOTO CPEJICTBA Pa3MEIICHUS
BBoza maHHBIX O TOCTSIX B MH(OPMAIMOHHYIO CH-
CTEMY YIpPaBJICHUS TOCTHHUYHBIM KOMIUICKCOM HIIN
WHBIM CPEACTBOM pa3MELICHUS

Brigaun 3aperucTpUpoOBaHHBIM TOCTSM KIIOYEH OT
HOMEpa TOCTHHHYHOTO KOMIUJIEKCA MWJIH HWHOTO
CpeCcTBa pa3MelIeHUs

WudopmupoBanus rocreil TOCTHHHYHOTO KOM-
IUIeKca MM HMHOTO CPEeACTBa pasMelieHus o0 oc-
HOBHBIX U JIONOJHUTENIBHBIX YCIyraX TOCTHHHUYHO-
ro KOMILJIEKCA WM HMHOTO CPE/ICTBA pa3MelleHHs

Ymern

OcCyIIeCTBISATh PETUCTPALUIO POCCHHUCKMX U HHO-
CTPaHHBIX TOCTEH T'OCTHHHYHOTO KOMIDIEKCA HIIH
HHOTO CPEICTBa pa3MEILCHUS

OO6pabaTriBaTh HHPOPMAIHIO O TOCTSIX T'OCTHHUY-
HOT'O KOMIUICKCA HJIM HHOT'O CPENICTBA Pa3MEIICHUS
C HCIIONb30BAHHEM CIICHUAIM3UPOBAHHBIX MPO-
IPaMMHBIX KOMIIJIEKCOB

OcCyIIecTBIATh PacueThl C TOCTAMH BO BpeMsi HX
pasMelieHus B TOCTHHUYHOM KOMIUIEKCE MJIM HHOM
CpEeJICTBE pa3MEIlCHHs B HAIMYHON M OC3HATMIHON
bopme

Oka3bIBaTh MOMOIb I'OCTSM B YPE3BBIYAIHBIX CH-
Tyaluusx, B TOM YWCJe HPH 3BAKyallMd U3 TOCTH-
HUYHOTO KOMIDIEKCa WJIM MHOTO CPEACTBa pa3Me-
LICHUS

WHbopMupoBath 0 IeITeIBHOCTH CIYX0 U ycIyrax
TOCTHHHYHOIO KOMIUICKCa WM HWHOTO CpEeICTBa
pa3MeIeHus

3HaTh

IIpaBuia MpOBEACHUSI PACYCTOB C TOCTSIMHU TOCTH-
HUYHOTO KOMIUIEKCA WJIM MHOTO CpEACTBA pa3Me-
UICHHUS B HATMIHOHN 1 Oe3HATHYHOU hopme
IpuHiunel padOTHl  CHENUATU3UPOBAHHBIX IPO-
rPaMMHBIX KOMILJICKCOB, HCIIOJb3YEMbIX B T'OCTH-
HHIIAX W UHBIX CPECTBAX Pa3MEIICHHUS

[IpaBuna OGpoHHPOBAaHUS HOMEPOB B TOCTHHHIIAX H
WHBIX CPEJICTBAX pa3MEIICHHUS

OCHOBBI ATHKH, 3THKETa W IICHXOJOTUU OOCITYXKH-
BaHUS TOCTeH B TOCTHHHIAX WM WHBIX CPEICTBAX
pa3MenieHus

TpeboBaHusI OXpaHBI TPyAa

OCHOBBI OXpaHBI 37J0POBbS, CAHUTAPHUH U TUTHEHBI
[IpaBuna aHTHUTEPPOPUCTHIECKOI 0E30MaCHOCTH H
0e301acHOCTH ToCTel

I1K.3.2. Vuer 3aka3oB
rocTe TOCTUHHYHOTO
KOMIUIEKCA WJIM HHOTO
CpeJicTBa pa3MeIleHuUs

HNmeTh npakTUYECKHH ONBIT B

Brigaua u XxpaHeHue KIOYeld OT HOMEPOB I'OCTH-
HUYHBIX KOMIUIEKCOB WJIM MHBIX CPEACTB pa3melie-
HHUSA

[Ipuem u mepenada MHPOPMAIUH, KOPPECIIOH ICH-
MU IS TOCTeH TOCTUHHYHBIX KOMIUICKCOB WIIH
HHBIX CPEJICTB pa3MeILEeHUs

IIpuem Ha XpaHeHUEe LEHHOCTEH rocTei roCTUHUY-
HBIX KOMIUIEKCOB UJIM UHBIX CPEACTB pa3MelIeHUs
BHecenne maHHBIX MO 3aKa3zaM rocted B MHPOpMa-
LIMOHHYIO CUCTEMY T'OCTMHUYHOTO KOMILIEKCA HIIH
HMHOTO CPEJICTBA Pa3MeIlEeHUs

Ilpuem 3aka30B rocreld Ha OCHOBHBIE M JIOTMOJIHH-
TENbHBIE YCIYTM TOCTUHUYHOTO KOMIUIEKCA WIH
HMHOTO CPEJICTBA Pa3MEeIECHUS
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BelnonHeHne yciayr rOCTHHHMIIBI, 3aKPEIICHHBIX 32
COTPYJHHKAaMH CIy)XObl IpHUeMa W pPa3MEIICHUS
TOCTHHUYHOTO KOMIUIEKCA HIJIM HHOTO CpEACTBa
pa3MeIneHus

[IpoBeneHne pacueToB € TOCTSIMH BO BpeMS HX
HaXOXJICHNS B TOCTHHHYHOM KOMIUIEKCE WJIN HHOM
CPEZCTBE Pa3MEIICHUS

[IpoBeneHue Tekymiero ayaura Ciry)KObl mpuema H
pa3MelleHsi FOCTUHUYHOTO KOMIUIEKCA MJIM MHOTO
CpeCcTBa pa3MeLICHUs

Ilepenaua mea ¥ OTUETOB IO OKOHYAHUHM CMEHBI
JESKYPHOMY aJMUHUCTPATOpy CIyXObl IpHeMa H
pa3MeleHust

YmMmerhb

XpaHUTh KIIOYM W LEHHOCTU TOCTEM B COOTBET-
CTBHH C TPAaBWJIAMH TOCTHHUYHOTO KOMILICKCA WITH
HWHOTO CPEACTBA pa3MEIICHUS

OcCymIecTBIATh pacueThl ¢ TOCTSIMH BO BpeMs HX
HaXOKJIEHUS B TOCTUHUYHOM KOMILUIEKCE MIM HHOM
CpeICTBE pa3MeIeHHs B HAIMYHON M Oe3HATHIHON
bopme

Oxka3plBaTh MOMOIIb TOCTSAM B YPE3BBIYANHBIX CH-
Tyalusix, B TOM 4YHCIE MpPHU JBaKyalldd U3 TOCTH-
HUYHOTO KOMILJIEKCA WJIM WHOTO CPENICTBA pa3Me-
HIECHM

OcCymIecTBIATh TEKYIUHA ayauT CIIy>KOBI TIpuemMa 1
pa3MenieHusl TOCTHHHYHOTO KOMIUIEKCA FITH HHOTO
CpeICTBa pa3MEIICHUS

[IpaBuna mpoBeIeHUS PacyeTOB C TOCTSIMHU TOCTH-
HUYHOTO KOMIUIEKCAa WJIM MHOTO CpPEICTBa pa3Me-
[ICHUS B HATMYHOU M Oe3HAIMYHON (hopMme
IIpaBuna peructpaniu W pa3MemieHus] TOCTe B
TOCTUHUIAX U UHBIX CPEACTBAX PA3MEIICHUS
OCHOBBI ITHKH, dTUKETA M TCHUXOJOTHH OOCIYKHU-
BaHUsl TOCTed B TOCTHMHMIIAX W HHBIX CPEICTBax
pa3MenieHus

TpeboBaHusI OXpaHBI TPyAa

OCHOBBI OXpaHBI 37I0POBbS, CAHUTAPUH U TUTHCHBI
[IpaBuia aHTUTEPPOPUCTUIECKON OE30MACHOCTH H
0€e30IaCHOCTH rocTel

[IK.3.3. Perucrpauus
BBIE3[Ia T'OCTEH T'OCTH-
HMYHOTO  KOMILIEKCA
WIN HWHOTO CpeCTBa
pa3sMemeHus

HNmMmeth npakTHyeckuii oNbIT B

[IpoBeneHne pacyeTHBIX ONEpalMidi NPH OTbHE3ZE
TOCTeil M3 TOCTMHHUYHOTO KOMIUIEKCA WJIM HHOTO
CpeICcTBa pa3MelIeHNsT XpaHeHHe U Bbladya Oaraxa
rocTeil TOCTHHUYHBIX KOMIUIEKCOB U MHBIX CpC€aCTB
pa3MeIeHNs

Ymern

OCyIIecTBISITh pacueThl C TOCTSIMH BO BpeMs HX
BbI€3/]a W3 T'OCTHUHHUYHOI'O KOMIUJICKCA HWJIN HWHOI'O
CpeliCTBa pa3MENIeHVsI B HATUIHON U Oe3HATUIHON
bopme

OdopMIIATE AOKYMEHTHI, MOJITBEPIKIAIOIINE Ipe-
ObIBaHHE TOCTS B TOCTHHUYHOM KOMIUICKCE WU
WHOM CPEACTBE pa3MELIEHUs

3HaThb

HopmatusHele npaBoBsle akThl Poccuiickoit dene-
panyy, peryaupyrole AeATebHOCTh CPEACTB
pa3MenieHus

[IpaBuna oOcmyXWBaHUS B TOCTHHHIIAX M HHBIX
CPEACTBAX Pa3MEICHUS

IIpaBuna peructpauuu, pasMeIleHHs W BbIE3Ja
POCCHICKHX U 3apyOEKHBIX TOCTEH B TOCTHHHUIIAX U
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MHBIX CPEJICTBAX Pa3MEICHUS
IIpaBuna nmpoBeAEHUsI PacueTOB C TOCTSIMH T'OCTH-
HUYHOTO KOMIUIEKCA WM HWHOTO CPENCTBA pa3Me-
[ICHUS B HATMYHOU M Oe3HAIMYHON hopme
[MpuHOMOBl PaboTHl CHENUATN3UPOBAHHBIX IPO-
TPaMMHBIX KOMIUIEKCOB, HCIIOJIb3YEMbIX B TOCTH-
HHUIAX U NHBIX CPENICTBAX PA3MEICHUS

[IpaBuna xpaHeHus W BbIAYM Oaraka rocrei B
TOCTHHHIIAX ¥ UHBIX CPEJCTBAX pPa3MELICHUS
OCHOBBI ATHKH, DTUKETa M TICUXOJIOTHU OOCITYKH-
BaHMs TOCTEHl B TOCTHHHUIIAX M HWHBIX CPEICTBaX
pa3MenieHus

TpeboBaHust 0XpaHbl TpyAa

OCHOBBI OXpaHbI 3J0POBbSI, CAHUTAPUU U TUTUCHEI
[IpaBuna aHTHUTEPPOPUCTHIECKOI 0E30MacCHOCTH H
0e30macHOCTH rocTel

3.ATTecTanus N0 UTOraM MPAKTUKH

ATTrecTanus O WUTOraM Ka)KIOrO BHMJA M OdTalla MPAKTUKUA MPOBOIUTCS C
y4eToM (WJIM Ha OCHOBAaHUHU) PE3YyJbTAaTOB €€ IMPOXOKICHHS, MOATBEPKIAEMBIX
JOKYMEHTaMHU COOTBETCTBYIOIINX OPTraHU3ALINMN.

ITo pe3yspraraM Ka)a0ro BUAA M 3Tala NPAKTUKA PYKOBOAMTEISIMU IPaK-
TUKH OT opranu3auuu 1 MOIOU dpopmupyeTcs: XxapakTepUCTHKA Ha 00y4aroIero-
Csl IO OCBOEHHUIO OOMIMX M MPO(PECCHOHATBLHBIX KOMIIETCHIINI B TIEPUOJ] TPOXOK-
JI€HUSI TPAKTUKH.

B nepuoa npoxoxxaeHus: MpakTUKU O00y4daroIUMCsl BEIETCSl JHEBHUK MPaAK-
TUKU. B KauecTBe MpUIIOKEHUS K THEBHUKY MPAKTUKKU oOydaromuics opopmiser
rpaduyeckue, ayauo-, ¢poTo-, BUACO-, MaTepUaJIbl, HATJISIIHBIC 00pa3lbl U3IEIUMI,
NOATBEPKAAIOIIME IPAKTUYECKHUNA OMBIT, OJYYCHHBIA HA ITPAKTHKE.

[lo pe3ynapTaraM NpakTUKH OOYYAIOLIUMCSI COCTaBIISIETCS OTYET, KOTOPBIN
YTBEPKAACTCS OpraHU3aLueH.

OT4eT 0 MPOXOKAEHUU MPAKTUKHU JOJDKEH BKJIIOYATh OMMCAHUE NPOJEiaH-
HOU paOoThl. B oTUeTe MOKHBI OBITH OCBEILIEHBI OCHOBHBIE BOMPOCHI, MPEyCMOT-
pEHHBbIE MPOrpaMMOM MPAKTUKH, a TAKKe CPOPMYIHPOBAHBI BBIBOJBI, K KOTOPHIM
MIPUIIEST MPAKTUKAHT, U ero npeioxenus. OOmuii oobem OTdyeTa AOMHKEH CO-
CTaBJIATh He MeHee 6-10 cTpanuil, 0e3 yyeTa MPUIOKEHUNH U CHUCKA UCIOJb3Yye-
MBIX HCTOYHHKOB.

Bo BBoaHO#M wactu OTyeTa MO MpakTUKE OOYYAIOMIMICS JOJKEH yKa3aTh

nepuoJl (1aThl), 1eJIb U 337a4d IPAKTUKKA (HA OCHOBAHUU 33JaHUs MPAKTHKH), Me-
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CTO MPOXOKICHUS MPAKTUKHU, CTPYKTYPY OpraHu3aiuu (moapasaeiaeHus, puinaibl
U T.I1.), HOPMAaTUBHO-IIPABOBBIE AKTHI, PETYIUPYIOIIUE NEATEIbHOCTh JAaHHOU Op-
raHU3aLHUH.

B ocnoBHo# yactu OTueTa MO MpakTUKE OOYyYaroIIMiCsA TOJKEH MPUBECTU
OIKMCaHUE 3TAIIOB BBINOJIHEHUS 3a/I1aHUS IPAKTUKH (YKA3aHHBIX ITyHKTOB).

B 3akitoueHue oryeta GopMyIUpPYIOTCS BBIBOABI [0 UTOraM IPAaKTHKH, yYKa-
3BIBAIOTCSI OCHOBHBIE OOS3aHHOCTH MPAKTUKAaHTa HA MEPUOJ MPAKTUKHU, BUJbI pa-
00T, BBIIIOJIHAEMBIX Ha NPEANPUATUH.

CtpyKTypa OT4ETa 10 IPAKTUKE:

- TutysbHbIN JUCT (IIpunoxenue 1);

- 3aianue Ha npaktuky ([Ipunoxenue 2);

- THeBHUK NpakTuku ([Ipunoxenue 3);

- XapakTepucTruka Ha oOyuaromerocs (IIpunoxenue 4);

- OIJIABJICHHUE;

- BBEJICHUE;

- OCHOBHAs 4acThb;

- 3AKJIFOYEHUE;

- CIIUCOK HCIIOJIb3YEMBIX HCTOYHHUKOB,;

- IpUII0XKeHUs (rpaduKu, CXeMbI, TaOJIULIbI, aJTOPUTMBbI, HJUTIOCTPAIUH U
T.IL.).

[IpakTuka 3aBepriaercsa AU GepeHIUPOBAHHBIM 3a4€TOM MpPHU  YCIOBUHU
HAJIU4YMS TTOJIOKHUTENBHON XapaKTEpUCTUKU OpPraHU3allMK Ha O0ydYarouierocs Mo
OCBOCHMIO OOIIMX KOMMETEHIMH B MEPHOJ MPOXOKIACHUS MPAKTUKU; MOJHOTHI U
CBOEBPEMEHHOCTH MPEICTABIICHUS THEBHUKA ITPAKTUKU U OTYETA O MMPAKTUKE B CO-
OTBETCTBUU C 3a/laHUeM Ha NpakTuky. [IpoBenenue nuddepeHIupoBaHHOTO 3aue-
Ta MO MPAKTUKE IUIAHUPYETCS B MTOCIEIHUNA I€Hb TPAKTUKH.

[IpoMexyTouHas arrecTalysi NPAKTHUKHA COCTOMT M3 MyOJIMYHOM 3allUThI
00y4aeMoro BBIMOJHEHHON paOOThl U OleHKH OT4yeTa Ha COOTBETCTBHE YCTAaHOB-
JICHHBIM TPEOOBAHUSM.

IIo pe3yibTataM 3alluTbl CTYACHTAMHW OTYCTOB BBICTABIACTCA 3a4€T 11O
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pakTUKe. Pe3ynbTaThl 3alIMTBHl MPAKTHUKUA BHOCATCS B BEIOMOCTH, 3a4YE€THBIC
KHIKKH U IIPUJIOKEHUE K TUTLIIOMY.

[Tocne 3ayeTa 1Mo MpakTUKE CTYJAEHT CAAET 9K3aMEH M0 MPOPECCHOHATILHOMY
Moayiito. OOyvaroniyecs, He MPOILIEAIINE MPAKTUKy WA TMOJYYUBIIHE OTpHUIlA-
TEJIbHYIO OLICHKY 3a MPAKTUKY, HE JOMYCKaIOTCS K 9K3aMeHy 10 MpodecCuoHab-
HOMY MOJIYJIIO.

Ecnu y cTynenTa B aTTeCTallMOHHOM JICTE W/ WU XapaKTEPUCTHKE HE OCBO-
eHa XOTsl Obl OJIHa KOMIIETEHIIMS, MPEAYCMOTPEHHAs! MPOrpaMMON MPaKTUKH, TO
CTYJEHT HE JIOMYCKAEeTCs K 3allUTE, U OLEHKA «HEYAOBIECTBOPUTEIBHOY» BBICTABIIS-
€TCs 32 BCIO IPAKTHKY B IEJIOM.

HeynoBieTBOpUTENbHBIE PE3YNbTATHl MPOMEXKYTOYHOM aTTECTAUU 110
IIPaKTUKE WM HESBKA HA MPOMEXYTOUHYIO aTTECTALMIO MO MPaKTUKE 0e3 yBaKH-
TEJIbHBIX IIPUYHH IIPU3HAOTCS aKaIEMHUYECKON 3a/I0JKEHHOCTBIO.

OOyuaromuecs, He JTUKBUIUPOBABIINE aKaJEeMHUECKYIO 3aJI0JKEHHOCTD I10
MPaKTUKE, MMOJIEKAT OTUUCIECHUIO B YCTAHOBICHHOM IMOPSIIKE.

OOyuvaromuMcsi, He MPOLISAIIUM MPAKTUKY M0 YBaXHUTEIbHBIM MPUUKHAM,
MPEIOCTABISAECTCA BOBMOKHOCTh MPOUTH MPAKTUKY B CBOOOAHOE OT y4eObl BpEMSI.
MHauBHAyalIbHBIN IEPEHOC CPOKOB MPAKTUKU MO YBAKUTEIBHBIM IIPUYUHAM OCY-
LIECTBIISIETCS. B COOTBETCTBHM C IIPUKa30M pekTopa. OCHOBaHMEM IS MpUKa3a O
NEpEeHOCe SABIISIETCS 3asBJIEHHE OOYYAlOLIErocs, COTJIACOBAHHOE C 3aBEIYIOIIMM
Kadeapoit/mpeacenaresaeM MpeaMeTHO-IIMKIOBOW KOMUCCUU U JOKYMEHTHI, 000C-
HOBBIBAIOILIME NMPUYMHBI HEOOXOJIMMOCTH MEepeHoca CPOKOB MpakTuku. IIprkazom
OTIPEENSIETCS. MECTO U BPEMS TIOBTOPHOTO MPOXO0K/ICHUS MPAKTUKHU.

Pe3ynbTrarthl MpoOXOXKAEHUS MPAKTUKH MPEACTaBIAIOTCS OOydalomuMcs B
M®ION u yuuThIBarOTCS NMpPU NPOXOXKACHUU TOCYIAPCTBEHHONM HMTOTOBOM arTe-
CTal1U.

OOyuaromuecs, He TPOLICANINE MPAKTUKY WIHM TMOJTYYHMBIINE OTPULATEINb-
HYIO OIIEHKY, HE JOMYCKAIOTCS K MPOXO0XKIEHUIO TOCYIapCTBEHHON UTOTOBOM aTTe-

craluu.
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4. TpeGoBanusi K 0(p)OPMIIEHUIO OTHETA O MPOXOKAECHNH MPAKTUKH

OT4eT 1Mo NPOXOKACHUIO NPAKTUKH BBIIOIHIETCS HA KOMIIBIOTEPE B OJHOM
AK3EMIUISIpE U 0hOpMIIIETCS TOJBKO Ha JIMIIEBOM CTOpoHE Oesoi Oymaru, o0beM
oTyeTa JOJKEH cocTaBiaTh 15-20 crpanul nmeyatHoro Tekcra (6e3 ydera mpuiio-
YKEHUM ).

- cra”aapTHBIA Gopmar nokymerTa A4 (210 x 297 mm);

- MOJISI KAXKJI0T0 JIUCTA IOKyMEHTa: JeBoe — 30 MM, BepxHee — 20 MM, paBoe
— 10 MM, HIKHEE — 20 MM;

- OpUEHTALMS: KHUKHAS;

- wpudt: Times New Roman;

- Kerib: - 14 0T B OCHOBHOM TEKCTE, MPU COCTABJIEHUU TAOJIUI[ MOTYT HC-
M0JIb30BAThCS MIPUPTHI MEHBILIUX Pa3MEPOB, PEKOMEHAyeMbIl — 12 1T;

- MEXIYCTPOYHBII UHTEPBA: MOJTYTOPHBII B OCHOBHOM TEKCTE, OJUHAPHBIN
B [IOJICTPOYHBIX CCHUIKAX;

- PacCTaHOBKA MEPEHOCOB — ABTOMATUYECKas;

- (hopMaTHpPOBaHHE OCHOBHOT'O TEKCTAa U CCHUIOK — B MapaMeTpe «Io Iu-
puHEY;

- UBET mIpu(Ta — YSPHBIIA;

- a03aIHbBIA OTCTYIT OCHOBHOTO TEKCTa (KpacHas cTpoka) — 1,25 cm.

3aroyioBKM CTPYKTYPHBIX 3JIEMEHTOB (TJIaBbl) LIEHTPUPYIOTCS MO LIMPHUHE
TeKCTa. B KOHIlE 3arojJoBKOB TOYKa HE cTaBUTCA. [Ipy HamMcaHWM KMCMNOIb30BaTh
Tosbko 3aryaBHble OykBbl: BBEJIEHUE, 3AKJIFOYEHUE.

Kaxx1ip1il 3aronoBOK CTPYKTYPHBIX €IMHMI] HAUMHAIOTCA C HOBOM CTPAHUIIBI.
3aroJIOBKM HE MEPEHOCHT.

3aroyioBKM paslesioB W MOAPA3/ACIOB OCHOBHOM 4YacTH OTYeTa CIEayeT
Ha4YMHATH ¢ a03allHOrO OTCTYINa U pa3MellaTh Mmocie MOpsSAKOBOrO HOMepa, Ieva-
TaTh C MPOMUCHON OYKBBI, MOMY>KUPHBIM MPUDTOM, HE MOAICPKUBATH, 0€3 TOUKU
B KOHIIE.

Ot 3arosioBKa TyaBbl WK maparpada A0 TEKCTa JOJKEH CIel0oBaTh IMOIY-

TOPHBIA UHTEPBAI.
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Homepa cTpaHull mpoCTaBisSIFOTCS MOCEpEeInHE BEPXHEro MoJisi JOKYMEHTa
Ha paccTossHuU 10 MM OT BEpXHEro Kpas JIUCTA, MOCIEeI0BATEIbHO.

TUTYIBHBIN JTUCT BKIIOYAIOT B OOIIYI0 HyMepaluio cTpanull otryeta. Homep
CTpaHUIIBI HA TUTYJIHLHOM JIUCTE HE MPOCTABIIAIOT.

Hywmeparus npocrapisieTcs HauMHas ¢ 3-i cTpaHulilbl (BBEJIEHUE), T.€. MOCHEe
TUTYJIBHOTO JIUCTA, 33J]aHUs U COJIEP KaHUs OTUETA, a TAKKE MEPEeUHs COKpaIICHUH,
UCIIONIb3YEMBIX B OTYETE (€CJIM OH UMEETCs), lajiee MocieI0BaTelIbHas HyMepalus
BCEX JIUCTOB.

Wnmoctpanuu u TabIUIBI, PACOIOKEHHBIE Ha OTACTBHBIX JIHCTAX, BKIIO-
YaroT B OOMIyI0 HyMepalluio CTpaHuIl MpoekTa. MimocTpanuy 1 TabauIsl Ha JIH-
cte popmara A3 yYUTHIBAIOT KaK OJIHY CTPAHUILY.

Hywmeparus cTpanuil, Ha KOTOPBIX JAIOTCS MPUIIOKEHUS, SIBISIETCS CKBO3HOU
U TIPOJIOJKAET OOILYI0 HyMEpaIIo CTPaHUI] OCHOBHOTO TEKCTA.

2.1 Ilpasuna npedcmasnenust popmyn u ypasHeuuil

VYpaBHeHust 1 HOPMyIIBI CIEAyeT BBIACTATh U3 TEKCTa B OTACIBHYIO CTPOKY.
Belmie u HuKe Kax10i (GOpMYJIIBI HUIM YPaBHEHUS JIOJKHO OBITh OCTABIICHO HE Me-
Hee oAHOW cBOOOAHOU cTpoku. Ecnu ypaBHEeHUE HE yMeNIaeTcsl B OJHY CTPOKY, TO
OHO JIOJDKHO OBITH MEpPEHECeHO IOCJE 3HaKa PaBEHCTBA (=) WJIM MOCIE 3HAKOB
witoc (+), MuHyC (-), YMHOXKEHUA (X), AeNeHUs (:) WIA JIPYyruxX MaTeMaTUYeCKHX
3HAKOB, IPUYEM 3HAK B Haydalie CIEAYIOUIEH CTPOKU MOBTOpstoT. I[Ipu mepenoce
(bopMyJibl Ha 3HaKE, CHMBOJIM3UPYIOLIEM OIEpali0 YMHOXKEHUS, IPUMEHSIOT 3HaK
«X».

[losicHeHne 3HAYEHW CHMBOJOB W YHCIOBBIX KOA(D(UIIMEHTOB CIEmayeT
IPUBOJUTH HEMOCPEJCTBEHHO MOJ (OpPMYJION B TOM e MOCIEN0BATEIbHOCTH, B
KOTOPOU OHHU JIaHbl B (popmyiie.

@opmyJIbl CeAYEeT HyMEPOBaTh MOPSAAKOBOM HYMEPALMEN B MPEIEIax BCETO
poeKTa apaOCKUMU IudpaMu B KPYTJIBIX CKOOKaX B KpailHEM MPABOM IMOJIOKEHUHU
Ha CTPOKE.

Onny dpopmyiry o603Hauaror - (1).
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@opMyIibl, TOMEIAEMbIE B MPUIIOKEHUSX, JOJKHBI HYyMEPOBAaTbCA OTHENb-
HOW HyMepaluei apabckuMu nudpamu B mpezenax Kaxaoro MPUIOKEHHs C J0-
OaBiieHHEM Tiepe]] Kaxaon 1udpoil 0003HaUCHUS MPUIOKEHUSI, Hanpumep, Gop-
myna (B.1).

CchUIKM B TEKCTE Ha MOPSAKOBBIE HOMEpa (OpMyIT Ial0T B CKOOKaX.

[Tpumep — «...B popmyiie (1)».

JlommyckaeTcst Hymepanus (GopMmyI B mpenenax pasznena. B atom ciydae Ho-
Mep (opMyJibl COCTOMT M3 HOMEpa paszjesia U MOPSJIKOBOro HoMmepa (pOpMYyIIbl,
pa3/esieHHbIX TOuKOoH, Harpumep (3.1).

[Topsimok HM310KEHUS MAaTEeMATHUYECKUX YpaBHEHUM TakoW ke, Kak u (op-
MYII.

2.2 Illpasuna oghopmnenus unnocmpayuil u maobauy

WNnmoctpanuu (4eprexu, rpad@uku, cXembl U T. I1.) CIEAYET pacroiaraTh B
paboTe HEMmOCPEICTBEHHO IOCJIE TEKCTa, B KOTOPOM OHHM YIOMHHAIOTCS BIIEPBBHIE,
WJI HA CJIEAYIOLIEH CTpaHUIIE.

Ha Bce mmmoctpanuu B oT4eTe JOJDKHBI OBITh JaHbl cCchbUIKU. [Ipu ccblike
HEO0OXOAMMO MHCaTh CJIOBO «PUCYHOK» U €r0 HOMEP, HAIIPUMEP: «B COOTBETCTBUU
C PUCYHKOM 2» H T. 1.

NimrocTpanuuu, 3a MCKIFOUEHUEM WIUTIOCTPALUNA NPUIIOKEHUM, CIENYET HY-
MepoBaTh apaOCKUMH LU(PpPaMU CKBO3ZHON HyMepaLHe.

Ecnu pucyHok oauH, To oH o0o3Havaercs «PucyHok 1». CioBO «pUCYHOK»
Y €ro HAaMMEHOBAaHUE PACIoJIaraloT MOCEPEeIUHE CTPOKH.

NnmrocTpayy Kaxa0ro NpuiioKeHus 0003Ha4a0T OTACIbHOW HyMepaluei
apabckumu mudpamu ¢ nodaBiIeHUEM mepes nudpoit 0003HAYCHUS MPUITOKCHUS
«Pucynok A.3».

JlommyckaeTcsi HyMepoBaTh WJUIIOCTpAllMM B Mpeneiax pasaena pabotsl. B
3TOM Cilyda€ HOMEP WIUIIOCTpAIMM COCTOMT M3 HOMEpA pasfena U MOPSAKOBOrO
HOMEpa WUTKOCTPALMHU, Pa3IeICHHbIX TOUKON «PucyHok 2.1».

CnoBo «PucyHOK», €ro HOMEp M 4epe3 THpEe HAMMEHOBAaHUE MOMEIIAOT IO-

CJIC MMOACHHUTCIIbHBIX JAaHHBIX WM pacliojararoT B HCHTPEC 110 pPUCYHKOM 0e3 TOUKHU B
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koH1e. Eciu HauMeHOBaHME PUCYHKAa COCTOUT U3 HECKOJBKUX CTPOK, TO €ro cie-
JyeT 3alKChIBaTh Yepe3 OJUH MEXCTPOUHBI MHTepBal. HanMeHoBaHue pucyHKa
NPUBOJST C MPONUCHON OykBBI 0€3 TOUKU B KOHIIE. [lepeHoc ci10B B HaMMeHOBa-
HUM rpapuueckoro MaTepuasa He JOMyCKaeTCsl.

Tabnuupbl NPUMEHSIOT JUIsl HAIJISIIHOCTA U yJI0OCTBA CpaBHEHHUsI MOKa3aTe-
neil. HaumeHoBanue TaOaMIlbl, IPU €0 HAIMYUU, JOJHKHO OTpa)xaTh €€ cojiepKa-
HUE, OBITh TOUHBIM, KPATKHM.

HanmMenoBanue cieyet nmomemarb Haja Tabnunei ciesa, 6e3 ab3aiHoro oT-
ctymna B ciaenytomem popmare: Tadbnuna Homep Tabnunel — HaumenoBanue 1a0-
auipl. HanMenoBanue TaOnuIlbl MPUBOAT C MPOMKUCHON OYKBBI 0€3 TOYKH B KOH-
ne. Ecnu HameHoBaHue TaOIMIIbl 3aHUMAET JIBE CTPOKU M 0oJiee, TO €ro cieayeT
3alMChIBaTh Yepe3 OJMH MEKCTPOUHBINA HHTEPBAJ.

Tabnuiy crnegyer pacnojiaraTb HEMOCPEICTBEHHO IOCIIE TEKCTA, B KOTOPOM
OHa YIOMHHAETCSl BIIEpPBbIE, WM Ha clenyroued crpanuue. Ha Bce Tabnuibl
JOJDKHBI B paboTe OBITh CCBUIKH, B TEKCTE CIEAYET MHUCATh CIOBO «Ta0JIHIA» C
yKa3zaHHUEM ee HoMepa.

Tabnuiy ¢ OONBIIUM YHUCIOM CTPOK JOMYCKAETCS TIEPEHOCHTh Ha JAPYTOu
muctT (ctpanuiry). [Ipu nmepeHoce yactv TaOIUIBI HA APYTON JTUCT (CTPAHUILY) CIIO-
BO «Tabnuuay, ee HOMEp U HAaUMEHOBAaHUE YKa3bIBAIOT OJIMH pa3 ClIeBa HaJ Mep-
BOI 4acThIO TaOIMIIBI, @ HAJl IPYTUMHU YacTsIMH Takke ciieBa nmuimryT cioBa «IIpo-
JOJDKEHUE TAOJIUIIB» U YKa3bIBAIOT HOMED TAOJHIIBI.

2.3 Ilpasuna opopmnenus cnucka ucno1b308aHHbIX UCIMOYHUKOS

OcHoBHOE TpeOOBaHHME K COCTABICHUIO CITUCKA MCIMOJIb30BAHHBIX MCTOYHU-
KOB — ennHO0OpazHoe odopmienue u coomoaenue «I'OCT 7.1-2003. Mexrocy-
JapcTBeHHBIM cTanaapt. Cucrema CTaHAAPTOB MO MH(OpMaALUU, OUOIUOTEYHOMY
U U3JaTeNbCKOMY Jeny. bubmmorpaduueckas 3amuch. bubnuorpaduyeckoe onwu-
canue. O6mue TpeOOBaHUS U MMPABUIIA COCTABIICHUS.

Ceenenusi 00 ICTOYHUKAX CIIEAYET pacroyiaraTh B MOPSIKE MOSBICHHUS CChI-
JIOK Ha MICTOYHUKH B TEKCTE pabOTHI 1 HyMEpOBaTh apaOCKUMU [U(PpPaMU ¢ TOUKON

H 1ri€4yarartsb C 3633HHOI‘0 OTCTYyIIa.
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[Tomumo angaBUTHOrO MOpPsAKA pa3MENIEHUS HUCTOYHUKOB CTOUT YUYECTh
HIOAHCBHI PACHpPEEICHUS JIUTEPATYPhl B CIUCKE 1O TUIOBOW MPUHAAJIEKHOCTH.

[lepBbIMH yKa3bIBalOTCSI HOPMATHBHO-IIPABOBBIE AaKThl. 3aTEM BHOCSTCSA
HAy4YHBIE UCTOYHUKHU, Y4EOHbIE TOCOOUS U CChIIKU Ha IHTepHET-pecypCHhl.

2.4 Ilpasuna oghopmnenus npunodicenutl

[IpunoxeHus MOTyT BKIItOUaTh: Tpaduueckuil MmaTepuall, Tabiuilbl He Oosee
¢dopmata A3, pacyeTsl, ONUCAHUS AITOPUTMOB U IPOTPaAMM.

[Ipunoxenue oQopMISIOT Kak MPOJOJKEHUE JTAHHOTO MPOEKTa Ha IMocie-
JTYIOIINX €ro JIMCTaX.

B TekcTe paboThl Ha BCE MPUIIOKEHUS JOJAKHBI ObITh JaHbl cChUIKU. [Ipu-
JIOKEHUS PacoJIaraloT B MOPSIKE CChUIOK HAa HUX B TEKCTE paOOTHI.

Kaxnoe npunoxxeHue cieayer pa3MelaTb C HOBOW CTPAHUIIbI C YKa3aHHEM
B IICHTpE BepxHel yactu ctpanulibl ciioBa « [ IPUJIOXKEHUEY.

[IpunoxeHue TOJKHO UMETh 3aroJIOBOK, KOTOPBIM 3allMCHIBAIOT C IPOIMMC-
HOU OYKBBI, MOJIY>KUPHBIM HIPU(TOM, OTAEIBHON CTPOKOU MO LEHTPY 0€3 TOUKH B
KOHLIE.

[Ipunoxenuss 0003HAYaOT NPONUCHBIMU OYKBaMU KUPUIJUITMYECKOTO ayda-
BHUTa, HAUMHAs ¢ A, 3a UCKIOUeHUEeM OykB E, 3, 171, O, Y, b, bI, b. ITocie cioBa
«ITPUJIOKXEHUE» cnenyer OykBa, o0o3Hayaromiasi €ro IocCJIeI0BaTeIbHOCTb.
JonyckaeTcsi 0003HaU€HHE MPUIIOKEHU OYKBaMHU JIATUHCKOTO aigaBUTa, 3a HC-
kitoueHueMm OykB | u O. Ecnu B oTueTe 0HO TPUIIOKEHHE, OHO 0003HAYACTCS
«ITPHUJIOKEHUE Ax.

Bce npuiioskeHust JOHKHBI ObITh IEPEUYHCIICHBI B COAEPKaHUU MPOeKTa (Ipu
HAJIMYHUH) C YKa3aHHEeM uX 0003HaUYeHUM, CTaTyca U HAMMEHOBAHMSI.

5. 3ajaHus HA PAKTHKY
Ilocneoosamenvhocme 6blnOIHEHUA:
1. EsxxelHEBHO BECTH JHEBHHMK MPAKTUKU W 3aMMCHIBATh B HETO 3aJaHUs, MpEay-
CMOTpEHHBIE paboueil MporpaMMoi MPAKTUKH;
2. Ha ocHoBaHuM 3amucel, CAENaHHBIX B JHEBHHUKE, MOJOOpPaHHOM MaTepHale,

BBIIIOJIHACMBIX IPEAYCMOTPCHHBIX HpOFpaMMOﬁ IMPAaKTHUKH BaﬂaHHﬁ, CaMOCTOA-
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TCJIBHO COCTAaBUTb B COOTBCTCTBUU C IPCAbABISICMBIMU Tpe60BaHI/I$IMI/I OT4CT O
MMPOXOKACHUHU IMTPAKTHKH,

3.B HOCJIGI[HI/II\/JI ACHb OKOHYAHHUA IIPAKTHUKU CAATH ITOJHOCTBLIO O(i)OpMHeHHBIﬁ OoT-
4€T BMCCTC C THCBHUKOM PYKOBOJUTCIIO IIPAKTUKHU OT OpraHU3alu AJIA IIPOBEP-

KW U ITOJYYCHHUA 3aKITIOYCHUA-XAPAKTCPUCTUKH.

3aganue Ha npakTuky Ne 1

IIM.01 Opranm3anus ¥ KOHTPOJIb TEKYIIeH AeiTeJIbHOCTH CJIY:K0 NMpeanpus-
THH TYPU3Ma U rOCTeNPUUAMCTBA

YII1.01 Y4yeOHas npaKkTUKa

Opranuzamnus padboyero Mecra,;

N3yuenne umHTepdeiica U Mopsaka HCIOJIB30BAHHUS CICIUATU3UPOBAHHOTO IIPO-
IPaMMHOT'O 00ECIIeUeHHS;

Hcnonb3oBaHue TEXHUYCCKUX, TEJIEKOMMYHHUKAITHOHHBIX CPE/ICTB
1 TIpoeCCUOHANIBHBIX ITPOTrpaMM;

OTcnexxuBaTh M MOTydaTh 0OPATHYIO CBSA3b OT COOTBETCTBYIONTUX CITYKO;
Pa3paboTka mana menen JesTelbHOCTH CITyKO;

Ocy1iecTBiaeHUE IETOMPOU3BOJICTBA U TOKYMEHTOO00POTA;

CocTtaBiieHUE JETOBBIX JOKYMEHTOB;

CocraBneHue OpraHU3alUuOHHBIX U PACTIOPSIUTEIHHBIX JOKYMEHTOB;

Cozmanue OTYETOB;

Opranu3zaiys 1 MoAroToBKa Ipolecca 00CTyKUBaHUs KIMCHTOB MPH pacdere 3a
NIPEIOCTABIICHHBIC YCITYTH;

CocTaBiieHHE JHAJIOTOB MEXIY KIMEHTAMHU W COTPYAHHKAMHU TMPEANPUATHN Ty-
pHU3Ma ¥ TOCTEIIPUUMCTBA BO BPEMS pacueToB;

Pexnamarum, sxano0bl, MPETCH3UH B c(hepe TOCTSIPUUMCTBA: aJITOPUTM H IIPaBUIIA
paboTHI;

[ToaroroBka kK 00CIYKHBAHUIO U IPHEMY KIHECHTOB;

PerieHre pa3iMuHbIX CUTYAIUH MPU pacyeTe ¢ KIIMCHTaAMM.

III1.01 ITpou3BoacTBEeHHASI MPAKTHKA (10 MPOPWII0 CHIEIUATBHOCTH)

OtpaboTka HAaBBHIKOB pabOThl ¢ MPO(PECCHOHATBHBIMU MPOrpaMMaMHU U UX MOJY-
JSIMU;
OtpaboTka HaBBIKOB MHPOPMUPOBAHUS MOTPEOUTENS O BUIAX YCIYT M MpaBUIax
0€3011acHOCTH BO BpeMsI IPEAOCTaBICHUS YCIIYT;
BrimonHeHne KanbKyJIsIU CTOMMOCTH YCIYT 7Sl HOTpeOuTeNei;
[Tpuem 3asBKM Ha COOTBETCTBYIOIIKE yciuyru (mo tenedony, gakcy, MHTepHETY)
Ha PYCCKOM U MHOCTPAHHOM SI3bIKE;
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OdopmiieHre IPUHSATHIX 3a5BOK HA OKA3aHUE COOTBETCTBYIONTUX YCIIYT;
OdopmiieHHEe CYETOB Ha TMOJIHYIO/YaCTUYHYIO TMPEAOIUIaTy U MOATBEPKICHUE
yeuyr,

BHecenue n3MeHeHui B 3aKas;

CocraBnenue u o0paboTKa TIOKyMEHTAIUK;

BrlnonHeHre MOpy4YeHUN PYKOBOJUTENS MO OOCYXKACHHUIO JAeTalleld JOroBopa ¢
KOHTpareHTaMmH U MoTpeOUuTeNsiMu;

CocraBiieHUE IPOEKTA JOTOBOPOB B COOTBETCTBUU C MIPUHATHIMU COTJIAIICHUSIMU;
OTpaboTKa HAaBBIKOB 3aKJIIOYEHHUS JIOTOBOPOB B COOTBETCTBUU C MPUHSATHIMU CO-
TJIalICHUSIMH;

OTpaboTKa HABBIKOB HCIIOJIb30BAHUSA TEXHUK U MPUEMOB dPPEKTUBHOTO OOIICHUS
C TOCTSIMM, JICJIOBBIMU MMAPTHEPAMH U KOJIJIETAMU;

O3HaKOMJICHHE CO CTaHIapTaMH OOCTYKMBaHUSI KJIMCHTOB;

Bnanenue npodeccronanbHOM 3TUKOM;

OdopmiieHne OyXralTepcKux JOKYMEHTOB IO KACCOBBIM OTIEPAIIMSIM;
CocraBiieHUE OTYETHOCTH;

OTpaboTKa HABBHIKOB UCIOJIb30BAHUSI TEXHUK U MPUEMOB 3((HEKTUBHOTO OOIICHUS
C KJIMEHTAMU IIPU OCYLIECTBICHUH PACUYETOB 32 MIPEAOCTABICHHBIE YCIIYTH.

3amanue Ha npakTUKy Ne2
IIM.02 IIpegocTraBiieHne TYPONEPATOPCKUX M TYPAT€HTCKHUX yCJIYT
VII1.02 Y4yeOHasi npaKTHKA

O3HaKOMJICHHE C JOJDKHOCTHBIMH OOSI3aHHOCTSMH TEpCOHAIa TypOIepaTop-
CKOW/TYpareHTCKOM KOMIIaHUH;

- I3yueHue nepevHsi OCHOBHBIX U JIOTIOJHUTEIBHBIX YCIYT;

- M3ydenne ocobeHHOCTEH O pa3paboTKe MporpaMMBbl Typa M pacdéra ero CTOU-
MOCTH;

- I3yueHune npaBuiia Mo TEXHUKE 0€30MTaCHOCTH;

- ®opMHpoOBaHNUE HABBIKOB PAOOTHI CO CTAHAAPTHBIM MPOTPAMMHBIM O0ECIICUEHH-
€M JIJII OpTaHu3aIiH IeTOTIPOU3BOJICTBA;

- [IpoekTupoBaHUE TYPOB C YU4ETOM 3aMPOCOB IMOTPEOUTEIICH;

- ®opMUPOBAHUE TEXHOJIOTUUECKON KAPTHI TYpPa;

- JleMOHCTpaIusi HaBBIKOB WCIIOJIB30BaHUS HH(POPMAIIMOHHBIX TEXHOJIOTHH TypO-
epaTopoM/TypareHTOM B CBOEH padoTe;

- Pa3zpaboTka mporpaMMbl 00CTy>KUBaHUS TYPUCTOB;

- Opranu3zanusi 00CTy)KMBaHUS TYPUCTOB B MPOTPAMMHOM TYpPHU3ME;

- Paccuurats Typ 1o 3aaHHBIM TO3UITUSIM

III1.02 ITpou3BoaCTBEeHHASI MPAKTHKA (10 MPOPWII0 CHIENUATBHOCTH)

- [IpoBeneHME MapKETUHTOBBIX UCCIIETOBAHUM PbIHKA TYPUCTCKUX YCIYT;
- DopMHUPOBAHKE TYPUCTCKOTO IPOIYKTA.
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3ananue Ha npakTuky Ne 3

IIM.03 BpinoJiHeHHe padoT MO OAHOW MM HECKOJbKMM mnpodeccusim pado-
YUX, JOJKHOCTHAM CJIYAKAMUX

YII1.03 YyeOHas npakTUKa

Opranu3zanus pabouero MecTa;

W3ydenune unHTepdeiica U MopsiiKa MCHOIb30BaHUS CIEHHAIM3UPOBAHHOTO MPO-
rPAMMHOT0 00eCIIeYeHUs 1JI1 TOCTUHUYHOTO IPEANPUSTHUSA;

Hcnonp30BaHne TEXHUYECKUX, TEICKOMMYHUKALMOHHBIX CPEACTB M MpodeccHo-
HAJIBHBIX MTPOrpaMM I MIpHeMa 3aKasa, 1 ooecrieueHus OpOHUPOBAHMS;
Odopmienre OpOHUPOBAHUSA C UCTIOJb30BAHUEM TeleOHa,;

Beinonnenne npoueayp perucrpauuu rocreir (VIP-rocreid, rpynm, KopnopaTuB-
HBIX TOCTEH, MHOCTPAHHBIX TPAXK/IaH);

OcBoeHue nmpaBuil 0POPMIICHUS CYETOB FOCTEN U PaCUE€TOB C HUMU;

OcBoOeHHE TEXHOJIOTUU PabOThI ¢ JOKYMEHTaIMen (1o 3arpy3ke HOMEpOB, OXKHUIa-
€MOMY 3ae3]ly, BbIE3AY, COCTOSIHUI0O HOMEPOB, HAUMCJIEHUIO Ha cyeTa roCTed 3a
JIOTIOJIHUTENbHBIE YCIYTH);

OcBoeHue TEXHOJIOTUHU pacyeTa ¢ KIIMEHTaMHU [TPU HAJIMYHOM OILIaTe;
NudpopmupoBanue norpedutens o0 BUAaxX YCIAyr M IpaBuiax O€30MaCHOCTU BO
BpeMs [TPOKUBAHUS B TOCTUHULIE.

III1.03 ITpou3BoaACTBEHHAS] MPAKTHUKA (110 MPOPUII0 CTIEHNATLHOCTH)

OtpaboTka HaBBIKOB pabOThI C MPOPECCHOHAIIBLHBIMU MPOTPAMMaMH U MX MOJIY-
JSIMU;

OtpaboTka HaBBIKOB WH()OPMHUPOBAHMS TOTPEOUTENSI O BUAAX YCIYT W MpaBHUIIaX
0€301MacHOCTH BO BpeMsI MPOKMBAHUS B TOCTUHHUIIE,

BrITToTHEHHE KaNBKYJISAIMH CTOUMOCTH YCIYT TOCTHHUYHOTO MPEIIPUATHS IS
noTpeouTeNeH;

CocraBnenne u 00paboTka MOKYMEHTAIMU MO 3arpy3ke HOMEpPOB, OKHUIAEMOMY
3ae3/1y, COCTOSTHUIO HOMEPOB, HAUNCIICHUSIM;

OTpaboTKa HaBBIKOB TIpUEMa, PETUCTPAIIUU M PA3MEIICHUS TOCTEIH;

OTtpaboTka HaBBIKOB MH(POPMUPOBAHUS MOTpeOUTENS 00 yCayrax u nmpaBujiiax 0e3-
OITACHOCTHU BO BPEMs ITPOKUBAHUS B TOCTUHUIIE;

OTpaboTKa HaBBHIKOB MOJATOTOBKH CUETOB U OpraHU3alUU OThe3/1a TOCTEH;
CocraBinenne u 00paboTKa JOKYMEHTAIlMU IO 3arpy3ke HOMEpPOB, OKUIAEMOMY
3ae31y, BbI€3/y, COCTOSIHUIO HOMEpPOB, HAUMCIICHUIO Ha CUeTa rocTel 3a JOMOJIHU-
TEJIbHBIC YCIYTH;

OtpaboTka HaBBIKOB KOHTPOJISI OKa3aHUS TEPEYHS YCIYyT, MPEIOCTaBISIEMBIX B
roCTHHUIIAX (10 I0TOBOPY);

BrlnonHeHre nopydyeHuid pyKOBOAUTENS MO OOCYXXKJICHUIO JeTalei COCTaBICHUS
NPOEKTa JOTOBOPOB B COOTBETCTBUM C MIPUHSATHIMH COTJIAIICHUSMU;

OTpaboTka HaBBIKOB MPOBEACHUS HOYHOTO ayIUTa U MEePeaayu Aell 0 OKOHYaHUH
CMECHBI.

23



3agaHMe HA MPOM3BOACTBEHHYIO NPAKTUKY (MPeAIMILIOMHYIO)
Ilpumeuanue. CoctapisieTcs ¢ y4eTOM TE€Mbl U COJEp)KaHUEM JUIUIOMHON pabo-
Thl, TOAMMCAHHOW HAyYHBIM PYKOBOIUTEIIEM.

O3HakomiieHHe ¢ 0a30d NPAKTUKH. 3HAKOMCTBO C AJAMUHUCTpALME U C
COTPYIHHUKAaMU O0a3bl MPAKTUKH.

O3HakomiieHHE ¢ 0a30M MPAKTUKH: €ro OpraHu3alMOHHO-TIpaBoBas ¢opma, TUI U
KJIACC, MECTO PACIOJIOKEHUE, PEXKUM padOThl, IEPEUCHb MPEJICTABISEMbIX YCIYT,
KOHTHUHTeHT. (OCHOBHBIE HAaIpaBJICHUS JEATEIbHOCTH, TPAIULIMM, IIpaBUIIA
BHYTPEHHETO pacropsiaKa, IpaBa U 00s3aHHOCTU COTPYAHUKOB.

OO61mumii man paboThl OpraHU3aIuy Ha TO/.

O3HaKOMIIEHHE C ITpaBUJIaMU BHYTPEHHETO PaclopsiiKa IpeapUsThs
JleMOHCTpalys HaBbIKOB UCIIOJIb30BaHUs MH(OPMALMOHHBIX TEXHOJIOTHM Typorie-
paToOpoOM/TypareHTOM B CBOEH padoTe.

- PazpaboTtka nmporpaMMbl 0OCITy>KUBaHUS TYPUCTOB.

- Opranu3zanus 00CIy>KMBaHUs TYPUCTOB B IPOTPAMMHOM TYpPHU3ME.

- CocTaBisATh JOKYMEHTAILIMIO 110 OCHOBHBIM BHJAaM IPUEMA, PA3MEILIECHUS U BbI-
MIUCKH.

- Pabota ¢ aBTOMaTH3MpOBaHHOU MporpaMMon «I oCTb».

- [IppuHEMaTh, pETUCTPUPOBATH U PA3MEILATh FOCTEM.

- IIpenocTaBnaTh rocTio HHGOPMALIMIO O TOCTUHUYHBIX YCIIyTax.

- IlpuHumate ydacTue B 3aKJIIOUYEHHE JOTOBOPOB 00 OKa3aHWUM TOCTMHUYHBIX
YCIIYT.

- OGecnieunBaTh BHIIOJHEHUE JOTOBOPOB 00 OKa3aHUHM TOCTUHUYHBIX YCIIYT.

- [Ipon3BOaUTE pacyeThl C TOCTSIMU, OPraHU30BbIBATh OTHE3/ U IIPOBOJIBI TOCTEN.

- KoopaymHanpoBaTh Mpouecc HOYHOTO ayIUTa U IIPOBOJIbI TOCTEM.

- CocTaBiieHHe JOKYMEHTAllMU 10 OCHOBHBIM BUJaM OpTraHU3ALMKU OOCITYKUBAHMS,
- PaGota c aBTOMaTu3upoBaHHOM MTporpaMMoint «['oCcTh.

- Opranu3zauys U KOHTPOJIb pabOThl OOCITYKMBAIOIIETO U TEXHUYECKOTO MepCOoHa-
Ja X039MCTBEHHOU CITYObI IPU MPEAOCTABICHUN YCIYyTU pa3MeLIeHus, T0MOJIHU-
TEJIBHBIX YCIYT, YOOPKE HOMEPOB U CIY>KEOHBIX TOMEIICHUIA.

- Opranuzanus ¥ BBINOJIHEHUE pabOThl MO MPEJOCTABICHUIO YCIYyTU MUTAHUS B
HOMepax (room-service).

- Benenue yuyera 060pyoBaHust 1 MHBEHTApsi TOCTUHUIIBL.

- Co3nanue ycinoBui Jj1s1 00€CTICUCHHsI COXPAHHOCTH BEIEH U IIEHHOCTEH TIPOKH-
BAaOIIMX.

- JleMOHCTpamusi HaBbIKOB MCIOJIb30BaHUSI WH()OPMAIIMOHHBIX TEXHOJIOTHH TYpO-
epaTopoM/TypareHTOM B CBOEH padoTe.

- Opranuzanys AesiTeIbHOCTH M0 00CITy>KUBaHUIO HOMEPHOTO (oH/Ia.

- Koopaunuposats paboTy 10 00CITy>KUBAHUIO TOCTEM.

- OcylIeCTBIATh KOHTPOJIb 32 BHYTPEHHUM PaCHOPSIKOM.

- Co3gaBarh HEOOXOJIMMBIE YCJIOBUA ISl KAYECTBEHHOTO MPEIOCTABICHUSI TOCTH-
HUYHBIX YCIYT.

OdopmiieHre TOKyMEHTAIMU 10 MPEIAUIIIOMHON MPaKTHKE.
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Ipunoowcenue 1

O6pa3€u mum)JibHO2O jJucma omyyemda no npakniuxke

YTBEPXIAIO
PyxoBoauTens opranu3anuu (pearnpusThs)

« » 20 T

OTUYET
0 MPOXOKACHUM Y4eOHON NMPAKTUKH/MIPOU3BOACTBEHHON NMPAKTUKH
(mo nmpoduaw cnennajJbHOCTH) /IPOU3BOJACTBEHHOM NPAKTUKH

(mpeaTHMJIOMHO¥ )
HYJHCHOE NOOYEPKHYMb

mo HpO(l)eCCI/IOHaJIbHOMy MOAYJHO

CrneunaiabHOCTh
Crynenra(xn) Kypca TPYIIIBI

dbopma oOyueHus

(o4Has, 3a09Has)

(®HO)
MecTto npoBeieHHs TPAKTUKK (OpraHU3aIIHsl)

HAUMEHOBAHUE OP2AHU3AYUU, TOPUOUYECKULl adpec

CpOK IPOXOKIEHUS MIPAKTUKHU C € » 20 r.mo« __ » 20 r.

PykoBoauTenb MpakTUKKU OT OpraHU3aluu (IPEIIPUSTHS)

(mommucy/®.11.0.)

PykoBoauTenb MpakTUKK 0T 00pa30BaTeNIbHON OpraHu3aluu

(moamucy/d.1.0.)

O11eHKa 0 3allUTe OTYETa ( )
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Ipunoowcenue 2

Obpasey 3a0anus Ha NPAKMUK)

ABTOHOMHAsl HEKOMMepPUYeCKas OpraHu3anus nNpogeccuoHaJIbLHOro 00pa3oBaHus
«MockoBckuii 001acTHON (prHAHCOBO-IOpUANYecKHid MHCTUTYT MO ION»

Y1Bepxaaro
IIpencenarens ITIK

« »

3ananue
HA y4eOHYI0 MPAKTHKY/MPOU3BOJACTBEHHYIO MPAKTUKY (M0 MPOQUIIIO CTIeNNATbHOCTH)/

MPOU3BOACTBEHHYIO NPAKTHUKY (NPeIUIIJIOMHYI0)

HYKHO€ IIOJAYEPKHYThH

@UO cmyoenma
2. I'pynna Kypc
3. CnenuanbHOCTD

4. MecTo nipoBe/IeHUs] TPAKTUKH (OpraHU3aIus)

HAUMEHO8AHUe OP2AHU3AYUU, TOPUOUHECKUL adpec

5. HaumenoBanue npodeccunoHanbHOT0 MOIYJIsS

6. Cpoku IpoBeJICHUS TPAKTUKHU

7. O6beM paKTUKU

KaJ'IeHI[apHBIfI IJIaH TIPOBCACHUA IIPAKTUKHA

Ne 3agaHue
I

KanennapHseie cpoku

PykoBonuTenb MpakTUKH OT 00pa30BaTeIbHON OpraHU3aIHH /
(moamucs/PUO)
COI'JTACOBAHO:
PykoBonuTenb MpakTUKH OT MPOQPHUILHON OpraHu3aiuu /
(moamucs/PUO)
C nporpaMMoi IPaKTUKH U 33JJaHUEM O3HAKOMJICH:
CryneHnt
(moamucs)
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Ipunooxcenue 3
Obpas3zey OHeBHUKA NPAKMUKU

ABTOHOMHAsI HEKOMMepUecKasi OpraHu3alus NpodeccHoHAIbHOr0 00pa3oBaHNs
«MockoBckuii 00J1aCTHON (PpMHAHCOBO-IOpUANYecKni HHCTUTYT MPION»

JHEBHMUK

NMPOXOXKIACHUS Y4eOHON NPAKTUKH/MIPOU3BOACTBEHHON NMPAKTUKH
(mo npoduaw cnenrMaJbHOCTH) /IIPOU3IBOACTBEHHON NMPAKTUKH

(npexAuNJIOMHOM)
HYXXHO€ MONYEPKHYTH

o Npo(peCcCUuOHAIbHOMY MOAYJIIO

CrienimaibHOCTD

Crynenra(xn) Kypca TPYIIIBI

dbopma oOyueHus

(o4Has, 3a09Has)

(PHO)
MecTo mpoBeieHUs TPAKTUKH (OpraHU3aIus)

HAUMEHO8ANUe OP2AHU3AYUY, IOPUOUYECKULl adpec

CpOK IPOXOKIEHUS MIPAKTUKHU C € » 20 r.mo« __ » 20 r.
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Conep:xanue pador

Jara

CopneprkaHue BBIOJIHEHHBIX padoT co-
[JIaCHO MPOrpamMMe MPaKTUKH

OneHka

[Toanucek py-
KOBOJIUTEIS
MPAKTHUKHU OT
OpraHu3aluu

HHCTpyKTaX MO 03HAKOMIIEHHUIO ¢ Tpebo-
BaHMSIMH OXpaHbl TPy/Aa, TEXHUKH 0e3-
OMACHOCTH, TIOXapHOH  0e30MacHOCTH,
[IpaBWJIaMUd BHYTPEHHETO TPYIOBOIO pac-
NopsI/IKa

HOI[FOTOBKa AOKYMCHTApHOTO Otuera ©
MPOXOKIACHUMN IMTPAKTUKH

PykoBoaurens

PYKOBOI[I/ITCJ'IB IMPAKTHUKU OT O6pa30BaTeHLHOﬁ OopraHu3anuun

NOPAaKTUKU OT Mpeanpustus  (OpraHu3aIuM)

28
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Ipunoscenue 4

Obpa3zey xapakmepucmuxu

XapakTepucTHKA
1.

@HUO cmyoenma
2. I'pynna Kypc
3. CienuaiabHOCTh
4. MecTo npoBeACHUS TPAKTUKH (OpraHu3aIus)

HAUMeHO8aHUe OP2AHU3AYUU, IOPUOUYECKUll aopec
1. Bupg/tun npaktuku: (yueOHasl MpaKTUKA/TPOU3BOICTBEHHAS MTPaKTUKa (TI0 Tpoduiio crienu-
QITBHOCTH) /TIPOU3BOJICTBEHHAS TIPAKTHKA (IIPEATUTIIOMHAS )
HY)KHOE TIOAYEPKHYTh
6. HanmeHoBanue npoecCHoHAIIbEHOTO MOJTYJIsS

7. Cpoku pOBEJICHUS TPAKTUKH
8. OObeM NpaKTHKU

3a BpeMs IPOXOXKACHUA ITPAKTHKU CTYACHT OCBOUJI HpO(i)eCCI/IOHaJ'ILHbIe KOMIICTCHIINU:

16ayu1 - CTyIEHT He CIIPaBJISIeTCs C PELICHHEM/BBINOJIHEHUEM THITOBBIX MPO(GeCCHOHATIBHBIX 3a/1au, He TPo-
SIBJISICT HU OJIUH M3 HABBIKOB, BXOISIIHX B KOMIICTCHIIUIO;

2 6ayua - CTyAEHT HE CHpaBISIETCS C PELICHUEM/BBIIIOJIHEHHEM THITOBBIX MPO(QECCHOHANBHBIX 3a/1a4, Ipo-
SBIISCT OTJCIBbHBIC HABBIKU, BXOSIINE B KOMIICTCHIINIO;

3 6ayula - CryaeHT pelaet/BhITOIHACT TUIIOBbIE PO(ECCHOHANIbHBIC 3a]a4y TP KOHCYJIbTAIIMOHHOM TO/I-
JepIKKe IpernoaaBatens (HACTaBHUKA);

4 6ayuta - CTyJIeHT CaMOCTOSITEIIbHO BBINOJHSIET/PEIIAeT THIIOBbIE MTpodeccHoHanbHble 3axaun. s pere-
HHSl HECTaHAAPTHBIX 33/1a4 TpeOyeTcs KOHCYIbTalMOHHAs IOMOIb NperoaBarels (HaCTaBHUKA);

5 6amwioB - Bce npodeccrnoHanbHbie (TUIOBBIC M HECTAHAAPTHBIC) MPO(ECCHOHATBHBIC 3a1aul CTYICHT pe-
IIACT/BBIOJHAET CAMOCTOSATEIEHO

Konx Ouenka
[IpodeccronanbHble KOMIETEHIIMU, BKIIOYAIONINE B ce0s
KOMIIE- KOMIIETEHIIU
CIIOCOOHOCTE:
TEHIIUN B Oaiutax
Bun npodeccnonanbHoil 1esSTENbHOCTH:
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5

3a BpEMs IPOXOKACHUA TPAKTUKHU CTYACHT OCBOUJI 06H_II/IC KOMIICTCHII WU
(o0BeauTe HUGpPy, COOTBETCTBYIOIIYIO CTeNleHN C(POPMUPOBAHHOCTH KOMIIETEHI[UH):
5 — koMneTeHIs c(hOPMUPOBAHA B MAKCUMAIBHOM CTETIEHU
4 — xoMrieTeHIus c(hOpMUpPOBAHA XOPOIIIO
3 — komrieTeHnus cHopMHUPOBaHA HA CPETHEM YPOBHE
2 — koMmrieTeHIust ¢hopMUpOBaHa ciiabo
1 — xommneTteHIus He chopMupoBaHa

Konsr OK bannsl

OO01e KOMIIETEHIINH

1] 23] 4]c5
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[TpodeccnonabHbIC KOMITIETCHIINH, PEyCMOTPEHHBIE MPOrPaMMON MTPAKTUKH
(ocBOEHBI / HE OCBOCHBI)

OO01re KOMIETEHIIMH, IPETYCMOTPEHHBIE IPOrPaMMOM IIPAKTUKU

(ocBOEHEBI / HE OCBOEHBI)

VYKaxxute HOMOIHUTEIBHEIC KaueCTBA, KOTOPBIC XAPAKTCPU3YIOT MOJIOJOr0 CricuaIncTa, HO HC
YKa3aHbl BbILIC, a TAKKC Bamu 3ameuanus

3aKJIfoYeHHE: CUMTAaI0 BO3MOKHBIM OLICHUTD pa60Ty CTYACHTA Ha

OLICHKY
(OTAMYHO, XOPOIIIO, YIOBIETBOPUTEIHHO, HEYIOBIETBOPUTEIHHO)
PykoBoauTenb MpakTHKH OT 00pa30BaTEbHON OpraHU3aIIH /
(noxmucs/PNO)
PykoBonuTenb NpakTUKU OT MPEANPUATHS (OpraHU3aluN) / /

(momxHOCTH/MOAUCH/ DM O)
M.II. (Opranuzanus)

Jara 20 T.
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