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1. OBIIASI XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMBI
YYEFHOU JUCIHUATLIAHBI

OI1.05 UudopmanoHHbIE TEXHOJOTHH B OPUAHYECKOMH esITeJIbHOCTH.

1.1. MecTO AUCHUIJIMHBI B CTPYKTYPe OCHOBHOI 00pa3oBaTe/ibHOM NPOrpaMMbI:

VYyeOnas npuciuruinia «MHbopMalmoHHbIE TEXHOIOTHH B IOPUINYECKON JESTEIbHOCTI
ABNSETCA  00S3aTeNIbHOW  4YacThio  0OmEenpodeccHOHANbHOTO LUKIa  00pa3oBaTeNbHON
nporpammsl B cootBeTcTBUU ¢ PI'OC CIIO no cneunanbHocTu 40.02.04 FOpucnpyneHuus.

1.2. leab ¥ IuIaHUpyeMble Pe3yJbTAThl 0CBOEHHS JUCHMIIUHDI:
B pamkax mporpaMMbl y4eOHOW TUCHUILUIMHBI OOYYAIOIIMMHUCS OCBAUBAIOTCS YMEHUS
Y 3HaHUs

Kon Ymenus 3HaHusA
IIK, OK
OK 01 BeusiBiaTe 1 3QdexTrBHO MCKaTh | OCHOBHBIE HCTOYHUKH MH(POPMALIUU H
OK 02 uH(popMaliio, HEOOXOAMMYIO MJis | peCypchl JUIs pElIeHUs 3a7ad |
K 1.3 pelIeHUs 3a/a4il W/WIM TPOOJIeMBI, | TpobieM B MPOPECCHOHATHPHOM W/HITU
OIpeseNATh HEOOXOIUMBbIE | COLMAIbHOM KOHTEKCTE.
pecypchl. Homenknarypa MH(POPMAIMOHHBIX
Omnpenensats 3aayu  Ajs OUCKA | HCTOYHUKOB, HPUMEHSIEMbIX B
nH(pOpMAIIHH; OnpeneniTh | IpoECCHOHATBHON  AEATEIbHOCTH;
HE00X0/IUMBbIe UCTOYHUKHU | IPUEMBI CTPYKTYPUPOBaHUS
nH(pOpMAIIHH; IUIAaHUPOBaTh | nHGopMamu; Qopmar oQopMICHHS
IpolecC TOUCKA; CTPYKTYpPHPOBATh | pe3yjbTaTOB MOWUCKAa HH(OpMaIu,
MOJTy4aeMyto nHPOPMAIINIO; | COBpEMEHHBIE CPEICTBA M YCTPOICTBA
BBIIENIATE Hauboyiee 3HauMMoe B | MH(GOpPMATHU3ALNY; HOPSIIOK ux
nepeyHe HWH(OpMAIMK; OLEHUBATH | TPUMEHEHHS " IPOTPaMMHOE
MPAKTUYECKYIO 3HaYMMOCTb | oOecrieueHre B MpodhecCHOHAIbHOM
pe3yIbTaTOB MOKCKA; NeSTeIPHOCTH B TOM  4YHCIE C
UCIIOJIb30BaHUEM LIU(POBBIX CPENICTB.

2. CTPYKTYPA U COJAEPXKAHUE YYEGHOH JUCHUNJIAHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4eOHOi padoThl (0uHas popMa 00ydeHHUs)

By yueOHoi padoThl O0bem yacoB
O6beM 00pa3zoBaTeIbHON NPOrpaMMBbl 36
Bcero yueOHbIX 3aHATHI 34
B TOM YHCIIE:
JIEKIIUHU 16
MPAKTUYECKHUE 3aHSTUS 16
KOHCYJIbTallNH 2
CamocrosiTenpHas paboTta 2
ITpomexxyrounas arrecranus: AuddepeHunpoBaHHbIN 3aUeT




2.2. TeMaTH4eCKHUii IUIAH U cojiep:KaHue Y4eOHOI THCHMIIMHBI (04Hasi popMa 00yUeHHUs1)

HaumenoBaHme pa3aesioB H TeM Coneprkanue y4e0HOT0 MaTepHaJia u (JOpMbI OPraHU3ALNNH 1eATETLHOCTH 00y Yal0NINXCS gf:f‘f{’
1 2 3
Pasnea 1. bazoBble nporpaMMHble NPOAYKTHI B IPodecCHOHATbHOM 1eSITeIbHOCTH. 8
Tema 1.1. O6paboTka TekcToBoii | Coaep:kaHue yueOHOro MaTepuaja 2
uapopmauuu 8 MS Word TekcToBBIE peJaKTOPB! KaKk OJMH U3 BHOB MPUKIAIHOTO MPOrpaMMHOT0 obecriedeHns. Co3naHue, pelakTHPOBaHHE
u (opmaTupoBaHUE TOKYMEHTOB, ITOArOTOBKA K IeyaTH. Co3/1aHue TEKCTOBBIX JOKYMEHTOB CIIOXKHOU CTPYKTYPBI. 2
Hymepanus prcyskoB u Tabann. Co3gaHue OrIaBJICHHS, CIIICKA MIUTIOCTPANHiL.
IIpakTHyeckue 3aHATHS 2
[Mpaktraeckoe 3anstre Nel. IToaroroBka Tekcra k medaru. dopmaTupoBaHHE TEKCTa, BCTABKA HOMEPOB CTPAHHUII, 2
KOJIOHTHTYJIOB, IPOBEPKA PaBONKCAHNS, IPEABAPUTEIBHBIA IPOCMOTP TOKYMEHTA.
CamocTosiTejibHasi padora 00y4aroumuxcs
Tema 1.2. Texnonorus Copep:kanue yueO0HOro MaTepuaja 2
HCIO0JIb30BAHHUS 3J1eKTPOHHbBIX 1. Ha3zHaueHwne 3MeKTPOHHBIX Ta0nuil. CBsA3b IMCTOB M KHAT. PacuéTsl, ncmonp3oBanne QyHkuii. O6padboTka 2
Tadaum. JIAHHBIX.
IIpakTuyeckue 3aHATHSA 2
IMpaktraeckoe 3anstue Ne2. Co3nanne u perakTupoBaHue Tadiaui: Gopmy,
WCTIONIb30BaHUE MAaTEMATHIECKUX, CTATUCTUYECKUX W (PMHAHCOBBIX (DYHKIIHH. 2
IToctpoenue auarpamm. OOpabOTKa JaHHBIX.
Pazgen 2. Texnosnoruu noucka mHGpopManum B OPUINYECKON eI TeJbHOCTH. 28
Tema 2.1. CnpaBouHo-npaBoBble | CojepixaHue yueGHOro Mmarepuaja 4
CHCTEMBbI KaK CPeICTBO MOUCKA 1. TlonsTHe U CBOWCTBA CIPaBOYHO-NIPaBOBOM cucteMbl. [IoMCck opuaudeckoit HHGOpPMAILIUK B CIIPABOYHO-IIPABOBBIX
puanyeckoi nHpopmanum. cucremax. CnpaBouHo-TipaBoBas cucteMa «Koncynsrantlmroc»: nHTEpdeiic mporpaMmel, OCHOBHBIE TPUEMBI 4
O0masi xapakTepucTUKA paboTHI.
CIPaBOYHO-TNIPABOBOI CHCTEMBI ITpakTHYeCKHe 3aHATHS 4
«Koncynbranrlliocy ITpaktuaeckoe 3anstue No.3. Pabota co cipaBouHO-nipaBoBoii cuctemoi «KoncynbrantlImrocy. 4
Tema Ne2.2. O6mast Conep:xanue yue0HOro MaTepuaja 4
XapaKTEePUCTHKA CIPABOYHO-
npaBoBoii cucremsbl «I'apanT» 1. CripaBouHO-TIpaBoBasi cuctema «l'apaHTy»: nHTep(eiic mporpaMmMbl, OCHOBHBIE IPHEMBI pabOTHI. 4
IIpakTHYecKHe 3aHATHUS 4
ITpaktuaeckoe 3ansatue Ne4. PaboTa co cipaBo4HO-TIPpaBOBOM cucTemoii «[ apanTy. 4
Tema Ne2.3. O6mast Conep:xanue yuedOHOro MaTepuaja 2
XapaKTePUCTUKA CIIPABOYHO- 1. CripaBouHo-TIpaBoBas cuctema «Kozgekey»: mHTEpdelic mporpaMmbl, OCHOBHBIE IPUEMBI paOOTEHI. 2
npasBoBoii cucreMbl «Kogexe» IpakTuyecKue 3aHATUS 2
ITpaktuaeckoe 3anstue No5. Pabota co cmpaBouHO-ipaBoBOi cuctemoit «Komekey. 2
Tema Ne2.4. UHTerpupoBaHHbIii Conep:xanue yuedOHOro MaTepuaja 2
MOJTHOTEKCTOBBIN 0aHK 1. aTerpupoBaHHbIii 6aHK «3aKOHOAATEIECTBO Poccniy: OCHOBHBIE TPUEMBI PAOOTHI. 2




NpaBoBoii HHpOpMALUH

HpaKTI/I‘IeCKI/Ie 3aHATHA

«3akoHoaareabcTBo Poccnm» IIpaktuueckoe 3ansatue Ne6. Pabora ¢ HHTErpUpOBaHHBEIM OaHKOM «3aKOHOIATEIBCTBO Poccumy. 2
CamocrosiTelbHasi padoTa 00y4alOIHXCH

CamocTosiTesibHasi padoTa 2

Koncyabranumu 2

IIpomexyTounas arrecrauus — AuddepeHIUPOBAHHBII 3a4eT 2

Bcero: 36




3. YCJIOBUS PEAJIMBAIIMU YYEFHOU JUCHUILIAHBI

3.1. [das peanu3anuM NPOrpaMMbl Y4eOHOH JMCHMUILUIMHBI JOJIKHBI OBbITH
NpeAyCMOTPEeHbI ciledyIole cleuaabHble OMeIeHH:

JlaGoparopusi ”H(POPMANMOHHBIX TEXHOJOTUH B OPUIANYECKOH 1eATeILHOCTH
- TOCAJI0YHBIE MECTA MO KOJMYECTBY 00yJarOIUXCs

- paboyee MecTo MpernojaBaTelis

- IOCKa KJ1acCHas

- kiacc [1K, 00beIMHEHHBIX B JIOKAJIBHYIO CETh, C BBIXOJIOM Ha 3JI. OpTall

- IPOEKTOP

- IEMOHCTpPAIIMOHHBIEC HATJIATHBIE TOCOOUS

bubaunoreka, YuTAIBLHBIN 3aJ1 ¢ BLIX0JIOM B MHTEPHET

- MIOCA/IOYHBIE MECTa MO0 KOJUIECTBY 00yUaIOIIIXCs

- KOMIIbIOTEpHAsl TEXHHUKA C MOAKIIOYeHHEeM K ceTu «/HTepHeT», JOCTYNOM B 3JIEKTPOHHYIO
MH()OPMAIIMOHHO-00PA30BATENBHYIO CPEY U SJEKTPOHHO-OUOIMOTEUHYIO CUCTEMY

AKTOBBIH 3271

- CTIeUaIM3UPOBAaHHbBIC KPECia sl aKTOBBIX 3aJI0B

- CIIeHa

- TpuOyHa

- MyJBTHMEIHAIPOEKTOP

- KOMITBIOTEP

- TEXHUYECKUE CPEJICTBA, CIYKAIUe IS IPEACTaBICHU HHPOPMALUU OOJBIION ayIuTOPHH
- BUJIEO YBEIIMUYUTEIb (IIPOEKTOP)

- IGMOHCTPAIIMOHHOE 000PYIOBaHHE U ayINOCHCTEMA

- MUKPO(OHBI

KaOuner nj1s1 oprann3anuu caMoCTOATEIbHOM H BOCIIMTATEILHOH PadoThI

- IOCAJJOYHBIE MECTA 10 KOJIMUYECTBY 00yJaroIuXcs

- KOMIIBIOTEPHAs TEXHUKA C MOAKIIOYEHHEM K ceTH «VHTEepHET» U OCTYIIOM B 3JIEKTPOHHYIO
MH(POPMALOHHO-00pa30BATENBHYIO CPENLY

IIporpammHoe oGecnieueHue:
1C: Ilpennpusrue 8
Kaspersky Endpoint Security
Microsoft Office

Microsoft Visio

Microsoft Visual Studio
Microsoft Windows
KoHncynpranT+

3.2. UupopMmannoHHoe obecrnedeHne peajn3alui NpPorpaMMbl

OcHoBHasi iMTEepaTypa

1. KynanraeBa, M. A. HMHpOpMalMOHHBIE TEXHOJOTMH B FOPUIMUYECKOU JEATEILHOCTH
npaktukym s CITO / U. A. KynanTtaeBa. — Capatos : [Ipodobpazosanue, 2020. — 109 c.
— ISBN 978-5-4488-0650-6. — TeKcT : 27eKTpOHHBIN // DIEKTPOHHBIN pecypc MU(PPOBOi
obpazoBarenbHori  cpenbl  CIIO  PROFo6OpazoBanme  :  [cait]. —  URL:
https://profspo.ru/books/91872

2. HWudopmanmoHHbIe TEXHOJIOTHU B IOPUAMYECKON JESITEIBHOCTH : yueOHoe mocobue / E. B.

6



bypuesa, A. B. Ilmarénxun, W. II. Pak, A. B. TepexoB. — TamboB : TambOoBckuii
rocyIapcTBeHHbIN TexHuueckuii yauepcuter, 9bC ACB, 2019. — 80 c. — ISBN 978-5-
8265-2058-1. — Tekcr : DQNEKTPOHHBIM // DIEKTPOHHBIM pecypc IUMPOBOI
obpaszoBarenbHori  cpensl CIIO  PROFo6pazoBanme  :  [caiit]. —  URL:
https://profspo.ru/books/99761

3. Kimouko, U. A. NHpopMannOHHbIE TEXHOJOTUU B NPO(ECCHOHANIBHOW IESITEIBHOCTH :
yaeonoe nocodue mis CIIO / U. A. Kinouko. — 2-e uzn. — Caparos : [IpodoOpazoBanue,
At IIu Dp Menua, 2019. — 292 c. — ISBN 978-5-4486-0407-2, 978-5-4488-0219-5. —
Tekcr : 2MeKTpOHHBIN // DAEKTPOHHBIM pecypc nudpoBori obpazoBaTtenbHO cpeasl CITO
PROFo6pa3zosanue : [caiit]. — URL: https://profspo.ru/books/80327

JlonoJIHUTeIbHAS JTUTepaTypa

1. Huecos, B. A. NudopmannoHHbie CUCTEMBI CyIOMPON3BOACTBA : yueOHOe mocodue / B. A.
HuecoB, A. M. UYepnsix. — MockBa : Poccuiickuii rocyiapCTBEHHBIM YHHBEPCUTET
npaBocyaus, 2018. — 268 c. — ISBN 978-5-93916-669-0. — Texkcrt : anmeKTpoHHBIH //
DOneKTpoHHBIH pecype 1udpoBoit obpazoBatenbHolt cpeapl CIIO PROFoGpazoBanue :
[caiiT]. — URL.: https://profspo.ru/books/7830

2. VudopmannoHHbIe TEXHOJOTHH B IOPHINYECKON ACATENBHOCTH : yueOHoe mocobue / C. Sl
Kazannes, H. M. JlyOoununa, A. 1. Ypunuos [u ap.] ; nox pexakiueit A. M. YpunnoBa. —
2-¢ w31, — Mocksa : FOHUTU-IAHA, 2020. — 352 ¢. — ISBN 978-5-238-03242-9. —
TekcT : 2eKTpoHHBIH // DinekTpoHHO-OubMHoTeuHas cucrema IPR BOOKS : [caiit]. —
URL: https://www.iprbookshop.ru/109189.html

3. becnanosa, 1. M. Undopmannonusie texuonoruu. OcHOBbl paboTel B Microsoft Word :
yuebnoe mocobme / M. M. becnamoBa. — Cankr-IlerepOypr : Cankr-IlerepOyprekmii
rOCy/IapCTBEHHBI YHUBEPCUTET MPOMBIIUICHHBIX TEXHOJOTHHM U au3aiiHa, 2019. — 116 c.
— ISBN 978-5-7937-1638-3. — Texkct : snextponHbiil // LudpoBoii oOpa3oBaTenbHbIH
pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/102517.html



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA

YUEBHOW JUCHUILIMHBI
PesyabTaTsl 00yyeHus Kpurepuu ouenku Metoasl
OLICHKH
IlepeueHp 3HaHUM, OCBaMBAEMBIX B PaMKaX JUCIUILIMHBI
3HaeT OCHOBHbIE MCTOYHHMKHM HMH(popMmauu | ['myGokoe u npounoe | [IpoBenenue
U pecypchl AJIs pelieHUs 3a7ad U IpoOsieM | yCBOEHHE MPOrPaMMHOTO | (PPOHTAIBHOTO
B NpOo(eCCHOHAIBHOM H/WIM COLMAIBHOM | MaTepuaa Kypca, | onpoca, OLEHKa
KOHTEKCTE. 3Haer HOMEHKJIATYpPy | MCUEPIBIBAIOLIEE, pE3yabTATOB
MH(POPMALIMOHHBIX HCTOYHUKOB, | IIOCIEN0BATENbHOE, YETKOE M | BBIIOJIHCHHUS
OpUMEHSEMBIX B NPO(ECCHOHANBHON | IOTHUYECKH  CTPOMHOE  €ro | MpaKTHYeCKOi
JeSITebHOCTH; NPUEMbI CTPYKTYPUPOBAHUS | U3JI0KEHUE,  JEMOHCTpalus | paboThl,
uH(popMaLuu; ¢dopmar oopmieHHs | TECHOH  CBSI3M  TEOPUU  C | OKCIIEPTHOE
pE3yJIbTaTOB IIOMCKa uHpOpMalLnY, | IPAKTUKOMH, OTCYTCTBHE | HAOJIIOJICHHE 32
COBPEMEHHBIE CpEACTBA W  YCTPOWCTBA | 3aTPYAHEHUM IPH PEIICHUH | XOJIO0M
uHpOpMaTU3aLUH; HOPSIOK UX | 3a7a4, @pU  OTBETaX Ha | BHIIIOJHEHHUSA
NPUMEHEHHS U TPOrpaMMHOE oOecriedeHre | BOIpPOCHI, OTCYTCTBHE | IPAKTHUECKON
B NPO(hEeCCHOHAILHON JIeTETbHOCTU B TOM | 3aTpyAHEHUN npu | paboTsl,
YhClI€ C  HCIOJIb30BAaHMEM  LU(POBBIX | BUIOU3MEHEHUU 3aJlaHul, | IPOMEXYTOUHAs
CPEJICTB. IIpaBUWIBHOE 000CHOBaHHUE | aTTECTALUS.
IIPUHATHIX PELICHUM.

ITepeueHp yMeHUH, OCBaNBAEMBIX B PAMKaX JUCLUILIMHBI
Ywmeer BwIIBIATH W d(ddexkTuBHO uckaTh | [mybokoe u npouHoe | I[IpoBenenue
uHpOpMaLKIO, HeOOXOAUMYIO JJIS PELICHUs | YCBOGHUE IPOrPaMMHOTO | (PPOHTAIBHOTO
3aJaud  W/WIM  OpoOJeMbl, ONpEAENATh | MaTepuana Kypca, | ompoca, OLEHKa
HE00XO0/IUMBIE PECYpChl. YMEET ONpeAessATh | NCUEPIBIBAIOIIIEE, pE3yJIBTaTOB
3ajauyl 8 TNOMCKa — MHGQOpMaluy; | MOCIeqoBaTeIbHOe, YETKOE U | BBIOJHEHUS
onpeneniaTb  HEOoOXOAMMBbIE  HCTOYHMKH | IOTMUECKHM  CTPOMHOE  €ro | mMpakTH4ecKOi
uH(poOpMalMy;  IUIAHUPOBAaTh  IPOLIECC | U3JIOKEHUE,  JIEMOHCTpalus | padoThl,
IIOMCKA; CTPYKTYpUPOBaTb IOJIy4a€MylO | TECHOM  CBSI3U  TEOpUU  C | DKCIIEPTHOE
UH(pOpMalIIO; BBIJICIIATH HauboJsee | MPaKTUKOH, OTCYTCTBHE | HAOIIOJEHHE 3a
3HaYMMO€ B  IepeyHe MHPOpMaluy; | 3aTpyJHEHUH TMpH PELICHHUH | XOA0M
OLICHMBAaTh  MPAKTUYECKYI0 3HAYMMOCTh | 3aJla4, TIpPU OTBETaX Ha | BHIMOJIHEHUS
pE3yJIbTaTOB IIOKCKa; 0o(opMIIATH | BOIPOCHI, OTCYTCTBHE | IPAKTHYECKON
pe3yNbTaThl MOUCKA, MPUMEHSTh CpPEACTBA | 3aTPyAHEHUN pu | paboThl,
UH(POPMALIMOHHBIX TEXHOJIOTUH Il | BUIOM3MEHEHUN 3aJlaHul, | IPOMEXKYTOUHAs
pemieHuss  NpodecCHOHANbHBIX  3ajad; | MpaBUIbHOE 00OCHOBaHUE | aTTECTALHUS.
UCIIOJIb30BaTh COBPEMEHHOE IPOTrPaMMHOE | IPUHSATHIX PEIICHUN.
o0ecreyeHne; HUCIHOIb30BATh PA3JINYHBIE
mupoBble  CpeACcTBa Uil PELICHHS

npodecCHOHANBHBIX 3aj1au.




