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(HHOTAI[UM pado4ux nporpamMm

JKOHOMHKA OPpraHu3anuu
1. OBLASI XAPAKTEPUCTUKA IMTPOT'PAMMBI YYEBHOM JUCUMUITJIMHBI

1.1. ObaacTh NpUMeHEHHUs IPOTPAMMBI

[IporpamMma y4eOHOM TUCHUIUIMHBI SBJISETCS COCTAaBHOM YacThIO OCHOBHOM MPOrPaMMBI
npodeCCHOHATBLHOTO 00Y4EHUS - MPOrpaMMbl IPOPECCHOHATBHOM MOATOTOBKH IO MpodeccusiM
pabouunx, TODKHOCTAM ciyxkamux 23369 Kaccup

1.2. I_[e.m, U IVIAaHUPYEMBbI€ PE3yJbTaTbl 0CBOCHUA TUCHUIIJIMHDBI:

B pamMkax nmporpaMMsbl yueOHOM TUCIMITIMHBI OOYYAIONIMMUCS OCBAaUBAIOTCS CIICAYIOIIHNE
YMEHUS U 3HAHUS.

Ymenus:
- ONpEeICIIATh OPraHU3alMOHHO-TIPABOBBIC (POPMBI OpraHU3aIIN;
- HaxOIUTh U MCIIOJIb30BaTh HEOOXOAMMYIO SKOHOMUYECKYIO HH(DOpMAIIHIO;
- ONpPEIEIIATh COCTaB MAaTEPHAIIbHBIX, TPYAOBBIX M (DUHAHCOBBIX PECYPCOB OpPraHU3alUH;
- 3aIOJHSTh NEPBUYHBIC JOKYMEHTHI [0 SKOHOMUYECKOH EATeTbHOCTH OpraHnu3allny;
pacCYMTHIBaTh 10 MPHUHATOW METOJUKE OCHOBHBIC TEXHHUKO-IKOHOMHYECKHE IOKa3aTesIH
JESITeIbHOCTH OPTaHU3allnu.

3HaHus:

CYIIHOCTh OpTaHM3allMU KaK OCHOBHOTO 3B€HAa YKOHOMHKH OTpACIICH;
- OCHOBHBIEC MPUHIIUITBI TOCTPOCHHS SKOHOMHYECKOW CHCTEMbI OpraHU3aIlNH;
- TIPUHIUIBI ¥ METOJIbI YITPABICHHUSI OCHOBHBIMU M 00OPOTHBIMHU CPEICTBAMHU;
- METObI OlleHKH 3(P(PEKTUBHOCTH MX HCIIOJIb30BAHMS,
- OpPraHU3aIUI0 TPOU3BOJCTBEHHOTO U TEXHOJIOTHYECKOTO TPOIIECCOB;
- COCTaB MaTepHaIbHBIX, TPYAOBBIX M (DUHAHCOBBIX PECYpPCOB OpPraHU3aIlMH, MMOKA3aTed UX
3¢ (HEeKTUBHOTO UCTIOTB30BAHUS;
- CIOCOOBI YKOHOMHUU PECYPCOB, B TOM YHCIIC OCHOBHBIC SHEProcOeperaroIiye TeXHOJIOTHH;
- MeXaHU3MbI [IeHOOOPa30BaHMUS,
- (opmbl omaTel TPYAQ;
OCHOBHBIE TEXHHKO-DKOHOMHUYECKHE MMOKA3aTeNId JCATEIBHOCTH OPTaHU3allil M METOJUKY HX
pacuera.

2. CTPYKTYPA Y COJAEPKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHO# JMCIMIIMHBI M BUABI Y4eOHO0# padoThl

Buj yue6Hoii padoThl O06bem yacoB
Bcero yueOHbIX 4acoB 30

B TOM YHCJIC:

TEOpETUIECKOe 00yIeHNE 10
MPAKTUYECKHUE 3aHATUS 20
[Tpomexxyrounas arrectanus B hopme dudepenyuposannozo 3auema




PABOYAS TIPOTPAMMA YYEBHON JUCIHUATIIAHBI

NudopmannoHHbIe TEXHOJIOTHU B MPO(eCCHOHAIBHOI 1eATeJIbHOCTH
1. OBIIASI XAPAKTEPUCTHUKA ITIPOT' PAMMBbI YYEBHOM JUCIHUIIINHBI

1.1. O6saacTh NpUMeHeHHsI NPOTrPAMMBI

[Iporpamma y4eOHON TUCHUILIMHBI SIBJISETCS COCTABHOM YaCThIO OCHOBHOMW IPOTIPaMMBbI
po)eCCHOHAIBHOTO 00YYEHUS - MPOTrpaMMbl IPO()ECCHOHATLHON MOATOTOBKH 1O TIpodeccusim
pabouunx, NOKHOCTAM ciyxkamux 23369 Kaccup

1.2. IIe.m: H INIAHUPYEMBIC PE3YyJbTAaThl 0OCBOCHUA TUCHUIIIMHBI:

B pe3ynbrare ocBOE€HUS IUCHUIUIMHBI O0yUYaAIOUIUIICS TOJIKEH YMeTh:

~ MCIIOJIb30BaTh MH(POPMALIMOHHBIE PECYPCHI AJIs IOMCKA U XpaHEHUs HH(POPMaLUY;

= 00pabaThIBaTh TEKCTOBYIO U TAOJMYHYIO HH(OPMAIIHIO;

~ MCIIOJIB30BaTh JIEJIOBYIO TpaUKy U MyJIbTUMEIMa — UHPOPMALIUIO;

~ CO37aBaTh IIPE3ECHTALNN;

- IPUMEHSATh aHTUBUPYCHBIE CPEICTBA 3AILUTHI;

= uyuTaTh (MHTEPIPETUPOBATh) HHTEp(HEHC CIEeNUANTU3UPOBAHHOTO IPOrPAMMHOIO
o0ecreyeHus, HaX0IUTh KOHTEKCTHYIO ITOMOI1lb, Pa0OTaTh ¢ JOKYMEHTAIUEH;

" NPUMEHSATH CIELUAIM3UPOBAHHOE MIPOrpaMMHOE obecriedeHue uid cOopa, XpaHEHUs U
00paboTkH OyXranTepckoil MHGOPMAILUK B COOTBETCTBUM C U3y4aeMbIMHU MPO(HECCHOHAIBHBIMU
MOJIYJISIMU;

~ I10JIb30BaThCsl aBTOMATU3UPOBAHHBIMHU CUCTEMAMU JI€JI0IPOU3BO/ICTBA;

~ IPUMEHSATh METObI U CPEJCTBA 3aIIUTHI OyXTralTepckoi nHpOpMaLny;

B pe3ynbrare 0CBOCHUS AUCITUTUITMHBI 00YJArOITUICS JOJIKEH 3HATh:

= OCHOBHBIE METOJIBI M CpEACTBa OOpabOOTKH, XpaHEHWs, NepeJayd W HaKOIUICHUS
uH(pOopMaLnu;

" Ha3HAY€HUE, COCTaB, OCHOBHBIE XapAKTEPUCTHKU OPraHU3allMOHHON M KOMIIbIOTEPHOU
TEXHHKH;

~ OCHOBHbBIE€ KOMIIOHEHTbhI KOMIIBIOTEPHBIX CETEW, MPUHIUIIBI TAKETHOMN Nepeaun 1aHHbIX,
OpTaHU3aII0 MEKCETEBOTO B3aUMOJICHCTBUS,

= Ha3HAYEHUE W MPUHLUIBI UCIOJIb30BAHUS CUCTEMHOIO M MPUKIATHOTO MPOTPAMMHOIO
o0ecIeyeHus;

~ TEXHOJIOTHIO Torcka nHdopmanuu B cetu MHTEpHET;

~ IPUHIIUIIBI 3aIATH KHOPMAIIMH OT HECAHKITMOHHUPOBAHHOTO JTOCTYTIA;

~ TPaBOBBIE ACMEKTHI MCMOJIH30BAaHUS WH(MOPMAIMOHHBIX TEXHOJIOTUNA M MPOTPAMMHOIO
obecreyeHus;

~ OCHOBHBIC TIOHSTHUS aBTOMATHU3UPOBAHHON 00pabOTKH MH(OPMALINY;

~ HAIPaBJICHUS aBTOMATU3AIMH OyXTadTePCKOU IeATeTbHOCTH;

~  Ha3HAaueHWe, NPHUHIHUILI  OpraHW3alM W  OKCIUTyaTallid  OyXTalTepCcKuX
WH()OPMAITMOHHBIX CUCTEM;

~ OCHOBHBIE YTPO3bI M METO/IbI O0ecTieueHus: HGOPMAITMOHHOM 06e30MacHOCTH

2. CTPYKTYPA U COAEPKAHUE YYEFHOU JUCITATIIAHBI

2.1. O0beM yueOHOI JMCIHUIIMHBI M BUABI Y4e0HOH padoThl
Bua yueOHoii padboThl O0bem yacon
Bcero yueOHbIX 3aHATHIT 30




B TOM YHCJIE:

TEOpETUYECKOe 00yUeHUE 4
MIPAKTUYECKHE 3aHATUS 26
ITpomesxyrounas arrecranus B popme qudepeHIMpOBaHHBINA 3a4eT

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

JIOKyMeHTAIlMOHHOE U NPAaBOBoOe odecneyeHue NpodecCuOHATILHOM

ACATCJIbHOCTH
1. OBIIASI XAPAKTEPUCTHUKA ITPOT'PAMMbBI YYEBHOM JUCHHUILJIAHBI

1.1. ObsacTh NpUMeHEeHHUs TPOrPAMMBI

[Iporpamma y4eOHOW TUCHUILIMHBI SBISETCS COCTABHOW YacCThbIO OCHOBHOMW IMPOTPaMMBbI
po(heCcCHOHATTLHOTO O0YYCHHS - TPOTpaMMbl TIPO(ECCUOHATBLHOM TTOATOTOBKH 10 TIpodeccusim
pabounx, nomKHOCTIM cayxamux 23369 Kaccup.

1.2. I_[e.m, U IVIAaHUPYEMBbI€ PE3yJabTaTbl 0CBOCHUA TUCHUIIJIMHDBI:

B paMKax IIporpaMmbl y‘le6H01>i JUCHUITIINHBI O6y‘IaIOIJ_II/IMI/IC$I OCBAMWBAIOTCA CJICAYIOIINC
YMCHUA U 3HAHUSA:

Ymenust

- 0hOpPMIISTH U IPOBEPATH MPABUIBLHOCTH O(OPMIICHUS TOKYMEHTAIIUU B COOTBETCTBHUHU C
YCTaHOBJICHHBIMHU TPEOOBAHHSIMH, B TOM YHUCJIC UCTIONB3Ysl HHPOPMAIIMOHHBIE TEXHOJIOTHH;

- IPOBOJIUTH ABTOMATU3UPOBAHHYIO 00PabOTKY TOKYMEHTOB;

- OCYIIECTBIIATh XpaHEHUE U IMIOUCK JOKYMEHTOB;

- ACTIOJIb30BaTh TEJIEKOMMYHHUKAIIMOHHBIE TEXHOJIOTUH B DJIEKTPOHHOM
JIOKYMEHTOO00POTE;

- OCYILECTBIATh MPO(ecCHOHANBHYIO AESITENbHOCTh B COOTBETCTBUU C JICHCTBYIOIIMM
3aKOHOJATEIILCTBOM;

3HaHuA

- 0COOEHHOCTH COCTABJICHHSI 3aKYIOYHOM JTOKYMEHTAIUH;

- OCHOBHBIE TTOHATHS: €)M, 33/1a49H U TIPUHIIAITBI JOKYMEHTAI[HOHHOTO 00ECTIeYeHNUS
yIpaBJICHUS;

- CUCTEMBI JJOKYMEHTAITMOHHOTO 00ECTICUSHHSI YIIPABICHUS, UX aBTOMATH3AIHIO;

KJIacCU(UKAIUIO JIOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U ODOPMIIEHUIO JOKYMEHTOB;

- OpraHU3aLMIO TOKYMEHTO000pOTa: IpHUeM, 00paboTKy, pEruCTpaIiio, KOHTPOJIb,
XpaHeHHe JJOKYMEHTOB, HOMEHKJIATYPY AeI;

- IpaBa ¥ 00s13aHHOCTH PaOOTHUKOB B chepe MpodhecCHOHATLHON 1eATEIbHOCTH;

- IOPSIOK 3aKITFOYEHUS TPYIOBOTO JIOTOBOPA M OCHOBAHWS JIJISl €T0 MPEKPAIICHUS;

- IpaBUJIa OTIATHI TPY/Ia;



2. CTPYKTYPA M COJIEP)KAHUE YYEFHOM JUCIUILIAHBI

2.1. O0beM yueOHO# THCHMIIMHBI M BU/Ibl Y4e0HO0Ii padoThI

Buj yueOHoii padoThl O0bem yacoB
O0beM padoThbl 00y4AKOIHXCS 30
Teopernueckoe o0ydeHme 10
[IpakTuueckue 3aHATHS 20

IIpome:kyrounas arrecrauus B gopme 1udepeHuupoBaHHOrO 3a4eTa

PABOYAS ITIPOTPAMMA YYEBHOM JUCITATLIAHBI

Bbe3onacHocTh KHU3HEAeATEILHOCTH
1. OBIIASI XAPAKTEPUCTUKA ITPOT'PAMMBI YYEBHOM JUCLUILINHBI

1.1 O0acTh npuMeHeHns pado4eil MpPorpaMmsbl

[Iporpamma y4eOHON MUCHUILIMHBI SIBJISETCS COCTABHOM YaCThIO OCHOBHOMW IPOIPaMMBbI
po¢)eCCHOHAIBHOTO 00YYEHUS - MPOTrpaMMbl IPO()ECCHOHATBLHON MOATOTOBKH 1O Tpodeccusm
pabouux, TOHKHOCTIM ciyxkamux 23369 Kaccup

1.2. He.]'lb H IINIAHUPYEMBIC PE3YyJbTAaThl OCBOCHUA TUCHUIIJINHBI:

B pamkax nporpammbl yueOHOH AUCUMILIMHBI 00YUYaIOLMMUCS OCBAUBAIOTCS CIEAYIOLINE
YMEHUS U 3HaHUS.

Ymenus

- OPraHM30BBIBATH M IPOBOJUTH MEPONPHUATHS IO 3aIIUTE HACEICHUS OT HEraTHBHBIX
BO3JIEUCTBUI YpE3BbIYAHBIX CUTYaAllUH;

- OpeInpUHUMATh NPOQUIAKTUUYECKHE MEpbl s CHWKEHUS YPOBHS OIIACHOCTEH
Pa3IMYHOIO BUJIA M UX MOCIEICTBUH B MPO(pECCHOHATLHOMN IEATEIbHOCTH U OBITY;

- HCIIOJIB30BaTh CpPEJICTBA HWHIAUBHUIYAIBHOW M KOJUIEKTMBHOW 3allUTBl OT OPYXKHS
MacCOBOT'O IIOPAKEHNU,

- IPUMEHSATH NIEPBUYHBIE CPEJICTBA ITOKAPOTYIICHUS;

- OKa3bIBaTh NEPBYIO IIOMOIb [TOCTPAIaBIINM.

3Hanuna

- TPHUHIMIBI O00ECICYCHUS YCTOHYMBOCTH OOBEKTOB HKOHOMHUKH, MPOTHO3UPOBAHHUS
pa3BUTHS COOBITUN ¥ OIIEHKHU IOCIEJACTBUI IMPH TEXHOTCHHBIX YPE3BBIYAMHBIX CUTYaIlUAX U
CTUXHUHBIX SBJICHHUSIX, B TOM YHCJIE B YCIOBUSAX IMPOTHBOJCHCTBUS TEPPOPH3MY KaK CEpbe3HOU
yrpo3e HallMOHaJIbHOH 6e3onmacHocTH Poccuu;

- OCHOBHBIC BB TOTCHIMAIBHBIX OMACHOCTEH W UX IMOCIICJACTBUS B MPO(HECCHOHATHLHOM
JESTEIILHOCTH U OBITY, TPUHIIUITH CHIKEHUSI BEPOSTHOCTH UX PealIU3allii;

- 33J1a9M ¥ OCHOBHBIE MEPOTIPUATHS TPAXKTAHCKOH OOOPOHBI;

- CITOCOOBI 3aLUTHI HACEJICHUS OT OPY>KHSI MAaCCOBOTO MOPAKEHUS;

- MepBI TIOKaPHOW 0E30MMaCHOCTH U TIPaBHIIa OE30ITACHOTO ITOBECHUS TPH TI0XkKapPaX;

- IOPSJIOK U MpaBUJjIa OKa3aHHsI IEPBOM MOMOIIHU TTOCTPAIABIIIHM.




2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCIHUILIMHBI

2.1. O0beM yueOHOI JMCUMIIMHBI M BUABI Y4e0HO0H padoThl

Bun yueOHo# padoThl Oovem uacos
Bceero yueOHbIX 3aHATHI 24
B TOM YHCJIE:
TEOPETHYECKOe 00yUeHne 10
MPAKTUYECKUE 3AHATUSA 14
Ilpomesicymounas ammecmayus 6 popme ouppepenyuposannwlii 3auem

PABOYASA TPOTPAMMA NPO®ECCUOHAJIBHOI'O MOAYJIsA
IIM.01 BeinmosineHue padoT mo A0JKHOCTH ciyxainero ""Kaccup"

1. IACIIOPT PABOYEW ITPOT'PAMMBI ITPO®ECCUOHAJIBHOI'O MOAYJIA

1.1. O01acTh NpUMeHeHHus pado4eil MpPorpaMMsbl

Pabouas mporpamMma rmpoeccHoHaIbHOTO MOYJIS SIBJISIETCSI YaCThIO OCHOBHOM 00pa30BaTeIbHOM
mporpaMmsl npodeccronanbHoro ooyuenus 23369 Kaccup.

TpeboBanus k kBaauukanuu: HauvanpHoe mnpodeccuonanbHoe oOpazoBaHue 0e3
NpeabsSIBICHUS TPpeOOBAaHWM K CTaxy padOTHl WIIM cpeaHee (IOJIHOe) ollee oOpa3oBaHHUE U
crenuanbHas TOJATrOTOBKA 10 YCTAaHOBJICHHOW HporpamMMe 0e3 MpenbsBICHUsS TPeOOBaHHWHA K
CTaXy paOOTHI.

1.2. Heaun u 3aga4yn npodeccuoHaAIBLHOr0 MOAYJs — TPEOOBAHUSA K Pe3yJIbTATaM 0CBOEHMS
npodeccHOHAIBLHOI0 MOAYJIA:

B xoz1e ocBoeHust mpodecCuoHaTBLHOTO MOTYJISI 00 yUarOIIHICs TODKEH:

3namo:

- HOPMATHUBHOE PETYIMPOBAHNE OYXTalTEePCKOTO yueTa U OTYETHOCTH;

- IOHATHE OYXTalTEPCKOTO yueTa;

- CYITHOCTh U 3HAUEHUE OyXTalITepPCKOTr0 y4eTa;

- HICTOPUIO OYXTaJlITepPCKOIo y4era;

- OCHOBHBIE TPeOOBaHMS K BEJACHUIO OYXTaJITEPCKOTO YUEeTa;

- IPeIMET, METO U MIPUHIIUITBI OYXTaJITePCKOTO YUeTa;

- TUTaH CYETOB OYXTaJITEPCKOTO Y4eTa;

- (hopmbl OyXranTepckoro yyerta.

- HOPMaTHBHBIC MTPABOBBIC AKTHI, MTOJIOKCHUS, HHCTPYKIIHH, IPYTHE PYKOBOISIIUE MaTSPUAIIBl H
JIOKYMEHTHI 110 BEJICHUIO KACCOBBIX OMepaIlnii;

- (hopMBI KacCOBBIX U 0AHKOBCKUX JOKYMEHTOB;

- IpaBWJIa MIpHEeMa, BbIIayH, y4eTa U XpaHEHHS ICHEKHBIX CPEICTB U [EHHBIX Oymar;

- TOPSJTOK OPOPMITCHHUST IPUXOTHBIX U PACXOHBIX JIOKYMEHTOB;

- JUMHUTBl OCTAaTKOB KAacCOBOW HAJIMYHOCTH, YCTAHOBJICHHOW MMl TPEANpUATHSA, TpaBHUiia
o0ecrnevyeHns UX COXpPaHHOCTH;

- IOPSJIOK BEACHHS KACCOBOI KHUTH, COCTABIICHHS KACCOBON OTYETHOCTH;

- OCHOBBI OpPTaHU3AINH TPY/Q;

- IpaBWJIA YKCIUTyaTaI[MH BBIYUCIUTEIHPHON TEXHUKH;

- OCHOBBI 3aKOHOJIaTEJIbCTBA O TPY/IE;

- IpaBWJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

5



- IpaBWJIa U HOPMBI OXPaHbI TPY/IA.

Ymemo:

- IPUMEHAITh HOPMATUBHOE PETyTUPOBAHUE OYXTaNTEPCKOTO YUeTa;

- coOmroaaTh TpeOOBaHUS K OyXTraaTepCKOMY YYETY;

- CJIeIOBATh METOAAM M MIPUHIIUIIAM OyXTaITepCKOTro yueTa;

- HCIIOJIb30BaTh (DOPMBI U cUeTa OyXTaJTEepPCKOro yuera.

- OCYIIECTBIIATH OTEPAIUU TI0 IPHEMY, YIETY, BbIJa4e U XPAHESHUIO JCHEKHBIX CPECTB
LEHHBIX Oymar ¢ 00s3aTeIbHbIM COOIIOCHUEM MPaBMIl, 00€CIEUUBAIOIINX UX COXPAHHOCTH;

- TPaBUIBHO O(GOPMIIATH MPUXOIHBIC U PACXOAHBIC JOKYMEHTBI, BECTH KACCOBBIN KypHAI H
COCTaBJISITh KACCOBYIO OTUETHOCTb;

- CBEpATHh (PaKTUIECKOE HATMYNE JICHEKHBIX CYMM U IICHHBIX OyMar ¢ KHIKHBIM OCTaTKOM;

- TOJy4yaTh MO O(QOPMIICHHBIM B COOTBETCTBHHM C YCTAHOBJICHHBIM IOPSAKOM JIOKYMEHTaM
JICHE)KHBIE CPEJICTBA B YUPEKICHUAX OaHKa,

- COCTaBJISITh ONMHCU BETXUX KYIIOP, a TAK)KE COOTBETCTBYIOLIUE JOKYMEHTHI JJISl UX Tepeiayu B
yupexkIeHus: OaHKa ¢ [eTbI0 3aMEHBI Ha HOBBIE;

- IepeiaBaTh B COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIKOM JICHEKHBIE CPEICTBA HHKACCATOPAM;
- cOOJIFO/IaTh TpaBUJIa U HOPMBI OXpaHbl TPyJa, TPeOOBAHMS MPOU3BOJICTBCHHONW CAHUTAPHH H
TUTHEHBI.

2. CTPYKTYPA U COAEP KAHUE NTPOPECCHUOHAJIBHOI'O MOAYJIA
2.1. TemaTu4eckuii MJIaH NPo¢ecCHOHATBHOI0 MOTYJIA

HaumenoBanue qucuMILIUH O6mas B Tom uucie
TPYOEMKOC Teopernueckue | IIpakTuueckue
3aHATUSA 3aHATUA
Tb,
B 4ac

IIM.01 BoinoJiHenue pa6oT no
A0JIKHOCTH cay:kamero '"Kaccup"

MJIK.01.01 OcHoBbI OyXrajnrepckoro 44 10 34
ydera

MJIK.01.02 Opranusanus paboThl Kaccupa 74 24 50
Yuebnas npakmuxa 50

Keanuguxayuonnwiii sxzamen 6




